g

4. The dependents of a workmen who dies as & result of employment injury are entiled to receive pension not
exceeding one half of the pension paysbie ki permanent disablement, that s 7/24th of the weekly earnlngs of the
workman. The benefit payable to the widow will be throughout ber life < 5 us .
to a certain age limit. This is the legal liability of the Corporation snd aot of the Boar

5.

i she re-mames and to other dependents up

N } 2t . M i
‘ Woikmen's Compensation Act, 19% 3, shall cease to operate in the case-of a workman insured under the
emplovees State Inswiance At

6. A male workman can not receive both sickness benefit and temporary disablement benefit during the same
period. He can receive any one bencdit at 2 time. ' ’

7 .Incase of 5 wquman recerving temporery disablement be. . i, nothing extra will b+ paid from the Fund of the
Bihar State Eectricity Boards.

8. The recipient of sickness or temporary disablement bencfit have to observe the fo“o\f;.'ing conditions :—
(a)  The workmen has to remain under medical treatment at a dispensary, hospital, clinic or other institution
provided by the Corporatior under the Act. and has to carry out all the instructions given to him by
Medical Officers or Medice” Attendant incharge thereof.

(b} He shall not while under the treatment da anyt!'\ing which might retard or prejuc{ire- the chances af
recovery

()  He shall not leave the hospital or disoensary or clinic without the permission of the Medical Attendant
incharge. ‘ ‘

(d) He shall allow himself to be examined by any duly- appointed Medicat Olficer or other person
authorised by the Corporation or by Sick Visitors. ‘
(e)  During the period of sickness 1 disblement, no workman can be dismissed or punished or discharged
or demated.
(4) The above is only biief outline of the scheme. For further information, you may obtain Employers
Guide from the Deputy Regionat Director Incharge Employees State lnsurance Corporation, Nawab Manzil, Fraser Road,
Patna. .

5 Al Flectical Executive Engineers have been informed direct.
| Yours faithfully
Sd/- S. Muichaﬁi
Secretary 1o the Board

BIHAR STATE ELECTRICITY BOARD, PATNA
BOARD'S STANDING ORDER »~ AC/B6-27/61—96
. Dated Patna, the 19th Fogust, 1961

The Bihar State Electricity Board has finalised a number of arders relating to purchase of meterials which inwvolve

release of foreign exchange. In respect of such orders the following payment and accounting procedure shall be {ullowed

with immediate effects. A . | 7
9. All bills for payment in Foreign Exch-nge against the orders, will be received by the Financial Adviser-cum-
Director of Accounts. [ case a certain percentage of the total value of the order has to be paid as advance on production

of shipping documents without any verfication of the receipl of stores ot site, payment will be arranged by the Accounts

Officer (Headgquastess) \Within a week of the rzceipt of the bills and documents  through the State Bank of India,
. : . - . - ( N
Secretariat Branch, Rsrha by paying the approximate rupee equivelent to therm , subiect to adjustment alter the amount has
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tually been remitted to the suppliers by the Bank. The Superintending Fngineer, S

S een. . Stores and Purchase or the Superintending
s oainzer (Project & Planning) as the case may be will arrange for making avallable to the Accounts Branch in the Headquaiters

e nection) the original copy of the import licenes (exchange control copy), togeter with a.copy of the Government
+*india sanction for the refease’of the fareign exchange Bills

the consignees direct by the Financial Adviser-c_um-[)irector of Accounts for verfication and return with necessary

riificates |t shall be the consignee’s personal to verify such bills and return them completed i all respect, along with the

cronected records to the Financal Adviser~cum-DErector of Accounts within seven days of receipt of bill by the consignee. .
e the ‘bi”s. are duly verified and checked payment will be arranged by the Accounts Officer (Headquarters) through

o State Hank of India Secre_:tariat Branch, patna. ' . ' )

3. In.case, where certain advance payments are to be made on signing the contract or before production of

Lrumenis the apprpval of the Reserve Bank of india '{Exchar_:ge Control) will be taken by the Accounts Branch of the
ieard Secretanat before taking the payment.- '

4 The Accounts Officer(Stores), on making such payment will debit the amounts to the loan account of the circle
“concemed and send an intimation to the Circle about the payment along with a copy,of the bill paid: TheAccounts Officer
 Ehiz cincdz o receipt of such intimation shall incorporate the payment made in his accounts immediatedly by debit to the
i eoncemed. The Accounts Branch in the Board Socretariat will gnsure that ol payment have been brought to account

-~ tha circle officers without any lapse of time 1t should alsorbe sean that o the close of financial year, no such payment is _

IS

t over wnzccounted for by the circle officers.

3 Ttz Superintending Engineer (Project & Planning) or Superintending Engineer (Stores & Purchasé), as the case
sy e shall disect the suppliers in all cases where payments through foreign currencies are involved to send ‘all documents
=4 hills dlirect by registered post. The shipping and other documents after payment where necessary shall be sent to the
'+ s and forwarding agents by the Superintending Engineer (Stores & Purchase)/ Superintending Engineer (Project&

7Y in tise so that no wharfage or demurrage is fevied :

& The Accounts Branch (Stores Section} will maintain a consolidsted record in registers showing the various
-2 with dstes of zach transaction, ' - ‘
By order of the Bihar State Electricity Board
S SdS. Mukherii
19-8-61
Secrétary to the Board

-

BIHAR STATE ELECTRICITY BOARD, PATNA
BOARD'S STAMDING ORDER No. D/MI-105/60—97/Tech..
Dated Patna, the 3 1st August,, 1961 |

Sub :—llegal use of electricity under sub-section (2) of section 23 of the Indian Efectriéity Act, 1910.

A case has been brought to light in which a consumer had been using lights and fans on power circuit. Jn other
~rzels, he wis drawing energy for a type of load for which a higher tariff is in force from a circuit for which a lower tariff
- coplicable . Thisis a case of unauthorised use of energy and cheating of the Board.

| 9. The relevant provision in this regard is sub-section (2) of section 23 of the Indian Electricity Act, 1910 in
i it is provided that no consumer shall except with the consent in writing of the licensce (in this case the Board) use
“2qy supplied to him under one method of charging in manner for which a higher method of charging is in force Therefore,

"suy consumer is found to violate these provisions the proper course normally should be to disconnect supply immgd:atei;/
1 then to launch a prosecution under section 47 aof the Indian Electicity Act. If, however, this is not considere

v
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D r;dle.nt thelmat_t‘er should be settled by charging the consumer the entire consumption at the higher rate for an agreed
peﬂc;I pczlord to the discovery of the unauthorised extension plus a reasonable composite money not exceeding Rs.100( Rupezs
one S ise , it su \ )
undred) and keep the supply disconnected for so lang s the unauthrised extension continues and untit such tire as the
amount agreed upon in the amicable settlement has been paid by the consumer, V

3 These instructic fzenpd i
' : s are izzad for the quidance of all Electrical Executi ine i
Electrical Engineers, etc, of the Board. e E"H'"w”l’ A‘m_lﬁnt
Uy order of the Blabr $tate Clectricity Board
Sd/- §. Mukharii
30-8-61
Secretary to the Board

BIMAR STATE ELECTRICITY BOARD, PATHA
BOARD'S STANDING ORDER No. A/MI-302/60-98/EB
Dated Mg, the &th September, 1961
Subject -— Departmental Examination for Juiior Accounts Clerks and Bill Assistants.

n partial modification of paragraph 4 of the Board's Standing Order Ne. 57, dated 31st October, 1¥60,
has been decided by the Bqard that the peric‘d or five YEars queiifying service as.Junior Accounts Clerk or Bilt Assistant
for promotion to the rank of Senior Accounts Clerk (including Cashier), Bill Collector and Bill Superintendent should be
reduced to three years provided they have passed the prescibed Departmental Examination and is suitable for prometion on
the basis of seniority and merit. This smendmant will be effective from the date of fssue of this order.

By order of the Bihar State Electricity Board
Sdf- M . P Singh '
6-9-1961
Joint Secretary to the Board

BIAR STATE ELECTRICITY BOARD, PATHA
BOARD'S STANDING ORDER No. G/A505/61-99/EB
Dated Patna, the 25th September, 1961

Subject :- Extension of the Services of the non-gazetted staff of the Bihar State Electricity Board.

! the Board the guestion of their retention in service beyond the age of 55

in the cases of Ministerial employees o
mpetent suthority to decide in-accordance with the provisions of nule

years up to the age of 60 is a matter entirely for the co
“ 73 (be of the Bikar Service Code. There should be no occasion for the employee to submit an application or representation

<ded that 2 list of ministerial employees who are to retire or whose

for consideration of his case. It has accordingly been des
term of extension is to expire, within the next four manths should be prepared at the beginning of each month by every

appointing authority under the Roarel and a decision taken within 3 month so that the employee concemed may have about

three months' time to prepare himself for a changeover in cdse Le is not allawed further extension of his ervices.

evond 55 years should as usual be treated as confidential.
Ay order of the Bihar State Electricity Board
5d/-S. Mukhari :
95-9.1961

Q. All cases relating to exiension of service

Secretary To the Board




BIHAR STATE ELECTRICITY BOARD, PATNA

4

BOARD'S STANDING ORDER Mo, Acett./CM/66-100/ER
_ ‘ Datgfi Patna, the 4th October, 1961 .
Subject :— Procedure regarcling defivery of energy bills to LT, Consumers. - - )

i
b
£

nas come to the notice of the Board th

: n at there is at present vo uniform and systematic procedure regarcing
delivery of enzigy bills to L. T consumers Complaints have been received that in many cases the energy bills are delayed in
(‘fif»:r:air’?a vith the result that in some cases the energy bills reach the constimers only when one or two days are left for
payme:t acel this puls thgm to svoidable difficulties, involving loss of rebate. To ensyre ﬁmei} delivery of the energy bills
andd to buing i uiformity in the whole system of bilfing, it has been decided that all the divisions should prepare a roaster
of dates f mate, readings, dates of issue of bills, dates of issue of arrear notices and disconnection orders. The consumers
may also be formed about the probable date (convering generally 3 to 4ﬁdays) by which they could expect the bills. [n
artanging the ro isters, some margin'should bz allowed for holidays. The dates fixed should be the same for all months .

2. Regarding fixation of dates referred to sbove the following poirtts should be taken into.consideration —

_ (a) That meter Readers shouid despatch the meter reading documents in time so as to reach the Divisional office,
in batches, from the 25th of each month. '

(b) That the preparation of the energy bills should be taken up as soon as the meter cards start coming and bills
posted simultaneously in the Consumers fledger etc. From day to day.

(<} That all bils should be checked by Bl Shperintendent,-ébsiractec[,and despatched in batches beginning._

fatest from the 3¢d and completed by the 10th of each month (The Accountant shall also check & percentage

of L. Tbilk.) . When bills are arranged to be delivered by field staff they should be defivergd within 2 days.

(d) That arrear notices shauld be issued by the Assistant Electrical Engineer coneemed, with reference to Bill
Abstracts by the 27, with a list of consumers in arrears to the Division office. ’

(e} The Division office should issue disconnection orders by the 10th of the next month - ,
The above arrangement will achieve the chiection of the assessment and cellection ol most of the bill i the same month.

The Electrical Executive Engineer si’xould}omard a copy of the programme ;?repared by him for the information of
the Board by thg 30th Octeber, 1 951. o - 7 | ,
Sd/-C. V. Nagendra
4110

for Financial Adviser and Director of Account

BIHAR STATE ELECTRICITY BOARD, PATHA
BOARD'S STANDlNG ORDER No. Lab/D3-101/60-101
Dated Patiia, the 14 th October, 1961

Subject :— Fixation of wages of casusl workmen appointed to posts carrying time scale of pay on monthly basis

A question has been raised as to how the wages of a casual workeman paid on daily rate shogld be fixed when he

is apponited to a post carrying time scale of pay on monthly basis,

2. It has been decided that when a casual workman employed on daily wages is appointed to a post carrying a

time scele of pay on a monthly basis —

(s} Ifthe ap-pointmeht to the new post involves the assumption of duties and responsibilities of greater impor_tance
than those attached to. the post of casual nature, held by him on daily wages he will draw as initial pay in the
latter post the stage of the time scale next above his "present manthly p.‘ayﬂ in respect of the old post.

[o1]
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{b) Iffsuhch ?ppomtment does not involve assumption of higher responsibilities he will draw as initial pay the stage
. . - - M H - . }
o the time scale which is equal to his " present menthly pay” o if there is no such stage the stage et Lelow
that pay plus a reduclable personal g2y equal to the difference 41l scjusted agalnst subsequent increments

Provided that in either case the initial pey shall not be less than the minin. . S the time scale

’ 3 1 i & ' e
’ For the purposes of this order in th_' sase of a casual workiman emplovad an daily wages an amount equal to
twenty six) time of the baslc dally wage will be deemed to be his "presant monthly pay”. ‘

[ 4}. Where a casual \:«rorkman on ddily wages 15 a‘ppeinte_d to post canying line stabe of pdy Uit monthly basis he
will draw in addition to hus basic pay as hixed under paragraph 2 above the-usual cost of living. allowance and other
allowances as may be admissible according to the rules of the Board in force From time to time
By order of the Bihar State Electricity Board
s - Sdf- = Mukhaii

Secretarv to the Board,

BIHAR STATE ELECTRICITY BOARD, PATHA
ROARDG STAMDING TIBDER No L~ 106761 1072
Dated Patna, the 25th October. 261
Subject:— Submission of notice of sccidents and enguiry reponts to the f::enior Flectric lnspector,
Bihar by the officers of the Bihar State Electricity Board. .

A case has come to the notice of the Bzard where an Electiies? Sukb Divisionat Officer under the Board did not
submit & report of an electrical accident to the Senior Electric lnsoector, Bihar, Under Section 33 of the Indian Electricity
Act, 1910, it is obligatory on the part of the Boaid's Officers to submit "No time of accidents and inquiries ".to the
Senior Electric Inspector, Bihar.

The Board, would therefore, impress on all its officers who are responsible for submission of repart of secrdents

that they should Invariably submit a copy of the report to the Seniar Flectric inspector, Bihar in time apart from the copies
he shouid send to the Chairman, Chief Engi- eer Blestmical Superintendig Engineer, and personnel Offices (L)
Ry onter of the Bihar State Electiicity Board
Sd7-5. Mukhari

Secrezary to the Board

BIHAR STATE 2R ECTIRGITY ROAND, PATHRA
BOARD'S STANDING ORDER Me. 1;T151/¢1-103/E3
' Dated Patna, the 97th Octover, 1961
Subject :— Maintenace and proper.up-keep of the Hindi and Engiish Typewriter machines, of Board's Secretariat.
It hasbeen observed that the Stenographers and typists in the Board's Secretariat generally exchange the typewriter
machines allotted to them amongst themselves without the orders of the competent authority with the result that the
machines are not maintained and kept in proper order. This practice also creates difficulties for the Assistant incharge of
maintenance of stock register of typewrites machines in proper maintenance of records, In future iffe typewriter machine’
allotted to a particular Stenographer/typist should not be exchanged with any one without the orders of the Administrative

:

Officer concerned. | e will ke entirely resoponsible for maintaining the machine in proper order. :
S By order of the Bihar State Electnaity Board

-Sd/-PP Sen
Assistant Secretary to the Board
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" BIHAR STATE Eiﬁfﬁfﬁgﬁﬁy BOARD, BATHA
BO_ARD'S STANDING QRDER No. D/D6-3013/61-104/Tech
“Dated Patna, the 30th October, 1961 g ‘ L

. The Electrical Executive Engineers of the Rihar State Electricit
the Electricity (Supply) Act, 1948 1o accept and authenticate by th
consumers on behalf of the State Electricity Board.

v Board are hereby authorised under section 13 of
eir signature the Low Tension Agregments with the

By arder of the Bihar State Electricity Board
Sd/- 5. Mukharjl
* Secretary to the Board -

BIHAR STATE ELECTRICITY EOARD, PATNA
BOARD'S STANDING ORDER Ne. Lab/6 1 055/61-104
Dated Patna, the 8th November, 1961

_ Under the provisions of Section 79 (C) of the Electricity (S\upp[y) Act, 1948, the Bihar State Electricity Board

- decided in its Standing Order No. 50/ER dated 17Ui September, 1960 that the Bihar Service Code, the Bihar T. A

Rules the Bihar Government Servants, Conduct Rules snd the Bihar Government Servants' Medical Attendance Rules shall

apply mutalis mutandis to all categories of officers and staff of the Board except those who are governed by the Industrial
Laws and the Sianding Ordeis fm_rned thereunder. b V

2 Following the above decision the Board has decided that off such employees of the Board whase cases come
under the provision of the Bihar Govemnment Sevants' Conduct Rules, including Government servants serving under the
Board shall not be allowed to be members of a Trade Union or any other associations having similar functions.

3. These orders shall be deemed to be in force with effect from the 15t Apnl, 1958

By order of the Bihar State Electricity Board
- Sd/- S, Mukhari
Secretary to the Board

BIHAR STATE ELECTRICITY BOARD, PATNA
o : BOARD'S STANDING ORDER Ne. 107
. & Dated Patna, the 12th November, 1 941
In the Board's Memo Nos. 2058-E. B., dated 14th August, 1958, 2060-E. B., dated 14th August, 1958
and 264-E. B., dated 3rd March, 1959 (Reproduced as paras 1 to 3 under section 1i} Revenue at page 15 of
Compendium of orders and circular letter on organisation administration and Accounts of the Bihar State Electricity Board)
it has been mentioned that the amount of security depasit from the consumers may be accepted cither in the Shapo of
NationahProject saving Certificates of Bank Guarantee. : o ‘
it has now been decided that the Postaf Savings Bank deposit may also be accepted as security deposit from the -
consumers in addition to the acceptance of security deposit in the shape of N, P S. Cs. or Bank Guarantee provided the
Savings Bank Pass Book is duly pledged to the Electrical Executive Engineer in his official capacity under the Post Office
Savings Bank Rules. o ' . & _
The Pass Books may be kept serially in the safe custody by the Electrical Executive Engineers in.his official capacity
under the Post Office Savings Ban Rules - A 7 ' ’ - o o
'~ “The Pas Baoks may be ! ot serielly i - safe custody by the Electrical Executive engineers in the same manner as
the N. B 5. Cs. are kept duly ¢ tered in <=ster of securities pledged as security in the annexed form ‘
' ' Sd/-. C. V. Nagendra .
Depuiy Director of /‘\ccopnts
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BIHAR STATE BELECTRICITY BOARD, PATHA
BROARD'S STANDING ORDER No.C/MV-1027/6 t-108/Purchase
Dated Patna, the 20th December, 1961

In continuation of Board's Standing Order No. 61, dated the 28th Novermber, 1960 the working % .
dillerent typses of vehicles is fixed a8 follows .~ : T

Type of vehicles Life G}
1. .3 Ton Truck _ 1 75,000 miles or ‘I’O years whichever is more.
9 15 CWT Truck including pick-up van. 2. 65,000 miles or 7 years whichever is more,
3. Station Wagon or cars. .3 65,000 miles or 7 years whichever is more
4, 4. 50,000 miles o 7 vears whichever is more.

Jeeps including Land Rovers.

Sd/- M. P Singh
Joint Secretary to the Board

BIRAR CTATE ELECTRICITY EQARD, ?ﬁ?ﬁ&
_ BOARD'S STANDING CORDER No. £/M1-6020/61-1 0g9/2 B
Dated Patna, the 215t December, 1967

Subject :— Thelt of electricity and stores materials

Reports have been received by the Baard of theft of electricity from its electrical installation. Such thelis
place in different ways, such as by tampering of meters in consumers' installation ; by passing the metters by interfering va-
the meter wiring ; making illicit tappings from the mains for supply to mstallations, etc. lt1s obvious that in .« majurity of the

cases such illegal abstraction of energy can be done only with the help of persons who are conversant with the work .

electrical servicing in consumers' installations. Such persons may either be in the service of electricals contractors o in ot

Similary reports are being eceived about the pilferage of materials from the Board's stores at differz:

own organisation .
f the cases only with the help of departmental staff working in the stores

places Such pilferage is possible in a minarity o
9 The Board has considered these matters from time to time and has decided that strict and severe activ:
should be taken against the staff in respect of whom there is any suspicion of connivunce with the eriminals . it has also becs
decided that appointment of staff connected with such work should be made after due scrutiny and verification of the
antecedents by the local police and that in the case of the staff already in service action should be taken promply o
dispensing with their services or taking other appropriate disciplinary ‘action. ' ;
nipping such anti-social tendencies and practices v

3. Inview of the importance of the matter and 'the'nged for
| over the works in their charge and see that activ:

the bud it is necessary for the officers concerned to exercise skrict contro
. is taken as indicated: above prompt\y and effectively

By order of the Bihar State Flectricity Board
Sd/- S. Mukharii

Secretary to the Board

[94]
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BIHAR STATE ELECTRICITY BOARB, PATNA
BOARD'S STANDING ORDER No. il © -
D%:te‘d Patna, the 6th January, 1962

Subject :—.. Accounting of store

, thas Leen observed that quite large quantity of materials was issued from stores and debited to the finaf heads
of accounts during the closing part of the finencial year with a view toravoiding lapse of grant, although the stores so debited
were not actually utilised in work during that financial year . - ‘

Fhis :practice is éxtremefy irregular and is likely to lead teHijisuse or even pilferage of the store materlals so issued
. The board has therefore, ordered that this pr

_ actice should cea?z with immediate effect, irrespective of the fact that
certain grants may. remain unutilised. ‘ ;

By order of the Bihar State El;.ctricity Board
Sd/- S. Mukharji

Secretary

BIHAR STATE ELECTRICITY BOARD, PATNA
BOARD'S. STANDING ORDER No. AC/CM/88/61.119
_ Dated Patna, the 6th January, 1961 - .
s Subject :— Grant ofAir-nprest to Electrical Overseers, Survey Foreman snd .Construction Foreman.

" In order to enable the Electrical Overseers, Surezy Fo:eman and Construction Foreman whose head-quarters are
situated at a long distance from the office of the Assistart Engineers to make certain classes of disbursement like Railway
freight charges on account of loading and unloading : carriage etc. which they may have to incureurgently it has been
decided to given them o standing advance of fixed sum of money kncwn as imprest amaunting Lo Rs. fity cach. The imprest
amount will continue to from the cash balance of the Distuirsing Officer and shown in the Cash Book as iinprest with e

subordinates concemed.

2.The account of imprest shall be kept in duplicate by the imprest holder in the from prescribed by the Board (

specimen enclosed ) the account will be written in carbon prosess in indelible pencil as and. when the expenditure is
incurred. When it is found necessary to get the imprest recouped the original copy of the accounts together with necessary

- vouchers will be forwarded to the officers from whom the imprest is recouped. The duplicate will be retained as office copy
. The account in any case should be rendered once so as to reach the officer granting imprest in time, torenab!e him to
examine and incorporate the account in his Cash Book, before it is closed for the month on the date fired for the purpose.

3. The recouping officer will exercisé the same check in respect of these accounts as is done in case of imprest
account rendered by his officers already holding imprest and arrage to recoup the amount of expenditure admitted.

4.The imprest holder will be res;ﬁonsilﬁie for the safe custody of the imprest money and must at all times be ready
to produce the total amount of imprest in vouchers and in cash or in botn.

5.A specimen form of im'prest account with explanatory irstiuctions for maintaining the imprest, as approved by
the Board is enclosed. The Electrical Superintending Engineer may get the form printed locally for his immediate requirements.

By order of the Bihar State Electricity Board
Encl—Foim-with instruction. - , -Sd/- M. P. Singh
| | A4-1.1969 .
Joint Secretary to the Board.
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BIHAR STATE BLECTRICITY BOARD, PATHA
IMAPREST CAS!HI ACCOUNT '

IMPREST CASH ALLOUNMEOF
Month and date  Voucher nuinkier Transactions Receipts Expenditure  Head of Accounts
1 : 9 - 3 4 5 6

1. Board's servants entrusted with fixed imprests or temparary advances should maintain and render accounts of
their disbursements therefosm in this form. The forms arebound in segisters with one fast and one detachable feaf. -

9 The round sum with which an Imsrest Cash Account is opend should be entered at once i red ink in column 4'
Receipts. The date and manner of the remittance and if recouped by ¢hegue, the cheque and chequé book number should
also be entered , column 3 being utilized for the lstter purpose. The disbursements from this imprest should be entered daily
as they are made cleary and in full details : and fiom timz to time as the imprest holder finds in necessary as also & few days
before the due date for the manthly closing of the Cash Book of the disbursing officer from whom the imprest is held, the
accounts should be dased and balanced the detachabic copy being cut off and sent to the disbursing officer form whom the
imprest is held and the counterfoil being retained by tre inprest halder . The acrount should be supported by a voucher in
proper from for each payment, numbered and attached to the sccount so as to conespond with the order of the entries in
column 2, "Voucher No. " The sums received from time to time in recoupraent of the imprest should be entered in red ink in
colurmn 5 the same way as the fixed amount with which the sccount wes first opened. '

3 The account should contain no entries of receipts other than the opeaing entries of the fixed imprest and the
subsequent recoupment expenditure ror any entries of expenditure other than these paid directly by imprest holder himself
from the amount of his miprest. ‘ ' .

Money received by imprést holders on behalf of the Government is not to be mixed up with their imprest cash or
brought into the imprest ash book but should be disposed of in the manner orescrided in the relevant treasury rules.

5. To facilitaté the ahstracting of chasges by the recouping disbursing officer, the imprest holder must invariable

enter in column 3, along with other particulars of peyment the name of the wark, etc, to which each payment is debitable

sad also the name o the contractor or other person, if any from whom the amount paid is recoverable. Column 6 is entered

. for the head of account to which each payment relates _'ﬁnd wotk order should be fifled in by the imprest holder given
and if recouped by cheque the cheque book number should

reference to the estimate. The date and manner off recoupment, _
ount disposed of by him also’ a note of increase

be entered by the recouping disbursing officer on every imprest acc
education or withdrawal when such occur When the account is incorported 1n his own Cash Book it should be nurgbered to

correspond with the voucher number quoted in the Cash Book so as to be readly tacedble fromit. ,
6. Temporary advancés should also be sccounted for in this form but the accounts of these advances should be

quite distinct from those for Permanent Advances.
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BIHAR STATE BLECTRICITY BOARD, PATHA
BOARD'S STANDING ORDER No. | 14/0T0
. Dated Patng, the 8th January, 19‘69. '

=" The Bihar State Electricity Board has decided in Stating Orrder Mo. 64, dated the 29th December, 1960 that
the Electrical Sectional Officers, whoare required to travel more than five miles 2 day within a radius of five miles within
" their jurisdiction in discharge of their duty and maintain & eycle for such prupose should be granted a monthly coveyance
allowance of Rs. 750 np. under rule 35 of the Bihar T, A Rules subject to certain terms and conditions.
2.The Board has decided to further extend the same allowance to the Ciw:il and mechanical Sectional Officers also
on the same terms and conditions with effect fram the date of issue of this order. The Electrical Superintending Engineers will
* be competent to sanction the allowance in this case also except that Civil Executive Engincers who are working directly
under the Chief Engineer will exercise the power _ _ _
) By order of the Bihar State Electricity Board
Sd/- K. Prasad
511962
for Assistanr Secretary to the Board

BIHIAR STATE ELECTRICITY BOARD, PATRA
BOARD'S STANDING ORDER No. G/A14-01/62-115
Dated Patns, the 6th Februéry, 1962 '

Some of the employees of the Bihar State Electricity Board have four visiting the examination centres where
examinations for recruitment of different categories of stalff of the Board are held even though they are not officially deputed
for any work. It is hereby orclered that no empleyee of the Board unless he is either deputed for any official work or
authorised 'to supervise the examinatian should visit any examination centre, Serious disciplinary action will be taken in case

 of any violation of this order.
' Sd/- 5. Mukhasi

- 2-2.1962
Secretary to the Board




IR T S

&
K|
£
&

BIRAR STATE ELECTRICITY BOARD, RATHNA
BOARD'S SI‘\_NDFNG ORDER MNo. G/AT 4-64/’62-1 16/EB
Dated Patna, the 13th February, 1962
T he matter regarding grant of halting allowanee to the bainees on deputation fromr Board to the Indian Institute of

Cost and Works Accountants of India has been reconsidered by the Board and it has been decicdled that the trainees shall

be allowed halting allowance at hull rates for the entere period of deputation on training in Cost Accountancy in Caleutta.

2. The order shall also be made applicable in the case of previous batches of trainee in Cost Accountancy in

Calcutta. Ti_ﬂs refaxation shafl not however be applicable for any other place,

-3, The Board's previous order communicated in Memo Ne 5089, dated 2nd June, 1961 is modified to the
above extent. - : l - |
By arder fo the Bihar State Electricity Board
Sd/-P P Sen
Assistant Secretary fo the Board

BiHAR STATE ELECTRICITY BOARD, PATHA
BOARD'S STARDING ORDER No. G/L/1049/61-117/EB
Dated Patna, the 17th February, 1962
Subject :— Service of notices of disconnection

‘ The general practice followed at present by the local officers in sending notices of disconnection as required under
Section 24 of the Indian Elzctricity Att, 1910 is the post such notices under ' certificates or posting'. Recently it has been
brought to the notice of the Board that the service of a notice by post shall be demed to have been properly made under
the law, only il such a notice is propery addreised and sent by registered post The issue of all disconnection notices at the
first stage under registered post will, however, involve a very hevy expenditure. It has therefore been dec_ided that the
following pfocedure should be observed in future in the matter of issue of disconnection notices to the coinsumers:—

1. The present practice of sending a 24 howrs' notice of diconnection { in addition to the 7 days' notices as
required by the law ) should be dispensed with . The service of such a notice not.only does not serve any
statutory requirement but on the other hand results in creating an impfé_ssi'on in the mind of the consumer that
payment can be delayed till the seeond { 24 howss) notice is reeived. The change should be wid_ely
circulated amongst all the consumers by the field Electrical Sub-divisional Officers concemed.

9. . Wherever possible the statutory 7 days’ notice of disconnection chould be served personally on the consumer

- under due acknowledgement . In such a case, if the consumer fails to pay up the dues within the period
stipulated in the notice, it would be perfectly legal to disconnect supply of energy to the. consumer without
sending his any further notice. ) " |

3. lnrespectof H. T, consumers and Industdal { medium pressures) consumers if enrgy blﬂs_ are not paid by the
due dste the normal 7 day' notice should be sent straightway by registered post, duly prepaid and addressed
prope_;_[y to the consumer.

4 In all cases other than those covered by clauses (2) and (3) above where at consumerfails to pay up his
dues by the due date a notice in the fonn prescribed for the 7 days' notice shauld be sent te the consumer by
ordinary post . The notice need niot be sest under cetifizate of gosting. Ncrma‘ﬂy,. sbter the receipt of such

[100]




a notice sent by ordinary post, most of the consumers will pay up the arrear cdues Where any cansumer fails

to make payment In spite of ths notice (sent upder ordinary pnst),
on him, if possible, personally, under due acknowledgment,
and prepaid . The registered notices need not be' ackno
despatched, it would be petfectly legal to disconnect
within the pesiod mentioned in the notice.

asecond 7 day' notice should be served

wledgement due. After such a notice has been
supply if the consummer fails to pay up the dues

Before supply of energy to a consumer is actually disconnected the subordinate field staff of the local offices
shall invariably make a polite enquiry from the consumer or his representative if the consumer ha
up the due charges, and in case evidence is produced on hehalf of the consumer about the payment having
been actually made since the issue of the 7 days' notice supply of pawer should not be disconnected and the

matter should be reported.forthwith to the Flectrical Sub-Divisional Officer and by.the latter to the Electrical
Executiyg Engineer. : '

. By order of the Bihar State Electricity Board
. . Sc‘i’/- 5. Mukhai

16-2-1962
Secre}afy to the Board
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BIHAR STATE ELECTRICITY BOARD, PATNA
" BOARD'S STANDING ORDER No. G/T 302/62-119/EB .
Dated Patna, the 22nd February, 1962 :
Telephones have been provided as far as powble for.all officers of the Board in their office rooms in the Secretariat,
Due to acute scarcity of accommodatlon most of the big rooms are being occupied by two of three officers. In such cases
asa measule of ecoriormy, only one telephone is Leing provided. This telephone Is to be shared equally by all officers through
“rhutual” co- operatlon and all-the officers will be mdawdua"y and co||ect|ve[y responsible for proper use of the phone. To

ST B
prevent misuse, if the officers think it desnrable, the telephone may be kept under lock and key with duplicate or triplicate

l-cey each ofhcer keeping one key with him, so that there may be no drfflcu[ty in making call.”

2. Sofar as trunk calls are concerned a regnter is to be mainteined by gach officerina ptescrlbtd rorm to be
supphed by the Administrative Officer.

By order fo the Bihar State Electricity Béard
chay b | : . SC‘V M. P. Singh
sl bt l : 21-2-1962
. o S ' - Joint Secretary to the Board

BIHAR STATE ELECTRICITY BOARD, PATNA
BO/\RDS STANDING ORDER No. Acctt./Esttv. 10309-61-120
Dated Patna, the 24th February,. 1962 - '
Sublect Rules regardinig fixation of pay of gazetted servants of the Board on promohon to,
certain }ngher posts or on appointment from a non- gazetted to a gazetted post.

L Uhder Board's Standtng Order No. 50:EB, dsted the 17th September, 1960, the rules of the Bihar Service
fd&e? spply: Tinistatis mutands to all categories of officers and staff of the Board other than those whaose cases are governed
byithe Industrial Laws and the standing orders framed thereunder. The aforesaid rules of the Bihar Service Code asre
deemed to be regulations framed under Section 79 (¢} of the Electricity (Supply) Act, 1948. A question has arisen as
to.the authority which is competent to fix the pay of gazetted servants of the Board on piomotion to certain higher posts and
on appointment from a non-gazetted to a gazetted post.

5-1|rl‘u T

The rules regarding fixation of pay of gazetted Goveminent servants are set farth in Appendix 6 of the Bihar
Service Code and the fixation of pry in their case is done by the Accountant General, Bihar. The Staté Electricity Board,
being a bedy corporate notified under sub-section (1) of Section 5 of the Electrcity (Supply) Act, 1948, is itselt
competent to fix the pay of its gazetted officers on promotion to certain highar posts and on appeintment from a nan-
gazetted tu o gazelled post. As the duties and functions of the Accountant General, Bibar are being performed by the
Finaricial Adviser-cum- Director of Accounts of the Bihar State Electricity Board; he or any of the officer of the Accounts.
‘Department of the Board will fix the pay of gazetted servants.of the Boaid on promotion to higher gazetted posts and also
the pay of non- gazetted offncers appomted to gazetted posts in accordance wuth the provision of Appendix 6 of the Bihar '
_Serwce Code
' The fixation of pay of gazetted Govemment servants of any State service or of an All-india Service, who are on
deputahon to the Board will,- as usual, be done by the Board from the Adfnmustratwe department.

The officers of the Accounts Department of the Board shall.be competent to call for the Service Books, leave
account or any other documents reqmred by him in connectlon with the fixation of Pay.. )

) /\uthonty slip inchuding leave salaty certificates of all Gazetted staff of the Board will be issued Ly the Financial

Advnser-cum Director of Accounts ot any officer subordinate to hlm, who may be authorised by him for the purpose.

Sd/- S. Mukharj
94.2.62
Secretary to the Board
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~ BIHAR STATE ELECTRICITY BOARD, PATNA
"BOARD'S STANDING ORDER No. $/M1-2054/61-120/EB
Dated Patna, the 2nd March, 1962

Subject : Treatment of important dignitanes al Board's wisiting installations, ele.

The Board in its Standing Order No. 92, dated 14th August, 1961 stated that the Ministers and Deputy
Mmrsters who make official visits to the Board's Project sites and installations and stay in the Circuit or Board's Rest Houses
will be treate as the Board's guests and any expenditure incurred in this connection will be bome by it. During the cotirse e of

i

R

their unofficial visits, however, they will not be treated as the Board's guest.

2. The Supenntendmg Engineers have asked for clarification on certain points such as (i) whether the sanctlon of
expenditure on official visits of important dignitaries will include expenditure on the staff accompanying them, (i) whether
any separate funds will- be allotted to each Circle for expenditure on entertainment, and (i) who should certify to the
correctness of the bills, etc. The Foliowtng clarifications are accordingly issued :

(l) Only Ministers and Deputy Ministers of Central and State Governments are declared as Board's guests,
during their official visits. Whether a particular Minister or Deputy Minister is on official visit or not, will be clatified from
the Roard's Secretariat each time

(i) The staff accompanying the Ministers or Deputy Ministers will not be treated as State guest.

(iii) The entire expenditure on this account will be debited against the special entertainment grant placed at the

disposal of the Chairman: A new sub-head of account to accommadate such expenditure has therefore, been opend, i.e.
Account No. 402 (m) "Contingencies (xii) Entertainment of V. |. Ps."

(iv) There will be no separate allotment for each Circle for expenditure on dignitaries. The Electrical Superintending
Engineers are authorised to incur expendituré from their allotment for contingencies initially and then adjust it through inter-
circle transfers agoinst the Headquarters grant by submitting detailed bills and vouchers The Flectrical Superintending
Engineers will submit a statement of expenditure incurred on such entertainments for each vecasion centifying as.te, the
correctness of the bills to the headquarters and get the amount recouped. The statements of such expenditure. will, be
Lerllfled by the administrative wing of the Board, for recoupment by the Accounts Officer, Headquarters

By-order of the Bihar State Electncaty Board
Sd/- 5. Mukhar;l

1-3-62 S
Secretary to the Board: S
' BIHAR STATE ELECTRICITY BOARD, PATNA "7

BOARD'S STANDING ORDER No. 121/EB -
" Dated Pstna, the 10th March, 1962 - - . vt

Sanction is accorded to the grant of honoratium at the rates mentioned below for givirg fecture to the trainees of the
accounts Training School of the Bihar State Electricity Board : )

’

(i) Rs.16 for one lectuie of two, hours or o at a time on a subject.
(2) Rs. 10 for every lecture of one hour or so : :
Provided that the total amount of fees in a month in respect of any one officer should not exceed Rs 1 50
By order of the Bihar State Electricity Board
" Sdf-P. P Sen
10-3-1962
Assistant Secretary to the Board ©




BIHAR STATE ELECTRICITY BOARD, PATHA
BOARD'S STANDING ORDER No. 124/ &M |
’ Dated Patna, the Qétﬁ March, 1962
Subiject : Prompt attention to correspondence

 The standard of efficiency of any Organisation is judged mainly by the promptness and accuracy with which it handles day

- to day work. Large number of reminders received would be an indication of the delay in disposal of normal work and it is
hegé;sary that each and every reminder is scrutinised to see whether it is warranted and whether any avoidable delay has
taken place in attending to its disposal. Similarly prompt attention has to be given in pursuing matters from our end to ensure
that any reply needed from field officer§ is received promptly. The following instructions are, therefore, issued for stict
compliance with immediate effect. : ‘ ‘ ' '

1. Reminders Inwards :

When a reminder is received it should be entered in a special register to.be maintained for the purpose and attended

ta immediately. In no case should the reply be delayed beyond four days of its recerpt. A reminder is viewed as warranted,
i the let__t?r or bill, to wh‘ich it is & reminder is not dispcsed of within 15 days of its receipt in the office. Classification of
“a remincler as worranted ot unwarranted will be done by the Accounts Officer. Watching of disposal and classification of
. reminiders will be made from the register mentioned above. The names of the Assistant in respect of whose tasks the
reminders are received, will also be noted in the register. At the end.of each month an extract will be noted in the register.

At the end of each month an extract will be prepared in the register and will be submitted to the Deputy Director of -
Accounts/Financial Adviser cumi-Director of Accounts showing the number of warranted reminders received by each ~
+ Assistant during the month. The Assistant who frequently figure in the abstract as teceiving warranted reminders wifl be

liable for disciplinary.action.
2. .Reminder Outward :

¥

_It_;'!haS ben noticed that correspondence on important cases is often allowed to die out for want of proper care in

'pur'istii}is” tham .t{a finality throush the issue of remindars. As this position is.not satisfactory, it has been decided that very
task holder will maintain a separaté reminder register. The first reminder should normally be issued after three weeks and
subsequent anés after a fortnight of the issue of the previous reminder. In urgent cases, the officer concerned may have the

reminder issued earlier. When sub-mitting disposals, the Assistant concerned will note in the register cases in which .

" reminders are required to be issuec .

(1) _ The Assistant's name and the details of the work dealt with by him will be entered neadly in the cover of the register.
(i) . One page will be allotted _fu:.eai;h day ina month, e.g., 1, 2, 3, snd so on and the same palies may be us._ed in
differenﬁt months. ' ' : o :

(i) The register will contain the following columns :

) :Fife: Nao. ~ Page No. - R;:minder issued on * Next reminder due an
o , 9 3 A
(i\})' Thie reminder register will be consulted dai|y to ansure whether any re;nincier is due to be issued that day.
_ (v) Alter the issue of réminder‘, an entry will be made in the relevant page regarding the next reminder. Where the
reply has been received this will be noted in red ink. - ) E
| {vi) No entryin the r‘e'gistcr need be scored through as particulars month of issue of reminders and the fact of issue
of reminders are noted, as indicated in the proceeding clauses. :

~(vit).* When sny work is-transferred to any other Assistant or any section, extract of the entries relation to these
tasks, for which future reminders are due, will be fumished to the new A_ssistant/Section, simultaneously noting the fact of

tranisfer in the register.

. : “ .;[107]‘.
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(ix)  The register will be submitted to the Accounts Officer one a week and the Depﬁty Director of P\ccoun'ts/ Financial
Adviser-cum-Director of Accounts onee a month. '

3. Query Cases :

It has been notlced quite often that queries made by the senior officers are nat atternded té promptly and quite often
the files are submitted more than a month after the date of the query. A query register will in future be maintained in each -
section and it will be the responsibility of the Accountant to have the details of such quenes recorded in that register. All
the case where the queries are made should be disposed of within three days of the making of queries and the Accountant
should examine this register once a week to enstre'that no query cases are lying unattended to. The register will contain the,
following columns : ' ' -

(viii) If any day happens to be holiday the register will be consulted on the next working day.

Sl. No. No.and dateof  Subject = Thefile Designation of the The remarks made ~ Date of

, the letter number  officer making the in the letter submission

AELIAYE

queries

! 2 3 4 5 6 7

PRSI TER PN

b A
¥ i,

SRR

This register will be submitted to the Accounts Officer once a fornight and to the Deputy Director of Accounts once a
amonth with an extract showing the cases outstanding and reasons thereol.

4. Demi Official Letters :

A Demi-official letter has personal touch. Witing of D. Os. is nomally resorted to when official references fail to
dlicit the necessary information.- Failure in giving prompt replies to D. Os not only reflects on the efficiency of the Organisation
but shows lack of courtesy as well. It is, therefore, necessary that the promptest attention should be given while dealing with
demi-official letters D. O. register should also be maintained in each section to ensure that replies to all D. Os. are issued
3 within one week of the receipt of the letter. If a final reply cannot be issued within one week atleast a D. O. acknowledgement
%  should be sent promising a detailed reply within the shortest possible time. This register will be submitted to the Accounts
% Officers once a fortnight and to Deputy Director of Accounts concerned once a month,

1R

The Accountant Incharge of each section 1s the kingpin of the Accounts Organisation and unless the Accountants evince

personal interest, the work is bound to suffer. ft will be the personal responsibility of the Accounts {Incharge of various

sections to ensure that the Assistants working uncler them understand the applications of the various instructions and the

Accountants should made it a point to frequently look into the various registers which are designed to help them in

maintaining proper control over their day to day work. Where they have any difficulty in implementing any instructions;. they

should not hesitate to take the advice of the accounts Officer or the Deputy Director of Accounts concemed. .- ¢
L : ' . Sd/- PN Jain

Financial Adviser and Director of Accounts

R R T T I ENE o

BIHAR STATE ELECTRICITY BOARD, PATNA

BOARD'$ STANDING ORDER No. Acctt, E25/1960-125
Dat_ed Patna, the 28th March, 1962 '

Itis observed that there are Jong delays in payment of bills, with the result that complaints from suppliers have been
increasing Under the present procedure of the Stores Rules (para 19), bills are sent direct to the consignees without
intimation to the Circle Accounts Officer. Thus the Accounts Olficer and the Superintending Engineer do not come to
know if the bills have been received in the subdivision, and payment made. They are not able to. exercise any control over °
delays in payments. Such delays have at times put the Board in an embarrassing position and have fed to difficulties in.

making purchases from reputed firms on economical terms. The necessity of honouring the contmitments.of the Board as
prescribed in the contract documents cannot be over emphasised. '

[108]
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2.1n order that the position of the bills which are not
new procedure is laid down for strict.comphance :

paid in time may be reviewed from time to time the following

(1) In all supply orders an instruction shauld be added to the effect that the suppliers shall submit thelr bills in

triplicate-prominently marked ‘original, duplicate’ and 'triplicate’ and send the 'original’ and 'duplicate’ direct to the consignee

* and the 'l;ipfit.ale' to the Accounts Officer of the circle concerned sirhultaneousiy. ‘ ,
(2) The consignee, yvil! enter the bill in the bill reglster, in form EBS 90 (copy enclosed) and verify the bill with
reference to the Stores Received Book and Stares ledger. The bills will be check measured by the Assistant Engineer for bill
-up to Rs. 15,000 and by the Executive Engineer beyond that amount. Valuable items fike O. C. Bs. heavy transformers
career equipments, etc, irrespective of value will be check measured on the direction of the S. E. by an E. E. No. entry in
the measurement book will be necessary, but reférence to Stores Receiven Book (S. R. B.) and Stores ledger folio will be
entered on the bill. - - | B
o (3) The bills sholl be verified and original bill submitted to the Cirde Accounts Officer, within 10 days at the
most fom the date of receipt of the bills, by the consignee. The 10 days limit is the maximum peimissible and it is desired
that thg bills should be sent much earlier than that. The duplicate copy of the bill will be filed in the purchase order file of
the consignee Stores. Any recovery for damages, freight paid, damages, etc. shall be noted on the bill for deduction from

the Lill; . :

(4) The Ctrcle( Mfice will enter the triplicate copy of the bill recaived from the suppliers in the Bill Register (Form
EB 521) keep watch and remind the consignee fortnight for transmission'of the verified bills. The issue of reminder should
be notgﬂ in the Bill Register. o '

77(5) On receipt of verified bill the Bill Section on the Circle Office, will enter the receipt of bill in column 10 of

the bill register. The bill will then be linked with the triplicate copy of the bill already received and the original and triplicate -

copy QFKFIQ bill, with purchase order file will be sent to the Pricing Section, for verification of S. R. B. and for making
supplemental S. R. B. entsies for the difference.in value, if any, after making necessary entry in the bill register.

(6) In the Pricing Section, the materials billed for will be verified with the entries in the S. R. B. and the stores
ledgers and the ledger folio of the stores ledger will be noted on the bill. Where there is any difference between the value
already taken in . R. B. and the amount payable o supplemental S. R. B. for the difference, plus or minus will be prepared
The verification entries will then be copied in the triplicate copy and the bills sent with the supplemental Stores Received
Books t; the Bill Section. The fact of passing bill will be noted in the duplicate copy of the S. R. B. in the l?ricing Section.

' (7) The bills will be checked with the purchase order, credit in suppliers account in General ledger test certificates,
etc. and pa;ssea by the Bill Section. The fact of passing the bill should be noted in the original copy of the S. R.B. Plichase
order r]e;.gis'ter,_‘biﬂ register and signed by accountant. Bill Section. A remark in the purchase order will also be made
regardfr:g the details of "Payment” The bifls will then be submitted to the Accounts Officer for signature. The original copies
of the Stores Received Books (S.R.Bs.), being a permanent record, shall be carefully bound a._'\d_recorcled in guard files in
Bill Section. ) ' C :

(8) The Circle office should not take more than a week for all these processes and for sending the 'chegueé. _
(9) The Board desites that the officers will follow thé; instructions strictly and ‘avoid all delays in payment. The
,Supe'rintending Engineers are request’ed to review the bills register of tbe circle office, every month_ an a‘frlange_ to see that

pendi@_‘bi!|s are expedited. .

~

L

2 (10Y The Accounts Officers will render to the F. A -cum-D.A. a monthly return of bills, outstanding at the end
of the' previous month;, in the enclosed proforma. The Accounts Officers should carefully review the pending bills and
submit detailed remarks as to the reasons for the bills pendings.

Sd/- M. P Singh
5-4.1962
Joint Secretary to the Board
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BIHAR STATE ELECTRICITY BOARD, PATNA
= BOARD'S 'STANDING ,ORDER No..G/L-7043/61- 1 96/ER
B , Dated Patna, the 3 1st March, 1969 ‘

P

_ iThe__fdﬂowing procedure is prescribed by the Board an the matter of keeping of the original agroements ‘and
contracts under-the safe custody in the Secretariat of the Bihar State Electricity Board. ' '

The files relating to contracts or agreements with the other parties or other valuable documents will be continued to )
be dealt with by the _co__r’ic_efngd sections of the Board, viz. the Accounts Section. Planning Section, the Technical S.'ection,'
~ the ASt'o_res & Purchase Section and the Administrative Section. When the contracts or agreements are executed and ;1gnéd
and copies are évq'i'lable,for_séfe custody & certified copy thereof shall be kept by the Section concerned arvd 2 monthly
 return of contracts or agreements concluded will be circulated for information and thereafter the Section Head concerned
* will send the original copy 'of the contracts or agreements or other valuable documents to the Administrative Officer (1) for

safe custody in & [ve proof iron safe which will be at the disposal of the latter ane key of the fion safe shall be with the
Administrative Officer (1) and another with the Accounts Officer (Headquarters) in a sealed.envelop. Each of the
_sections will maintain a register in the enclosed proforma which will give details of the documents and through that register
the docurments will bé sent 'to the Administrative Officer (1. Aduiinisuative Officer (1) on receipt of the document along
with the register of the concerned section shallsign the sppropriate column in the register of.the section in token of having
received the d‘a'curheri‘ts;'-Si;mtilta'nebuﬂy- he will make an entry of the documents in the register to be maintained in the same
proforma by Rim éng! the documents shall be put in the fire proot iron safe in his charge. Such documents will be retumed to
the section concerned anly on the request of the Section Head concemed and thet too after taking a regulas receipt through
the rlegi;tef_to-ﬂihe'maint_a‘irled for;ther purpose. _ o
R ‘ By order of the Bihar State Electricity Board

- Sd/- M. P Singh '

Joint Secretary to the Board.

* BIHAR STATE ELECTRICITY BOARD, PATNA
" BOARD'S STANDING ORDER No G/I/-7043/61-127/EB
P : " Dated Patﬁa, the 3 1st March, 1969

' The foﬂo@ing procedure is prescribed by the Board for safe custody of the original consumer's agreements (LT & .

HT) in the Circle and Divisional offices of the Bihar State Electricity Board :

. Q(a) H. T. Consumers : Three copies of the agreement {two on stamped paper) should be returned of the Circle
officer after tHeEChief'Enéfheérfs signature. These wi||-be.rece_3ved'by the Head Clerk. Commercial Division wherever such
a Comrﬁ_érfc-ié'l D,Aiyis_ion:exis'ts' a_nciby Head Assistant of the Cirdle where no Commercial Division is in existence and he will
send 'on;e-_st'é‘m;:ied copy to the consumer one unstamped copy to the Efectrical Executive Engineer of the field Division
coﬁcérnéd and ‘thé-ot_h;zr stémbed c_opy. to the Junior Accounts Officer of the Circle Accounts Office for ;’a_Fé- custody.

_ (b)L T. Bulk Consumers : Three copies of the agreement (two on stamped paper) are executed in the Divisional
office. [he Electrical Executive Engineer should send one stamped copy to the consumer and the other stamped copy to the
. ﬂectfic;ﬂ Exgcutive Engineer Comr‘nercia_f_ Division wherever such a"division e)_tist_s otherwise to Superin_tendihg Engineer
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directly. The Head Clerk. Commercial Division or Head Assistant, Circle Office as the case may be will after observing
formalities a5 detailect bielow, hand over the same to the Junior Accounts Officer of the Circle Accounts Office for safe

custody

3 -In both the above cases the Head Clerk, Commercial Division/! HeadAssistant, Circle office as well as the
Junior Accounts Officer and also the Accountant of the feld Division shall maintain a r.e'gistgr ééeh,_ in the enclosed
proforma b which will record movement of the documants from one to the other. Each receipt and issue of the document shall
be entered in this register with the dated signature of the receiving and issuing officer. -Junior Accounts Officer will i
necessary at a later date issue the document only orie the request of the Electrical Executive Engineer of the Cbmme:ciai
Division or field Division and that too after. taking a regular receipt through the movement register. In addition to this
movement reqister the Head Clerk Commercial Division/Head Assistant Circle office and the Accountant of the field
Division will maintain another register in which one or two pages shall be allotted to each enclosed. Such entries have gotto

be made before the agreement is handed over for safe custody. Subsequent additions or alterations to the terms of the

agreement should also be entered in this register.

4 This register will be handy and helpful in day to day correspondence and checking of bills, -etc. and Qil[ obviate
the necessity of maintaining centified copies of the agreement st different levels. For . T. consumers one register may be
mantaned but for L.T. Lulk consumers ene register for each Subdivision should be maintained. In case of existing L. T. bulk
consumers the new form of agreement has recently Leen introduced These revised agreements when ready should also'be

sent to the Junior Accounts officer through the Commercial Division in the manner indicated above. ’

5 The Junior Accounts Officer or the circle Acco‘unts Officer will keep all the;_ag;r.e.érper-its (HT gL TYmnalire
oroof iron safe which will be at the disposal of the latter. One key of the iron safe shall be with the Junior Accounts Officer

and the other with the Accounts Officer in a sealed envelope which the latter may st his discretion deposit in the treasury.
6.In the Division Office the agreement should be kept in the custody of the Electrical Executive Engineer but on the
Revenue Division the,docum_ehts may be trahsf_grred to his custody.
| By order of the Bihar State Electricity Board '
v © 5d/- M. P Singh
Secretary to the Bo_ard

sppointment of the Junior Accounts Officer in the
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PROFORMA NO. il *
(Register of detatls of Bulk Consumers)

1. Name and address of consumer.

9. Electrical Subdwrsmns, and Division under ‘which the consurmers falls. -
3. Consumer Number

(Thls is not avarlab!e in the agreement and should

be ascertarned separately after supply has been commenced.)
Taiff app!rcabie and details of the industry.

Contract demand.

N;linirrrum 'guarant'ee.

Secunty depos;t

Datg of ccrnmencemcnt of supply.

Date of execution of agreement.-

0 (|n case pf H.T. supply)
whether transformer and other equipment have been supplied

“75-90.‘49*5“*

on hire, if so give details and state value of equipment hired.
11.. Capacity of step down’ transformer in case of H. T. supply.
12. Detaﬂs and location of metcrrng arrangement.

13 Subsequent altemtlons or aclchtrons (give details with dates).

élHAR sm'rs m:crmcm BOARD, PATHA
BOARDS c,TF'J\IDII\IL’S ORDER No. A/BI-601/61- 198/EB
Dated Patna, the 3 1 st March, 1969

Under the provisions contained in item 4. of annexure 'A to Appendrx 5 of the Bihar Financial Rules, Vol. )
blankets and pattis once purchased are required -to serve two seasons at least. The Bihar State Electricity Board has
decided that bldnkets and pattis supplied by e Board shall serve five seasons. The order will take effect form the 1st

January, 1960.
: | By order of the Brhar Grate Electricity Board

Sd/- P P Sen
Assistant Secretary to the Board
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o BIHAR STATE ELECTRICITY BOARD, PATNA
R . BOARD'S STANDING -ORDER No. Actt./CM/98/62-199

SRRTSEE R S " Dated Patns, the 31d April, 1962
‘ 'ﬂShbj:e'c_:[ :_Ciass‘i:‘ica’tloh of expenditure and Receipts Accounts Number P\mendmen{s to Standing Crder
_ NOAC/CM/TOCSQ’TOS, dgted the 13th November, 1961 ' L -
The F‘o_ﬂioi}w"v'lg‘ g_meﬁdmea;ts to Standing Orc{er are issued :
- CSl F‘y? 5, C_iga_‘rin'g' A.ci:oun_ts-Account licad 402.Contingencies.
' f\nd t%efo"o‘wmg alle (K) Tools & Plants :
O B,
M) - l:r{tertéirimehts' (V. 1. Ps,
(N} Social Welafore. -

~ The amqﬁdmg_ﬁfs'may be incarporated in_lhe'pamphiets_for classification and Account Numbers.
' t . " Sd/- M. P Singh

Joint Secretary to the Bosrd

S BIHAR STATE ELECTRICITY BOARD, PATNA . '
" .- BOARD'S STANDING ORDER No. $/A2-103/62-130/ER
e _ " Dated Patna, the Sth April, 1962 L.
. Subject : C_o_nciitq'gns- of appointment of technical officers in the Bihar State Electricity Board.
~ Under Boai’dﬁ;_Standing Order No. 4/EB, dated the 90th April, 1959, appointment of temporary technicsl
officers, not kelow the rank of Engineer Assistants has been made so far on contract basis generally for a period of five years
with the provision that such 3 contract may be terminated by notice on either side-six months in the case of officers of the
rank of Superintending Engineer_fbu_r months in the case of officess of the rank of Cxecutive Cngineer and three months in the
case of officers of the rank of Assistant Engineer and Engineer Assistants. In pursuance of that standing order in every offer
of appointment a dlause is provided to the effect that the appointment is on contract basis for five years terminable on three
months' notice on either side. The temporary ElectridaVCiviVMzchanicai Engineers are being recruited by the Board on the
condition mentioned above. The condition about contract was imposed becausethere was then dearth of Electrical and
Mechanical Graduate Engineers and it was felt that the condition of five years' contract would attract more qualified
candidates and would bé_r_;t}qs_idg‘:red by them as offering them better conditions of service than those sttached to temporary
appointments, Experience has however shown that the offer of appointment on contract basis instead of being an atéraction
is now standing in th'e;\;«'ay'prmérg qualified candidates joining the Board. In fact since the above standing order issued an
direct re_crﬂi'._’ti'gngiiréér has forially signed the contract. On the other hand following the standing practice one application
- ayear of E:{rﬁbc;)rériy'bér'scr'iné] for posts-else where is being forwarded. As soor a5 temporary engineer receives an offter
"of appointment Hex;:;[e_s‘s‘?e“s for his selief which is usually allowed without requiring him to give three months' notice. Thus
appointment of temporary engineers on contract bassis non-execution of a contract formally forwarding of their applications
far appointient elﬁev@héré and their sub-sequent relief without enforcing the notice period have become sormewhal onficting.
Since the sppointments are all temporary now and the process of forwarding one application of these officers in a year has
fq\ continue the pre\.'fiﬁus"aecisioﬁ'about appointment on contract has in practice become ineffective. The Board has therefore
dé_qiagd‘_th._at the-Béar?d‘s;Stahding Order No. 4 dated the 20th April, 1959 shall stand modified to the above extent
with réﬁ;qspécti;re effect and all temporary appointments duly made and thase ta be made shall be temperary and subject
to {e_:rgnijnatic_m on ane month's notice on either side. ..
_ T RER o By order of the Bihar State Electricity Board
B ' " Sd/- M. P Singh
P Joint Secretary to the Board
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BIHAR STATE ELECTRICITY BOARD, PATNA -
BOARD'S STANDING ORDLR No. 131/EB *
Dated Patna, the 1 8th April, 1962 ‘

The Bihar State Electricity Board mn its Resolution No. 403 of 1961-62 éul!ru:ised the S_ecretary‘and‘tl’ig Jont
Secretary to the Board Lo levy sell endorse negotiste transfer and otherwise deal with Gavernment securities ofi behalf of

the Board.

" By order for the Bihar State Electiicity Boad
Sd/- 5. D. Sinha - ‘
Undes-Secretary to the Board

BIHAR STATE ELECTR[CI-TY BOARD, PAT"A
.BOARD'S_ STANDING ORDER No. 132/EB
Dated Patna, the 18th April, 1962

With a view to offer incentive to the non-S. E. 5. employees engaged in construction operation and maintenance work at the

various Circle Divisional and Subdivisional fevels the Bihar State Electrcity Board has decided that no more than 10% of
the vacancies in the rank of Electrical Overseer may be filled in by promotion from amongst the non-S. E. 5. employees of
the Board. The minimum qualification for promotion shall be 'Matriculation' and 7 years practical experiefice. The educational
qualification and experience may be relaxed in"special cases by the Selection Committee. The promotion will be decided
sfter a written examination and interview. The syllabus for the written exemination shall be as follows

A LITERATURE - English (Essay, Precis and Reporting)
B.  MATHEMATICS (Simple ques.tions in Mensuration upto area of tnangles), Ratio and Pioportion,
. Interest and Discounts, Rule of Three, ete., Multip]icatic_m and division of mixed
_ quantities. ' . _
C. TECHNICAL (i) Costing and estimating; Line work-survey, erectioﬁ,- maintenance, tools, etc.,

electrical apparatus and their maintenanice, Indian Flectricity Act, Electricity
{Supply) Act and the Indian Electricity Rules.

- (u) Safety Rules, tabour relations etc, _ _ L
- D. - SIMPLE .—”\CCOUNTS: Stores, cash, wages, etc. R S - )
A and B will be of matriculation standard. ' SO

2. Incase of vacancies for which a panel of names may also be maintained the Board's Secretariat will call for applications
from the non-S. E. 5. employees through the respective Flectiical Superintending Engineers together with their recommendations.
While sending the dpplications the Electrical Superintending Engineers Jhall ensure thot the applicant fulfils the above -
conditions. a ) : _ ' o
By Qrder for t;he Bihar State Electricity Board
Sc/- M. P, Singh

© Joint Secretary to the Board




BIHAR STATE ELECTRICITY BOARD, PATNA
BOARD'S STANDING ORDER No. 13468
Dated Patna, the 27th Apil, 1969
Subject : Rate for the sale of bills of quantity.

It is noticed that no definite rate for the sale of Bill of quantities issued to, the intending tenders of civil Works

"~ executed in the Board has s far been prescribed by the Board. In order to maintain uniformity in such issues the following .

scale of rate as prevalent in the P W. and Irigation Departments of the State is prescribed for the guidance of all concerned.

Description ' - o Rate
For original work costing up 16 Rs. 50, 000 - o '. Rs. ‘5
For original work costing Iabove‘ Rs. 50,000 up to'Rs. 10 lacks "~ Rs. 10
For all repair works. - : ‘ . . Rs. Q

In cases where the value of tender exceeds Rs. 10 lacks or for works other than Civi works the cost of the

schedule of quantities and specifications will be decided by the Chief Engineer in consultation with Financial Adviser and

Director of Accounts.

By order for the Bihér State Electricity Board
Sd/- M. P Singh
Joint Secretary to the Board

BIHAR STATE ELECTRICITY BOARD, PATNA
BOARD'S STANDING ORDER No. 135/EB
| Datcd Patna, the-30th Apiil, 1969’
Subject : Grant of Health Certificate by the Medical Authorities to candidates for appaintment to
difffzrent services and posts under t_he‘Bihar State Electricity Board.

In accordance with Health Department's Circular letter No. H-Ml-1602/59-21361.H, dated the Sth July,
1960 the Bihar State Electricity Bqard has decided that the following procedure should be adopted in the matter of
submission of health certificates by various class of employees in the Board :

{ 1 )n respect of gazetted appointments and appointment to the non-gazetted posts of Power House querintendent’
(time scale of pay Rs. 250-550), the candidates selected for appointment should be directed to appear before the
Medical Board for certificate of fitness. The prescibed fee of Rs. 16 will be payable by the candidate.

- (2)All the candidates selected fornon-gazetted posts, including those appointed in the workcharged establishment
drawing pay in scales whose maximum is above Rs. 100 (other than Power House Superintendents) should be required to
furnish medical certificate of fitness from the Deputy Supesintendent of the District or Subdivisional Hospitals. The prescribed
fee of Rs. 5 will be payable by the candidate -

- (3)All the candidates selected for non-gazetted posts including those in the work charged Establishment whose
maximum scale of pay does not exceéd Rs. 100 and all candidates selected for.class IV jobs, including those in the work
charged establishment should be required to fumish 2 medical ce}lificate of fitness from any Government Civil Assistant
Surgeon or Government Medical Officer. The presciibed Fet of Rs. 5 will be payable by the candidate

By order for the Bihar State Electncity Board -
Sd/- M. P Singh
Joint Secretary to the Board

[,'11'91 

4

SR




P By

TE ot OGNSR D

[ &

L A T A P L TN S ety RS L e B 2

COPY:- OF LETTER NO 11l 1602/59-21561 H, DATED 9TH JULY, 1960, FROM SHRI J. N
PRASAD, DEPUTY SECRETARY TO GOVERNMENT, HEALTH DFPARTMENT BIHAR, PATNA,
ADDRESSED TO ALL DEPARTMENTS OF GOVERNMENT/ALL HEADS OF DEPARTMENT.

Subject : —Fee to be charged by Civil Surgeon and Assistant Surgeons for giving Health Certificates to candidates

fur appomtment .o different services and posts under Govermient.

In supersession of all previous orders Govemnment have beén pleased to decide that fees to be charged by Civil
Assistant Surgeons for giving Health certificates for various purposes should be as below : '

1. In respect of Gazetted appointments, candidates selected for appointment and appearing before the Medical .

Board for certificates of fitness should not be required to deposil sny fee and in order to have uniformity in this respect the
Appointment Depaitment may made smendments in the recruitment rules to the Bihar Civil Service which provide for
payment of Rs. 16 for such examination to the Medical Board.

9 All candidates selected for non-gazetted posts should invariably be referred by the appointing authorities to
the Medical Officer concerned for dbtaining health certificates of fitness and it should not be required to pay any fees for
obtaining certificates of fitness.

3. According to the present rules and instructions those who are selected for appointment to class il posts are
to obtain Health certificates of fitness from Civil Surgeons. But in view of the fact that Civil Surgeons have now becomne
senior Executive Medical Officers of their distiicts a 1d as such have been entrusted with heavy administrative and touring
work it would not be possible for them to examine such candidates. All such cases should henceforth be referred by the
appointing authorities to the Deputy Superintendent of the distiict and subdivisional hospital and each Department of
Government with the concurrence of Health Department should issue instructions as regards the candidates who would be

examied by the Deputy Superintendent and who would be examined by other Medical Officers such classification being -

based on the scale of pay of various categories of class [l employees.

4 So far as the class 1V employees are concemed the appointing suthorities should refer their cases to the
various medical officers posted at Government hospitals and dispensaries obtaining certificates of fitness. The various
Deprartinents of Gevernment should, however, issue instructions on this point with the concurrence of the Heaslth Department.

5 So far as the Police Department are concerned according to the present rules, even constables have to appear

“before the Civil Surgeons for certificates for medical leave and fitness to join their post on return from medical leaves. In’

view of the increasing burden on the 5. E. M. O. 5. it would not be possible for them to examine such-cases. The Police
Department may change their rules in consultation with Health Department.

As regards services for which candidates are required to attach certificates of fitness along with their application for
appointment to any post such cartificates of fitness may bie obtained from any registered Medical practitioner. Government

have already prescribed the maximum fee that can be charged by Civil Surgeons and other Medical Officer of the State forther -

 private professional work. The maximum fee which these officers should charge for giving certificate of fitness to such applicants
for Govemnment posts have ben mentioned in Health Department's letter No. 9907-Medk., dated the 1 1th July 1952. The
Civil Surgeon can charge Rs. 16 from such intending candidates and Assistant Surgeon can charge Rs. 5-only. '

BIHAR STATE ELECTRICITY BOARD, PATNA
BOARD'S STANDING ORDER No. Lab/D3-101/60-136
Dated Patna, the 2nd May, 1962
Subject : Fi?cation of wages of a casual workman on appointment lo a post car{yjnlg a time scale of pay

In paragraph 3_-of,the Std.nding Order No. 101, dated the 1 4th Octobzr, 1961, it was intimated that for the

putpose of determining pay the winoluments admissible to a casual vz, v sz on daily wages, on his appointment
lo a post carrying a time scale of pay an amount equivalent to 26 times of the basic.daily wage earned by him as a casual

[iﬂo]




he date of trrs appointment to the post carryrng time scale of pay should be 1aken into account, Slnce the

“ily wages 'of a casual workman on the daté of | prornollorr Is all induslve it follows the monthly emoluments

times of the basic daily wages on which the rnrtra| pay in the higher post In the time scale ot pay 1s to be Frxed)

e of both-the basic pay-and the, cost of [rvrng allowarice.

few typrcal examples are worked out in thie apperrcfed statement mdrcatrng how to pay crf casuai workmén o

.‘-l 3
A

. °nt to posts carrying time scales of pay'should be fixed. = . & |
.;"\,.” ' These, order as well as the orders- issued in Standing Order No. 101 dated 1 4th October, 1961 will talce o

L/‘\prrl 1960 on which date scaic; of pay of work- c.harged estab[rshment was revrsed

Ty frxed already may be reviewed in the lrght of these orders and pay reguiated accordtng!y cases of excess
“icy alieady made may be reported to Deputy Drrector of Accounts (Headquarters) by 30th June, 1969

~very such case a copy.of the Pay Frxatron Statement showrng ttre details of the ca!cufatron, may be sent to the
+-2ctor of /‘\ccounts (Headquarters) - ‘ :

M

éy order for the Biher— State Electri_citr,-l. Board
Sd/- S. Mukherji . '
Tor Secretary to the Board

ES ABOUT FIXATION OF PAY. OF CASUAL WORKMEN APPOINTED TO POSTS

CARRWNC TIME SCALES OF PAY.
/\ Majdoor drawing a darly wage.of Rs. 1.60 nP. is appointed as an unskilled Khalashi on

- the time scale of pay of Rs. 22 1/2-1/2-97 1/2, with effect from the 1t January, 1962.

LG

: be afterone - years duty counted fro

Twenty six days emoluments of the majdoor in the time scale of pay ofRs. 22 1/2-1/2-27 1/
2 should be fixed in such a manner that his - total emoluments is Rs. 41.60 nP

Ohn the basis of initial basic pay of Rs. 22 1/2 in the time scale of pay of Rs. 22 1/2

1/2-27 1/2, the total emoluments of an employee nclusive of C. L. A., additional C. L. A, -

etc. comes to Rs. 60 namely basi pay Rs. 22 12, C. L. A. Rs. 22 1/2, additional C. L. A —

Rs. 5, Furthes additional C. L-A. Rs. 10, total Rs. 60. Since the total emoluments admissible ,
- on the minimum of the time scale is more than Rs. 41 B0 the majdoor will be entitled to &

starting pay of Rs. 22 1/2 which is the minimum, in the approved time scale of pay with effect
from the 1st January, 1962 and in addition C L A. at the appropriate rates as rndrcated

_above .

o "'The date of rncrement under the normat rules of the Brhar Service Cocfe name!y Rule B85, will

4_15 J ;1 962 _
Anemployeeondailywageoms 3 25 nP in appointed as a Frtter in the scaleof Rs 40-2-50- EB-2-60.
Twenty six day's emoluments of the employee will be Rs. 84. 50 nP His initial pay

should therefore be fixed in such a mannei in the, time scale tlrut his total emalument is Rs.

7 ,
‘8450 1P I the appomtment to the 'new postrnvotves assumption of duties and

- responsibilities of greater impo rtance he will draw as initial | pay Rs. 48 plus C.L A of Rs,

39.20 that is total emoluments of Rs 87.20. If however the appointment does not involve
assumption of higher responsrbﬂ:tres he will draw as initial pay &f Rs. 46 plus C. L. A. ofRs

38.40 and reducible personal pay of Rs. O. 10 subject to adjustment against future increments
(In actually determining the'initial pay ca[cu|atron with a ‘number of probable figures of initial

pay will have to be made)

['121.]
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In both the cases the date of increment wi"_be aFter one year duty counted from the date

of appoliitment to the post in the Lime scale of pay.

(i) An employee on a dsily wage of Rs. 6 is appointed as Lineman in the scale of Rs. 60-2-80-
£B-2-100. -

26 days' emoluinents of the employee will be Rs. 156. His initial pay should therefore
be fixed in such a manner in the time scale that his tofal emolyment is Rs 15 6 only The
maximum pay in the time scale viz. Rs. 100 Plus C. L. A. admissible will fall short of Rs. 156
his pay should be fixed at Rs. 100 plus persunal pay of Rs. 16 and C. L. AL Rs 40

‘_admissib!e.on pay of Rs. 100. -

BIHAR STATE ELECTRICITY BOARD, PATNA
BOARD'S STANDING ORIDER No.137/EB
Dated Patna, the 9th May, 1962

Subject : Contracts with foreign firms or Govemment for imported goods and/on setvices travelling
' by the Air India Intemational. '

The Bihar State Electricity Board has on account of various projects been entering into contracts with foreign firm
and Government for various constructional and erection purposes. It is noticed that generally a foreign Avir Line participates
in the traffié¢ generated by such a contract and a considerable portion of foreign exchange flows back to the creditor foreign
country or any other foreign country on account of intangible air transportation. This deprives the Air India International
which is as much 3 Government body and an agency as the State Trading Corporation or the Bihar State Electricity Board
or the benefit of earning air fares. In order therefore the protect the interest of the Air India lntematiqnat and to conserve
foreign exchange the Board has-decided that a clduse should be entered in all contracts to be entered into with the various
foreign flnns or Government stipulating that : '

(3) The Bihar State Electricity Board will arrange the . . .avel of the contractor's foreign personnel from the pomt

of origin to the point of destination with Air lndia Internation Calcutta and that the fares and excéss baggage
.charges if any will be paid in Indian'rupees to the Air India Internation Caleutta.

(b} Where transportation is required over routes not operated by Air India-or where Air India cannot offer

transportation on their own services they will be responsible to arrange such transportation by any other

alrline. -
By order for the Bihar State Electricity Board

‘Sd/- M. P. Singh
9.5.1962
Secretary to the Board

BIHAR STATE ELECTRICITY BOARD, PATNA
 BOARD'S STANDING ORDER No. H/MRR-101/61-138/EB -
- D_;ated Patna, the 12th May, 1942

 The Bihar State Electricity Board has adopted (Government Rules recarding grant of Medical ladilities for the
employees of the Board Claims for Medical reimbursement are accordingly being paid by the Board on the basis of the usus!
certificate furnished by the attending Govemment Medical Officer duly supported by the prescription and cash Memos
for the purchase of Medicines. Since the Senior Executive Medical Officer and Civil Surgeons at certain places werg nct
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agreeable to countersign the bills on the ground that Board' 5. emplnyees were not Covemment sarvants the countersignature

by the Civil Surgeon/Drrectnr of Health %rvrres has veen waived.in the Board s Standing Ordr:r No. 72 dated the 20th
April, 1961. '

2. The State Government in the Health Department have now l')een pleased to decrcfe that the Medical Officer
will sign the usual certificate for the purpose of reimbursement of the east of mechcinas and aluo give.a ce

charged vide Government letter No. 1345(3)-H dated the 27th March, 1962. In the circumstances till the Bnard

rtrfrmtr of the fee

frames its own rules in the matter the fo||owrng revised procedure may bie followed :_

() The empioyecs of the Board'on regular establishment and work- charged staff posted at- pfaces where they do

< (i) The employees of the Board in superior service will be entrtled to receive Medical treatment by the authorrsed :

not receive Medical treatment at hospitals set up under the Employees State Insurance Scheme will get such

- faciiities of free Medical treatment as outdoor and indoor patients as are allowed to the members of the

public but not free supply of med:crnes as may be usually a”owed at such hospitals fo the Government
servants : : :

(u) All Government Medlca! Offrrers er be deemed to be the authorrsecf Medical attendants of the employees

of the Board sub]ect to the c[assrfrcatron made in Governmenl Rules.

Medical sttendants for themselves and their family member at their uwn residences in the circumstances
prescribed in Medical Attendance Rules of Bihar Government. Other employees when too ill to attend as
outdoor patient in Government/Local Bodies Dispensary may be visited in the first instance by the Assistant
‘Surgeon/Sub-Assistant Surgeon or Medical Officer of equivalent rank incharge of a Government hospital

and arrangement made if possible for therr being removed to the hospital as indoor patient wherever such
facilities exist.

* (iv) Where there is no Government doctor or Govermnment hospital the authosities mentioned in Clause (xi)

()

below may nomifate a local doctor who will be the authorised Medical attendant in this case. The fees for

the local doctor will be fixed by the Board.

[he employees will get reimbursement of the colt of medicines on the basis of the prescrrptron of the doctor
supported by the Cash Memos and the usual certificate.

(vi) They will be entrtled to get reimbursement of the fees of the doctor for consultation for theit awn treatment

(and not for their family member) as mentroned in para (iii) above on productron of the receipt of such fees
by the doctor on the usuaf certrf:cate ;

(vii) They will also be entitled to the reimbursement of the cost on account of X-Ray and bload transfusion af such

Facrhtres are not al!owecl free to out door/m door patients in Government ora rocai bodies hosprtal Srmr!ar]y
if free facilities for pathologrcal and batteriological examinations do not exist at Government/local bodies
hospitals for outdocifindoor patients or in éxceptional circumstarices (e.g. hospital facilities not being available

due to hohdays or émergency requiring the thing to be done beyond working hous (or patients being treated

at residence in special crrcumstances) rermbursement for the same will bie allowed

SN (% 1)) No reimburseinent of fees for admrnrstratron oF in;ectron prescrrbed by the authorised Medrcal attendant will

..(rx) For the treatment in paying wards the employees will be entitled to reimbursement of the difference of the .

be allowed whére such facilities exist at the Government/loca! bodies hosprtai for free administration of

injection to the outdoorfindoor patients except in the case when patients have been treated at therr residence
in specral crrcumstances '

charges made by the hospital authontres between the public rate.and lhe rate at w}uc}r a Government servant
of similar rank is authorised to receive such treatment.

_[1.23]
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{x) The signature of the Civil gﬁrgéonair; the géée of claim not exéeeding Rs. 50 and by the Director of Health
Service in case of higher amount will not be necessary as already provided for in Standing Order No 72,
dated the 20th Aptil, 1961. ' . ' ‘

(xi) |he field tlectrical Superintending Engineers including Supenntending Engineers, Civil and Mechanical os

also the Director of Land Acquisition and Resettlement will be competent to make reimbursement of all such
claims not exceeding Rs. 100 beyond which the malter should be referred to the Secretanat of the Bihar
State Electricity Board for necessary sanction Executive Engineers (Electrical Mechanical and Civil) ire
authorised to sanction reimbursement {except their own) up toRs. 50 in each case. ‘

(xu) At Headquarters of the Board, the Secretary the [inancial f_\d;.riser and Director of Accounts and the
Deputy Chief Engineers willl sanction reimbursement up Lo Rs. 100" after the accounts wing has vetted the
clairns. ) - S

(xiii) The expenditure on this account will be debitableto separate unit "Account head 401-Establishment and
General charges-(F) Medical allowances." C '

3. This arrangement will not be spplicable to Barauni and Palratu where special scheme have been sanctioned.

By order fo the Bihar State Electricity Board *
Sdf- M. P Singh
Joint Secretary to the Board

" BIHAR STATE ELECTRICITY BOARD, PATNA
BOARD'S STANDING ORDER No.A/1-2-207/60-139/EB
_ Dated Patna,. the 12th May, 1962 ’
The term of the existing concession regarding grant of higher initial pay of Rs. 195 in the scale of pay of Rs. 100-
5 130 FB-6-190-10-250 to the Clectical Overseer with S. E. S. qualifi;ation sanctioned in Board's Standing Order
No. 44 dated the 11th lune, 1960 and extended in Standing Order No. 80 dated the 25th May, 1961 is extended

for  further period of one year with effect from the 1st May, 1962.
By order of the Bihar State Electricity Board

Sd/- P P. Sen
Assistant Secretary to the Board

_ BIHAR STATE ELECTRICITY BOARD, PATNA
 BOARDS STANDING ORDER No. 140/8B =~ ™™
. o " "Dated Patna, the 17th May, 1962 ‘ e
ln pursuance of Bbard-'s Qesoi_ﬂjti-on Nc.'v. 444 of 1962-63 the Secretary the Joint Secretary the Deputy Secretary

the Under-Secretary and the Assistant Secretary to the Board are hereby delegated with the powers to sign and verify all

bular statements applications for execution or otherwise a statement

pleadings and plaints written statement and petitions ta  fe : 3
of facts 3 counter statement of facts further or additional counter statements of facts all affidavits for and on behalf of the

Board and also to sign and Executed watrants of Attorny proxies Vakalatnamas and Mukhatarnamas for and on behalf of

the Board and any other document to be fited in the Cousts.

ot

By order of the Bihar State Electricity Boarcjl
Sd/- M. P Singh
Secretary to the Board
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‘BIHAR STATE ELECTRICITY BOARD, PATNA
BOARD'S STANDING ORDER No. T140A
Dated P_atna, the Sth J_une, 1962 -

. Subject . Payment of demurrage and wharfage charges.

The Board had inder consideration for some time past the question of clelegating powers 1o its Superintending
Engrneers in regard to the payment of demurrage and wharfage charges. It has been decided after careful consideration that
as & matler of fact charges on account of demurrage and wharfage should not ordinarily arise. If however payment of sich
. charges becomes, inevitable Superintending Engrneers of each Circle in whose jurisdiction the claim arises may addit payment -
. of such claim to the extent of Rs. 100 in each case. All cases rnvoivmg paymentin excess of Rs. 100 (one hr.mc red)
should be reFerred to the Board with‘the FuH details for sanction. : ' -

" Fach circle will send to the Beard a detailed statement showing llne reasons for incurring such expendilure for dose
check by 20th of every month

The orde_r_wi” h‘ave effect from the date of issue.

By order of the Bihar State. Eleciricityl Board )
Sd/- M. P Singh
" Secretary to the Board

" -:BI_I-;I.AR':S‘TAT,E ELECTRICITY BOARD, PATRA
_BOARD!S STANDING ORDER No. 5/A3-103/61-141/EB
7 Dated Patna, the 18th June, 1962

In pussuance of Resolution No. 441 4 simple interest at the rate of 4 1/2 percent shall be charged on the
advances contemplated in Chapter 14 of the Bihar Financial Rules, Val. I. viz. house building advance motor car advance
motor cycla advance and cycle advance granted ta the zmployzzs of the Bihar Skatz Elactncnty Board as aleo to those who
are permanent (Government servant on deputatlon to the Board.

2. Thesc orders shall be in force with effect from the 1st Aprri 1962.
By order of the Bihar State £lectr:caty Board
Sd/- M. P Singh
- Secretary to the Board

Memo No T3 QQ/EB dated Pitna the 18th June, 1962

Copy Forwarded to the Resident Audit Offrcer Bihar State Electricity Board Patna/Under Secretary to Government.
Electricity Department/Deputy Drrector of Accounts Headquarters Bihar State Electicity Board for information.

Sd/- 5. D. Sinha
Under- Secretary to the Board -

Memo No 7329/EB dated Patna the 1 8th June, 19692 -

Copy Forwarded to ai! oFficers at the Headquarlers/all Superintending Engmeers/all Executzve Englneers for
mformatron '

. _Sd/— S. D. Sinha )
- R Under- Secretary to the Board -
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- vathoik enormous deley. Heneeforthn sl su |
" by the field officers and in case’ol failtifein submission of report fortnightl

| BIHAR STATE ELECTRICITY BOARD, PATNA -
BOARD'S STANDING ORDER No. A/C11-1024/61-142/C8,
' Dated Patna, the 18th June, 1962 . ' '

) has been brought to the notice that some of the papers relating to serious charges of corrupﬁoh ot o
of defolcation brought dgainst gazetted officers of the Board were not put up to the Ligineer Member ana
Member or Chairman for their perusal immediately and belated action was taken and the case remained penc. L e e s
long time ' It has therefore been decided that whenever any charge of corruption or suspected case of ’ o n.,!
misappropriation is reported-against any gazetted Officer from any quarter this should be put up to the (- :-a‘;-.,; :

Engineer Member and/or Accounts Member for _perusal ar_ad final action should be taken only after obtaining 5 = - .2t »
By order of the Bihar State Electricity E-

Sd/- M. P Singh
Secretary to the Board

_ . Mermo No. 7330/EB., dated Pitna the 18th June, 1962
Copy forwarded to th? Deputy Chief Engineer (O&M)/Deputy Chief Engineer (Construction)/all -
Engineers at the Headquarters/Under-Secretary/ Assistant Secretary for information. .
. Scf:[-‘M. P Singh
Secretary to the Board -

Copy - :
Alt Sectional Heads.
All Accountants.
Guard File.

BIHAR STATE ELECTRICITY BOARD; PATNA .
- BOARDS STANDING ORDER No. G/A14-1 4/69.143/EB
- Dated Patna, the 18th June, :1962 , '

It has been found in some cases that the letter addressed to the Chairman or any particular
Secretariat of the Bihar State Electricity- Board are not seat to Kim direct in the dak stage by the Distnbubian. -
instead they a_rg_;ént to the section conc irect. This is not desirable. In future &li such letters should b= .
add;é's‘s_c;‘e: fisst if :t_!"{é;"'c;léi('_étagé:-éqd'.;dr:i re mil;h;yf_shqiﬂa-'be"sg'__n_t'io_ the section concerned. o
S 9. It ﬁa"sfa_ _sy::b bfeén_f{juhdf that even .iﬁ"irni;'q'r_'tah_t ca;é{"in'which the reports are called for from the sastl yaoiisg
“definits date for 's'tib'[ﬁi:_‘s'_s-ibj.\f{éf-t & report is not being mentioned in the letter with the result that the reports o+
thetit e ch eases a definite date shall be proposed by.office for submissi.
¥ rem_in_dér; shall be issugd by the dc.

concemed to get the &_c':as,é_:.e’s@pediteﬁd'.fa'i“ing'whié

h necessary action will be taken against the assistants conc:
R ‘By 'pfdeg of the B'iha:‘r_State Electricity Bipno -
| Sd/- M. P. Singh R
Secretary to the B&’ar_d
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{.C_opy forwarded to all officers of the Board's Secretariat for information. . .
| ‘ Sd/-PPSen
-Asstt. Secretary to the Board

. Memo No. 7333/EB., dated Pstna the 1 8th June, 1969

Copy forwarded to
I, Al Section Heads.
2 All Accountants.
3, DESEF;'DUHOH Assistants_._-
4. Al Assistants.

RS BIHAR‘STATE ELECTRICITY BOARD, PATNA
S BOARD'S STANDING ORDER No. 144
Dated Patna, the 29th June, 196_9. 7
: quiect : Stores-Maintenance of Stores priced ledgers-instructions issued. _

s _s.filt ispb__s_e;ved that the accounts of Stores have not been maintsined according to the Stores Rules of the Electricity
Departfisent which were adopted by the Board.

' . ‘Q‘V,The Stores, Priced Ledgers have not been opened in some of the Circles as required in the Stores Rules. Even in
Circles where they have been opened the valuation of the receipts transactions and issue rates is not being properly done.
. Thg‘Storg'f' Received, Books and_ Stores Issued Books are merely filled in the Circle Office. it has therefore-been decided

) th"at‘ t})g Store Rules of the Electricty Department should be followed with immediate effect subject to the amendments
pl_'or%:o' ec!‘ heernder until the Stores Chapter of the code of the Board under examination is printed and issued.

A Store pricing section will be formed m each Circle office under the Accountant incharge of bill section for
winch necessary staff has been sanctioned. . ' ' '

g . (i - The Stores Priced Ledgers in'the form annexed to the Stores Rules shall ke maintained separately for each

: -~ store {Central and Sub-Divisional) the folios of which should. correspond with that maintaisied in-the Store

te which the ledger pertains. The ledger folios of the sub-stores will be noted on the top of the corresponding
ledger folio of the store Priced Ledgers of the Circle office.

(i) - To begin with the Stores Priced Ledgers will be opened taking the closing balance on 37t Mfay, 1962, in
T the Centrat and Sub-Stores ledgers as the opening balance in the Stores Priced Ledgers on 15t June,
1962, The quantities of the opening balance will be brought forward in column 9 of the ledger_.

= (lv) " The opening balance will be valued at the present Stock issue rates and the value of Stores as on 15t June,

1962 noted in column 10 of the ledgers. Thus the opening balance in quantity and value will be posted in i

’:;olu.mns 9 and 10 of the Stores Priced Ledgers. -

a v) ‘ Simuftaneously action will be taken by the respective Assistant Engineers to verify the Physical stock in the -
_ Stores. ’

(vi) Any di-ffe;ence between the balance in Stores Books and physical quantity will be adjustec_l as required

S

under paragraphs 58 to 61 of the Stores Rules.

{vii) With effect from 1st June, 1969 the Stores lssued Books and requisitions for Stores issued (Loth in
. duplicate) will be sent to the pricing section of the Circfg Office, daily Similarly the Stores Received Books
in duplicate will be sent daily to the Circle Office with the entues for Stores received.
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No entries in the Measurement Books are necessary for Stores receive. The Stores Received Books will be

lreoted as Measurement baoks are necessary for Stores' received. The Stores' Received books will be recorded as a

pg—:rmane’nl record.

(viii) The Stores pnicing sec_:tioh will value the stores received in the Stores Received Books with reference to the

Invoice price or where the invoices have not been received the valuation will be made with reference to the
prices in the putchase order including tases and the proportionata transport cost as may be mentioned in the
supplier's bill by the Store-keeper verifying the bills. *

(ix) Abter pricings the Storés Received Books the Stores priced ledgérs will be posted After posting the

(x)

(i)

(xii)

(xiii)

(xiv)

(xv)

(xfi)

original of the Stores Received Books wills be sent to the Bill Section.

[he issue rates for issues pF materi_a!s will be based on the Wcijhted averages method i.e., the issue rates will
be fixed and revised every time fresh Stock is received. The total balance of value of stock calumn 10 of
the ledger after taking the particular fresh consignment will be divided by the quantity up to that date in
column 9 to arrive at the issue rate. This issue rate will remain valid until another consignment is received.
Thus for every new receipt the issue rates should be revised and issue rate noted in the Stores ledgers in

column 7. .

Daily the original priced copy of the Stores Issued Books with valued requisitions will be sent by the Stores
pricing section to the Accounts Section of Circle office where the requisitions #ill be Distributed to several
ledaer clerks for posting in the respective ledger accounts of works and personal ledger accounts to which

_the matenals have been issued. The total value of the Stores issued during the month in the Stores lssued

Book will be posted to the credit of the Stock Account in the General Ledger of the stores concerned.

The Stores Received Book togetber with the devolutions for stores returned will be sent by the Stores
Pricing Section to the Bill Section where the Stores received in the Stores Received Book will be posted in
the Purchases Day Book. After posting the Purchases Day Book the devolutions notes for stores returned
will be sent to the Accounts Section for posting credit in the respective ledger Accounts of works. There
will be separate Purchases Day Book for each Store.

R P S

From the Purchases Uay Bool the respective fions who sipplied the materials will be credited by direct
posting in their pers_ona] ledgers accounts {Sundry creditors) and the total value of the Stores received
during the month will be debited by a single direct posting in the Stock Account of the stores concemed as
stores received during the month. ' : ' : } ,

The sub-stores and Central Stores will be closed on the 90th of each month and the ast batch of theIStores
Received Book and Stores fssued Books will be sent to the Stores pricing section of the Circle Office by
99nd. In the month of March the Accounts will be closed an the 3 1st of March and the S, R.Bs. and S. ‘
|. Bs. sent by 3vd April. ' S .
Before the 25th of each month each store-keeper will make-an abstract showing the issues made during the
month to various works from the Stores lssued Books and forward the same to the Circle Office through the
Account Assistant of the Sub-Division who will check the initial accounts oF works and forward the same
to the Circle Office (Stores Pricing Section). o '

The Stores Pricing Section will complete the abstract for values form the requisitions and forward lhg

abstract to the Accounts Section for ad]ustm'ent. o

- (xvii)From the Purchases Day Book and Albstract of Stores lssues the stores received and issued will be adjusted

by the accounts Section. The ledger cletks will check the detailed posting made in the wor_ks fedgers with

the general ledger accounts and draw up a trial balance of leaders..

(xviii) An abstract in FormE.B.S. 18 showing the total receipts issugs in a month and ba]ant;g at the end of the
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month for eadls item of stock materal will be prepared f(om the stores 1edgers (numerical accounts) and sent .
to the Circle office (Stores pncmg Sect!on) where the receipts and issues dunnq the month and balance at

the end of the month will be checked with those in the priced ledgers and from E. B. S. 19 and any
omissions and errors in accounting wr" be rectified.

(xix) Every month l!le totsl value of stores received stores issued and the balance in stores priced ledgers will be

abstracted on form E. B. 5. 19 and reconciled wrth the debits credits and balance in the Stock Account in
the General Ledger for each store.

() The Supenntending Engineers are requested to implement these instructions with |mmedlate effect The

" Accounts Officers should arrange to organise the Stores. Any dlfflcu|t|es in }mpiementmg the inslructions -

may be referred to the Financial Adviser-cum- Dlrector of Accounts.
" The Electrical Sppenntending Engineers may arrange to, print thc_e forms required for 1962-63 locally.
- ) ’ | Sd/-M. P Singh
Joint-Secreta:y.to the Board
 Enclese : . _ S
() Amendments (6)
(i)  Specimen forms (8)
\ (E.B.S. 9,10, 11,12, 15, 16, 18, and 19)
' Memo No. 8033/EB., dated Patna the 29th June, 1962

Copy forwarded to the Joint Secretary/ Financial Adbviser-cum-Director of Accounts/Under- Secretary/a” Electrical
Superintending Engineers/all Electrical Executive Engineers st headguarters/Assistant Secretary/Superintending Engineer,
Civil/Executive Engineers, Civil/Deputy Director of Accounts/all Accounts Officers' at Board Headquarters/all Intemal
Audit Officers/Principal, Accounts Training Schodl;, Boring Road/all /\ccounts Officers/all Assistant Electncal Engmeers/
Assnstant Engmeers (Civil).

Sd/- M. P Singh
Secretary to the Board
Copy to: -
~ Guerd fle.
Special Section.
Four copies to Accounts Officer (O)..

STORES RULES
ORGANISATION .

There will be a Central Store for each Circle and each Supeﬂntendlng Engmeer wu” be assustecl by a Stores Officer
and such other staff as may be necessary.

9. There will be an Accounts Olfficer in each Clrcle who will be the disbursing officer for the Central Stores.

I

3. There may be a Divitional Store in the headquarters of the Division which will be placed in charge of the -

Executive Engineer. Ordinarily materials will be recéived from the Central Stores. In special cases where local purchases are
made payments will be made from the Accounts Office of the Circle uncler which the Division functions. Priced accounts
for the Divisional Stores will be maintained in the Circle /\ccounts office. Only quantitative accounts will be malntamed in

the DIVISIODal Stores.
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4 There will be a sub-store in each Sub-Division or in such distribution centre as may be necessary. The sub-store
will be placec] under the Sub Divisional Officer in Sub-Divisional headquarters. In other places-the sub-store will be
.ptaced under the Sectional Officer concemed  As in the Divisional stares local purchase in. the sub-store. should be avorded
as far as possible and in case of purchase payments will be made from the Circle Accounts Office concerned where all
priced accounts will be maintained Only quantitative accounts shéuld be maintained in the sub-stores. |

PURCHASE ,

5. Al stores required for construction works operation and other activities of the department should be purchased
through a Central purchasing Agency working at thie headquarters of the departmenit so that the requirements of the several
Divisions may be consolidated and purchase effected in the most economical manner.

6. The Superintending Engineer (fechni.caD will function as the Chief Purchase Offices lo the departmant under
the general supervision of the Chief Electrical Engineer. T )

7. The materials purchased are intended for :
(i) Construction of works including extensions renewal or replacements or
() Operation and maintenance service connections, etc.

1 In the latter case the nature of materials necessary are known and can be stocked in the Central Stores for
supply to the Divisional Stores and the Sub-stores when indented for. For coristruction works however orders will have to
be placed after indents are received against sanctioned estimates. In aclual practice however the Superintending Engineer
(Technical) may go a head 'with placing of orders as soon as the sanction of an estimate is known at headquarters.

9. Half-yearly indents for the periods ending the 30th September and 3 15t March must be prepared in the sub-
stores and the Divisional Stores and submitted to the Circle Superintending Engineer. The indents should reach the
Superintending Engineer (Tech_nicai) by the 15th January arid the 15th July respectively from the Circle Superintending

Engineers.

L0, An indent register will be maintained in each Central Store wherein the requirements of each Divisional Store

" and each sub-stores as indented for shall be entered and the pro.g_ress of supply watched:

11. In cases of emergency indents may be sent by the Divisional Stores and sub-stores.

19. On receipt of the consolidated indents the office of the Superintending Engineer (Technical) will prepare a -

_ consolidated statement of requirements and submit the same to the Superintending Engineer (Technical) for making purchases.

13. Purchases should always be based on competitive tenders and will be regulated sccording to the provisions

contained in the Bihar Financial Rules in this respect.

14. All orders must state clearly the head of charge to which the cost s to be debited. All orders should state
definitely the date ro dates by which the materials are required. ) , : o
'15. Copies of all orders should invariabaly be sent to the respective Accounts Officers Copies should also be
sent to the Officers-in-charge of the respective Central Stores, Copies of all orders of authorities higher than the Executive .
Engineer should be sent lo the Audit Office. : : e

1 6’% Materials for works already covered by sandione_d estimates may be purchased by khe.Exec_utive Engineersor
the Assistant Engineers when they are urgently required or they could be more economically obtained locally provided they

are not available in the Central Stores as per their catalogue and latest weekly ‘ad&gs_jd_a' thereto.

17. Purchase may be sanctioned by officers of the Electricity Department according to the Jelegation of pawers
t]jx{ed .0 Anmekure subject generally to the provisions of the Stores Rules. -
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18. Registery of purchase orders should be maintained in the Stores as well as the Accounts Office. Register
showing Railway Receipts Inwards and Railway Receipts Outwards should also be maintainad. ‘

19.- ln the purchase orders the suppliers should be asked to send their bills in triplicate prominently marked

“O{igin&l", *Duplicate" and “Triplicate". The original and duplicate should be sent direct to the consignee and the triplicate
- to the Accoqntsrolffiéer concerned simultaneously. The original should be duly stamped and prereceipted. The consignee
should enter the Lills in the Register of bills verify the bills with reference to the Stores Received Baoks and Stores | edgers
;_nd arrange to check measure as expeditiously as possible. No entry in the Measurement Book is necessary as the Stores

Received Book serves the purposes of measurement Baok. The original bill with the certificates of verification certificate of _

check measurement and tests where necessary and an endorsement that stores mentioned in the bill have been received in

good condition in accotdance with the specification and other terms of purchase order should be sent to the Accounts -

foiéer., The duplica.te copy of the bill with the certificates will be filed by the consignee with the purchase order.

"20.  In the Bill Section of the Circle office separate files will be maintained for each supply oider in which all
coriespondence on the supply order _wi|| be filed. On receipt of the triplicate copies of the bills from the suppliers the Bills
~ will be entered in the "Register of Bills" and then filed in the supply orde file. The Bill Section shall watch the receipt of

- verified bills from the consignee and remind periodically the consignee for verified bills. The maximum time allowed for the
venfication of a bill of the pricing section will be 14 days. Any long delay should be brought to the netice of the
Supeintending Fngineer Cin recipt of original bill duly verified the necessary entries will be made In the bill register. The
bills will then l?e‘ placed in the purchase ordér file in which the triplicate bill is already filed. The verification entries will
copied in the -Tri,dli;afe_éf bill. The bill will then be sent to the Stores Pricing Seciion. - -

L 21, "‘"The:l’)i”__s be.z'c'hec.ke_d for quantites received and price with the Stores Received Books and stores iedgers-
Where the value of the stores already taken in the S. B. B. varies from the bill & supplemental S. R. B. for the difference -

(plus o minus ) will bz made and then the bill will be returned to the bill Section with supplemental S. R. B. The bills will
" then be checked for the purchase order S. R. B. etc., and the facct of passing the bill and amount passed will be noted on
the S. R.'B., against credit in suppliers ledger and the purchase order. It is the duty of the Accountant Bifl section to ensure
lh;\t all conditions in the purchase orders are complied with before putting the bills to the Accounts Officer for pay order.

Cl ASSES OF STORES

22, The $f-ro'res are -broaciiy divided into the following classes :—

(1) Stock or gener: | store.” .
(2) Tools and Plant charged to final accounts, transminssion lines, sub-stations and distri'iau!ion.
(3) Spares charged to work. . ' ' -
(4) Plants and accessories. ‘ .
93. The acounts of the storés are based on the fundamental principles that the entire cost of the purchase should
be debited in the first instanee to the suspense account " stock ” though the articles purchased may be for a particular work
or chargeble to other heads of account or meant for general purposes. In other words all stores transactions of the

dep’art‘meht :\yhefhé'r él';_;arged to the suspense account 'stock” intended for gereral purposes and kept in the stores or
- whether they are intended to be finally charged off to tools and plant or to work will pass through stock accounts.

RECEIPT OF STORES

24. Materials received should be examined and counter weighed or measuted as the case may be-when delivery
‘is taken .. The_se should then Be entered.into t}lg " Stores Received Book " iﬁ the pre's‘c‘rilied form. The Stores Received Book
maintaified in the stores in an intial record serving the purpose of measurement book in so far as stores received are
concemed. The pages of the Stores Received book should be machine-numbered. Jt should l‘)e_wrillen it tripliacte with

carbon papers.
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The original and the duplicate copies of the Stores Received Book should be forwarded to the Accounts Officer
and the triplicate should be retained in the stores. The original should be maintained in the section dealing with payment of
bills and all payments made against suppliers bills should be recorded on this copy of the Stores Received Book. The

duplicate should be maintained in the stores pricing section in general files.

24(’\. Purchsses Day Back for each store will be maintained in the Bill Section of the Circle offi_k;_é )
All stroes received in the S R-B. will be abstracted in the Purchase Day Book daily The Purd;cése. Day Book

contains columns allocating the purchases by various sources viz, from suppliers other circles other.stotes and lrom works

The total value of stores received during the month will be posted to the Debit of stock account of the stores corcerned in

the General Ledger by the Account Section by a single posting From this book the accounts of the suppliers other circles,
ot Y S,

s sbmgnc xmd - .I,;.. Hin L b Aol e C gt o a5 Y Y [ W P 2 . |
Shhor shoICs NG WOTRS Win O cizdited i the Accounts Section with reference to the anounts i rEspeclive Cotumis.

The disposal of the 4 copies of requisitions for 1ssues and devolutions for relumn of stores are as balow:—

{1} Quadriplicate Fast copy with the indentore. ’
(2) Triplicate To be filed in stores in support of issues duly acknowledged.: '
(3) Duplicate To be priced and returned to the Assistant Accountant of the Subdivision or

The Field Officer maintaining the initial Accounts of works.
(4) Original _ To be filed in the work file after detailed: posting in cost ledgers.
95. The following instructions should be observed with respect to the Stores Received Book—

& ) Entries should be made in ink or in indelibe pencil. -

(2) There should be no blank page nor any page should be tom. Ary page left blank sE‘ouH be cancelled
and duly attested. No line should be left blank. Liners not required to be filled up should be scored
through to prevent additional entries at a fater date )

(3) Erasing and overwiiting should be avoided. Mistake should be penned through and rewritten.

(4) Detailed account of measurement of stores should be recorded in the Stores Reteived Book. " Check
ieasurement by superior officers should Le conducted in the manner prescriced in rle 217 of the -
Bihar Financial Rules, Volume 1. : ’ '

(5) Supplier's name and reference to pruchase orders should be given in the Stores Received Book.

(6) Arrangements for taking delivery should be made in proper time.

ISSUE FROM STORES

.96. Materials may be issued from stores for one of the following purposes :—
(a) For use in works either direct or by issue to contractor.

(b)  For despatch to other stores of the dep_artment.. :

(¢) For sale in special cases to ‘contractors employees or other persons where materials can be spared
" without any dislocation to the work of the department. For such sale previous sanction of the Chief
Electrical Engineer should be obtained ‘and the sale price should be the issue rate plus 10 percent
supervision charges or the market rate whichever is higher. No carriage or incidental charges should be

. borne by Government in connection with such supply. o
97 lssues can be made® only on the authority of requisition in the prescribed from in quadruplicate The

requisition should be prepared very carefully as all subsequent accounting is dependent on it.

98. One copy of the requisition should be retained by the requisitionist as his office copy and the other thiee

_duly countersigned by the Assistant Electrieal Engineer should be preserited in the stores for necessary action. In urgent
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cases materials may be issued without the contersiguature of Assistant Tlectrical Engineers. Pssistant Clectrical Ligineer's

countersignature should be nbtained within three days of issue. In no case should materials be issued without duly presented.

requisitions. .

A

29. All requisitions should bear the work order and account head in addition to a'brief description of work.
Ohrdinarily a requisition will be for nalerials to bé drawn on single account or for a particular werk. When it becomes

. Mecessary to issue a single requisition for two or more works the account head and work, order number should be distinctly
noled sgalnst each class of materials. ' ' e

3Q. The Assistant Engineer before countersigning & requisition should ensure that work erder has been issued for
the work and.the requisition is limited to actual requirements only. A

_ 31. Only such materials should be drawn which are immediately necessary. They should not be drawn in advance-
-ar.in excess of the immediate requirements as no site accounts are ordinarily to be maintained.

32 The Store-keeper should issue materials immediately on receipt of the requisition in the order in which
indents are reeived by him. Excepting in emergent case all issties should be made by mid day, - '
, 33. The requisition shuuld indicate the name of the persort to whom the materials should be handed aver and the
frerson cencerned should_ acknowledye the receipt of matesials in the copy of the requisition which is retained in the store.

34. Necessary precaution should be taken to guard against subsequent interpolation in the requisitions.

B 35. A requisition will remain effective for a period of three days from the date of requisition Devolution notes
in prescribed form shoul_d be used for.rétum of materials to stores by the indenting officers.

" 36, Adaily record of stores issued should be recorded in the * Stores lssued Book" in the prescribed form. The
Stores Issued Book should be written in triplicate by carboh process and the pages should be machine numbered . Entries
sh_ouf'd.be made on the basis or the requisition agaiifst which supplies have been made The Stores Issued Book is the most

important record of stores transmissions and should be maintained carefully. ' : ..

37. Stores Ledgers shauld be maintained in the prescribed form and posted form the stores lssued Books and
Stores Received Books, Only quantity calumns need be posted in these ledgers. The general principle is thet accounts
maintained in stores should record quantities only Pricing in all cases should be done in Accounts Officers. After posting
the- stores lredgers the storekeeper should daiiy forWafd to the Acccunts ofF}cé.i'n duplicate the store received book
supported .by'._ Devo]utio_ns‘ in duplicate for store returned. Similarly the Stores Issued Books in duplicate supported by
requisitions in duplicate(orginal and duplicate) should be forwarded daily. ' . . :

38. The Accounts of stores will be closed on the 20th of each month exc;ept during March when the accounts

will be closed on the last working day. The last batch of the S. R. B. 5. |. B. Devolution and requisitions shall be sent to
the A. O. by the 22nd. On close form EBS-18 will be forwarded to the Accounts Officer within 5 of closing the
accounts, . The stores pricing section will check abstract with the priced Stores ledgers for quantities and any discrepancies
in receipts issues or balance due to errors or omissions in accounting will be reconciled monthly.

39. A Bin card should be hung up outside each rack in‘the stores. The minimum and maximum to be stored in
tespect of the material as fixed by superintending Engineers should be received in it. As soon as some matetials are received
or issued from the stares an entry should be made in the Bin card and the balance struck . In cases of materials stored in the
yérd. Bin card should be separately maintained by Storekeepers‘and all recaipts and all receipts and issue should be
concurrently entered. The Bin card baiar{ce should tally with the numerical account. :

VALUATION OF STORES TRANSACTIONS

40. The following is the procedure in pricing the stores of the Accounts offices. Matenals received from suppliers
should - be valued at cost including all charges to place in the materials in the stores godown. Materials devoluted from work
should be priced at original issue rate or the present market rates whichever is less. Mater_ials received from other Circles of
the department of other departments should be valued at prices given by them. ‘
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41, Incidental charges paid from imprest should be entered in the Stores Received Book at the source against

each supply. When materlals are departmentally transported, transport bills shéuld be included in the amount of the price
of such materials and officers receiving the materials should ensure inclusion of such charges. '

Note :— (1) When surplus materials are returned from & work to stock the cost of carriage should be borne
by the work and it should not be debited to stock.

(2) The valie at which materials puichased should be placed in the Stores Ledgers is the price
paid for it plus alt charges incurred to place it in the store godown to yard in readinees for use. The charges on account of
wages paid to store labour should be allocated on a reasonable basis to the larger items of receipts in the stock in the
month. Further addition on account of stotage is not necessary for materials are not generally held in stock for long and such

storage charges are insignificant. -

o 42. The initial issue rate for 3 new item.of stores shall be assesed on the actual cost of acquisition as per nvoice
transport and handing upto their receipt in stores etc. Thereafter the issue rate will be revised every time a fresh stock is
rcceived and entered in the stores priced leclgers. Every time an entry for fresh receipt is entered the quaritity received and
its value thereof will be added to the quantity and value respectively in the stores ledgers and the issue rate calculated afresh
for the entire quarttity including the quantity newly recelved. This rate will continue to be valid till the receipt of a fresh

. 43, The réqu_isition'and Steres Issued Books should be valued as above and postings made accordingly in the
Priced Stores Ledger in the prescribed form the Stores Received Book and the Stotes lssued Book. '

consignment.

44. One copy of the develution note and one copy of the requisition duly valuzd should be sent from the stores
pricing section to the officer in charge Work for his use in closing the work order. :

45. No. joumal vouchers need be prepared for postings in t,_he priced Stores Ledgers. Corrections ar adjustments
should be made with the help of entries in the:Stores Received Books and Stores Issued Books with requisitions for the puls
or minus ginounts to be adjusted o

46 The Stores | edgers should be maintained in loose leaf ledger forms secured with lock. The key for the
ledgers should in the custody of the Accounts. Officer concemed. Insertion of new pages or removals should be done
under the orders of the Accounts Officer. ~ ' _

47 On the 28th of each month the stores pricing section will make an abstract of stores issued (value only) by -
various works (from S. 1. Bs. and requisitions) and send to the Accounts Section for adjustment in the general ledger. Each
folio of stores ledgers will be to talled for the monthly transaction and to tal amount of receipts snd issues will be posted
in the Stores Abstract Book E-B.S. 19 . The balances so arrived at in the abstract for each item must agree with the
balances in the Stores ledger. The total - of receipts and issues for the month in the abstract book should ayree with the totals
_ ACCOUNTING IN CENTRAL ACCOUNTS SECTION

48. In the office of the Accounts Officer after entries in the priced stores ledgers entries are made in the Cental
Ledgers crediting stock acount to the extent sup’p|ied to the various Divisional Stores of sub-stores. The differg’nt stores
accounts are given corresponding debits.

49. In the Accounts offices of the Circles postings are made form the requisitions to the various cost ledgers.

~ Ahter debiting the various work accounts on which the materials have been actually used credit is given to the stock account.

Note:— (1) In. the Accoounts section the requisitions'rec{eived from the pricing section will be sorted and’
posted in the various cost ledgers as snd when the requisitions are received. At the end of the month when the Abstract
of Stores issues mentioned in para-42 is received the value of the Siores issued will be adjusted a general entry debitig the
various g'eneral ledger accounts and crediting stock suspense accounts. The detailed postings made in the ledger accounts
‘rom the requisitions will be checked with the abstract and the amount debited in the general ledger and reconciled.
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30, In order-to-pair off correctly both the values and quantities of inter-stores transfers within the Circle two
separate regislers should be maintained i the Central Accounts Office for each of the stores, one for receipts from otlier
stores and the other for i_ssued to other stores. Against each of the entries in these registers reference to contra entries in the
registers of the others stores should be given and attested by the person who verifies the two sets of entries.

_ The clesrance of unrespended items and other discrepancies should be watchec| nough a suitable broadsheet to
be maintained in the Central Accounts Office.

21. All transactions relating to purchases -are passed through stack accounts even when materials sre received
direct from s{lppliers or other systems or departments at the site of works. The officer who receives the materials should il
up a detailed requisition for the materials received and send it together with a verificationf report for the materials received
1o the stores concemed whee the Store-keeper will on the auihority of the requisitionist write up-both the Stores Received
"Book and Stores Issued Book , thus showing the materials as having been received into and then issued from stock. The

A

édva'ntageﬁ of this method are as follows : ‘ : . ¢
(1) Uniformity-in accounting treatment is secured, and

(2) A permanent record of the transaction is kept in the stores ledger which will be helpful for future reference.
Exception can howaver be made in the case of large contracts for supply Including erection 1.¢., delivery and erection of
5,000 KVA transtormer when the materials under contract are debited to work. :

52. Every officer should see that the indents are made for the actual requirements of materials which are necessary
for the econumical completion of the waik. There should be no appreciable retum of materials from works to stock or to
other works. Each case of return of- ma’ter'iais," should be ‘acompanted by a detailed report containing the following -
information—— B - . i

{1} The quantity estimated.

(2) The quantity drawn.

{3) . The quantity actually used. - S
(4) The surpuls. K ‘
(5) - Explanation. 4 )

53. Al scrap materials including copper, brass, iron and aluminium scrap, worn out and broken apparatus, etc,
should be retured to the store. The account of these materials should be kept in a separate folio in the ledger and action
for disposal should be taken evety half.year under orders of the Superintending Engineer.

54, Empty cement bags transformer oil, tar, barrels, oil drums can be returned to stores with Devolution Notes at
a nominal valuation and accoupied for numerically, In the stores ledgers. They should be periodically disposed of in the same
way as scrap materials. - S

85, Di;ect_' transfe;i" of materials from one \.:vork to another should be ayoided as a rule. It may be pe.rmiited_in
special cases. In such cases the Executive Officer transfersing thie materials should make out a stores transfer not thairj Ehe
acknowiedgment of the _(jfficer to whom they are transferred and forward it to the Central Account Ofﬁcer after obtammg
the countelsignéture of ,fhe Assistant Engineéf Concemed. Reasons for the transfer and if the value invo[vgd is iarge, the
circumstances in-which materials were obtained in excess of requirements, as sbove should be stated in the storgs transfer
notes. Thelse_ r;otes shc‘!)uH‘be posted in the |edger in the same way as a journa] _voucher. ‘

56. All tra,ﬁ‘sactions of receipts and issues should be recorded strictly in accordance with the rules in the order of

occurrence and as soon as they-taka place. Fictitious stock adjustments fike :
(1 ) The"debiting to a work of the cost of matgrials not required or in excess af actual requirements.

(2) Tbe debiting to a par'ticufar work for whichfunds are available of the value of mater{als intended to be utilised
on another work for which no funds are available.
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(3) The writing back of the Value of matérial used on s work toavoid exczss cutlay over appropriation etc., are

strctly prohibited. Any Dreach of this rule constitules o senous ireqularit 7, which shauld b Lrought prominently
to ‘the notice of the Superintending Engineer by the Aucounts Ofbtice: and senous dis finary action will be
taken by the Controlling Officer.

Where no aclequate action is taken the matter witi bz brought to ke notice of Gavernment by the Accountant-

General.

57 The sanction of Government should be obtuined for the maintenance of rerzive stock up to a maximum value

to be prescitbed for each Cential Store. The ficee] maximum should be kept o+ the lewest point compatible with efficiency
and the stock accounts of:the Circle should be carefully scrutirised by the Accounts { fficer from time to time with reference
to this. This maximum and minimum of each article of store to be socked a3 fixed by e St penntending Engineer, should be
noted in the Bin card and thie Storekeepers are responsibie w0 see tht they are mai aimved up Lo date. Inspecting Officers

snd the Accounts Officer during inspection will ensure complance o these ordar

COUNTIMG OF STORRS

58. The Superintending Engineers hould arrange 1o Fave ofl the ook v the Cirrle checked by the terntorial

Aussistant Engineer at least once a yest. The Aceounts Officesshoutd arrmge o he e thasr stock verified completely by a .

s/ o : s o . o -
/ memberof his staff once every two years. In addition the bupermtandng Engineer ine Zxecutive Cngineers and the Accounts

I

Olfficers should verify a percentage of the stores during their tours. The Aceoncts Clfica: should also inspect the books in

addition and satisty himself that the accounts are properly maintaines.
59. The undermentioned instructions should be foliowed

(1) Before the commencement of stock-taking it should be ascertainzd as to when the last entry was made:
" in stores quantity ledger. A list of stores o be -enfied during the day should be obtained from the
Store-keeper before starting the work,
(2) Adticlesof a like nature should be verified 2t the seme time. The Inspecting Officer should frst of all
ascertain the book balance in stock. Allcounting and weighing showd be done in the presence of the
Inspecting Officers and where large quiantity is to be weighed or counted the method of sample
weigh‘ting and counting should be followed.
(3) - The Inspecting Officer should made 5 statement of balance tonine] an verification and then the ;balances
_as per Stare-keeper's ledger should be enter ed agawst the sten v ied, Difference, if any should bE
reconciled with the requisitions and devolutions which are stifl 12 be stered 1F the figures do not tally
the discrepancy should be repol ted s the Supcrintendiﬂg ?ng;n?er for necessary action. '

60. Stock found surplus chould be taken as receipts both in the quantity and value accounts the valuation being
t rates. The value of the surplus stock should be craditer! as 4 revenue receipt of a receipt on

. values should be debited to 2

made at the current marke
capital account as the case may be. In case of deficiency not due to erior the suan. by
suspense account pending recovery from the person at fault of sanctron to wiits off. _

61. When stores '(inc!uding tools and spares but excluding consumabiles) of any kind becomes unserviceable a
A survey report for the dispusal of the unserviceable spare should
{ stores so that the inspeciing Officer can himself vérify such stores

posals for disposal. The sanctioned

report must be made at once on discovery of the fact.
be prepared and submitted after the annual verification o
simultaneously and countersign the survey reporl. Strvey reports should contain pro :
. survey. reports should be retumned to the respective Accounts Officer with a vostificzte by the Assistant Engineer, whether

the disposal of materials has been made as per sanction.




LOSS AND DEPRECIATION

e 69 L oss pf consumnb_fes like diesel ofl, transformer ofl iubricants, etc., on account of siomge and ha_ndlirig sheuld
{r;ojl'rg_gj(;{{%a!;!y exceed a fixedpercentag_e of the total quantity handled. If #he_ loss exceeds fhe fixed percentage prescribed
2y Movernment the matter should be reported in thg manner presc_ribed in rule 31 (i) of the Bihar Financial Rules. Lass of
other materials on account of storage and handling should be survey reported in the manner prescribed in rule 61,

L 63.  Maters should be scrapped at the end of their useful life. Their original cost less salvage value should be
wiitten off and the general Depreciation Reserve debited.

64. - Metersin use if no longer required will be retumed tq stores and will be re-issued at their book valug.
Depreciated value should not be taken in these cases until they have been relieved from service and scrapped or sold away.

<65 Similarly scientific instruments kept in stock should not be depreciated. When the instruments are retumed to

stores-aftei.use in works they should be revalued. This difference should be debited to the work in which the instruments
were employeci. ' : R '

G ~ DISPOSAL OF STORES

66.Any loss of stores due to theft, fire or otherwise should at once be reported to the Superintending Engineer
with a copy to the accounts office conccrr'led_. The Superintending Engineer, if necessary will report the mattér to the Chief
E’é‘gfti&é! Engineer and the Acco_uptant_—General and immediate report should also be made to the police where necessary.
I?éiihag,'eé to équipment and consequent loss due to negligence etc., should dealt with as loss of stores and dealt with
aetordingly. In reporting losses to the Accountant General procedure laid down in rule 31,32 and 33 of the Bihar
Firiancial Rulet should be strictly followed. * | ; ' . .

o 67 . When materials in stock could be spared these may be sold to (1) contractars for departmental works, (93
piﬂ\_.rét:e“"ﬁé"r.fié's'j; (3) members of the staff of the department or {4) other departments. The cost of materials supplied to
confractors should be recovered from their bills 6r in cash advance at the time of issue. In the case of other departments, .
recovery may be done through book transfers. For sales to private parties and to the members of the staff recovery must be
rr.ié"cfe-!n ac?\iance before the articles are issued. ° ' '

ki

Superintending Engineer except ir the cases referred i the previous paragraph. The auctioner will be given a reasonable

oot ing Ly . .. . _ b
comihission not exceeding 5 per cznt. No commission can be allowed on private ‘sales.

ERa AN b

- 69. Unserviceable mater.als including tools and plant charged to work the value of which does not exceed Rs.

500 in alf at one time may be auciioned by the Superintending Engineer and the result should be communicated to the
\ccounts office concerned. The sale proceed will be credited to receipts. ) -] '

10. Simultaneously with the annual verification of stores a list of surplus stores should be prepared in the following parts

(1) Listof stares yvhich are'unserviceable. - ~ - .

(2)  List of articles which can be transferred to works from the ;same stores o‘r'which sHbuld be kept for .

emergencies. _ . . o
_ (3)  List of stores which can be transferred to other stores within 12 months as stated by Superintending -
R Engineer. L o :
. (4)  List of stores which are definitely surplus.
. AR - ) ., ) ] ) :
~—m=-T:3 Action should be taken on item (i) in the Accounts office under orders of competent authority. Orders may

be given for transfer of articles in list (ii) to ather stores.* List (iv) should be ciiculsted to all stores. to ascertaln If the
materials are required efsewhere. If not, action should be taken for their disposal by sale or otherwise.

79. The list of surpfus stores should be reviewed carefu”y by the Superintending Engineer and the Accounts
Officer and effective action should be taken to refuse unnecessary locking up to fund under stores balances.

[137]
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ACCOUNTS OF TOOLS AND SPARES

73 The Sectional Officer should maintain numerical accounts of tools plants and spares which have been already

issued from stores separately for the various stations. The tools and spares will be issued from stores on réceipt of
requisitions. Each officer who is in charge of tools and spares should submit a statement of the items which are surplis or
which are not to be used by him in the near future to other officers of the circle and to the Central Stores. BT
‘ 74 Every person to whom tools have been issued is responsible for their proper custody and malntenance. Any
loss should be immediately reported. Proposals lor wiiting off should include a report with regard to unserviceable toals
and their wiite off obtained. - :
- '75. Belore one can make over charge of duty he must obtain a clearance certificate to the effect that all tools entusted
to his charge have been returned. No person <an leave station on leave or transfer belore making aver c}large of tqq]s.
76. If the tools and plants are entiusted to the charge of an Engineer in charge of distribution he should mairitain
a distribution list supported by acknowledgment receipts from the parties-concered. ) <
77. The monthly statements of receipts and issues of tools and plant and spares need not be submitted to the
Audit office. The Divisional Accountant attached to the Accounts Officer should check them.
18 .The Accounts Officers diould dieck these accounts when he goes out on tour ' .
79. The tools and spares should be verified numerically once every year by the Assistant Engineer. The Accounts
Officer should arrange verification through an indzpendent agency-once every a!temat’e year. Prompt action shou|d bg tgicgﬁ;
to investigate and settle cases of discrepancies. There should be no delay in corespondences on such cases. In cdses of.
deficiency either cost has to be recovered or the value has to be written off. In difficult and important cases the Accounts,
Olficer should arrange to inspect the works locally and arrange for early settlement. L
80. The drawal of general consumable stores piece-meal for use on operations and maintenance works should be
discouraged. There should be quarterly requisition for consumables and the requirements of the quarter will be issued at 3
time. The officer to whom the consumables have been issued will be responsible for their safe custody and proper use.
Executive Engineer : May make puschase of stores not exceeding Rs. SQO in value at a time in emergent cases,
which should be reported by telephone Lo the Superintending Engineer without delay and confirmed by letter and pravided
fusther that they are covered by sanctioned estimates. .
May sanction purchase of or manufacture 9'f tools and plant {not including livestock or furniture) Ff:harg_ea'bte;‘u_‘.gj
capital account only subject to a maximum expenditure of Rs. 200 for each estimate and up to Rs. 100, when chargeable
to an operation and maintenance account provided such stores are covered by sanctioned estimate. . '7 e
Assistant Engineer : Permitted to purchase materials for emergent repair work or construction- at places Far from’

Departmental Stores up to Rs. 150 subject Lo sanctioned estimates. \

BIHAR ELECTRICITY DEPARTMENT

BIN CARD
IMIOIUIS ©vveeevnceeeneneaeesenemsines
IMAAXILM v ereeeeeerenneremnenresns
i Issue
Date Receipts Quantity “Requisition number Quantity Rer_nafrks.
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BIHAR STATE ELECTRICITY BOARD, PATNA |
BOARD'S STANDING ORDER No_ 1 ab/A3-103/62-146 ‘
Dated Patna, the 5th July, 1962

“Subject :Enforcement of the Employee's State Insurance Scheme in certain places of the State of Bihar.

In partial modihcation of paragraph 12 (i) of the Board's Standing Order No. ¥; dated the 19th August, 1961, the

Employees Specialu Ccntribuiiop would be payable separately from the Employees' contribution within thirty days of the end
of each quarter @ 2 1/2% of the total wages bill with effect from the 1st April, 1962, in case of implemented areas vide
the Labour Department's Memo No. 1/lns-2045/62L-5298, dated the 4th June, 1969.

By order of the Bihar State Electricity Board
'SCVI-.M.. P Singh
Joint'Secrglary to the Board

Memo No. 693, dated Patna the 5th July, 1962

Copy along with undernoted Memos from the Labour Department, Bihar forwarded to all Flectrical Superintending Engineers/

oIl Blectical Executive Lngineers/sll Deputy Personnel Officers (Labour)/all Accounts Officers/all Junior Accounts Officers

~ forinformation and necessary action in continuation to this office Memo No. 1113, dated the 19th August, 1961.

() Memo No. 1/ins-2045/62L-5298, dated the 4th June, 1962.
(i) Memo No. 1/1ns-2063/62L-827, dated the 6th February, 1962, = T
' ‘ ' Sd/- M. P Singh

Joint Set::r'etary, to the Board

Memo No. 693, dated Patna the 5th Juh}, 1962

Copy forwarded to Under Secretary, | abour and Employment Department, Patna for information with reference to this
Memo No. 1/1ns-2045/621.-5298, dated the 4th June, 1962. S : ‘
7 - ’ ' a Sdf- M. P Singh

" Joint Secretary to'the Board

BIHAR STATE ELECTRICITY BOARD, PATNA .
BOARD'S STANDING ORDER No.147 -
Dated Patna, the 6th July, 1962 ’(
Subject : Maintenance of the account pertaining to the Bihar State Electricity BO_a_rcl,
Working Fund—Rgvenue’Account. - ‘
Under the existing procedure, the revenue of the Board is collected by the Subdivisions and re,mi.tted ir;'t'g the Per‘sonai
Ledger Account of the Accounts Officer of the Circle in the treasury or sub treasury. The circles u_tili‘se:' ';_h_is-afx_'n:cjﬁnt and also
the amount if any transferred by the Board's _Heaaquarters to them for expenditure. '
with which this system has bc'er_m sgf?ering t}w Board has now been
3-1069/61 -7589_‘5('_1), dated the 8th June,
ty Board Working Funfl—Revenue Account’
Officer, Bihar Staté Eleﬂ;iciiy Bt_:‘:rard,' Patna

9 With a view to removing the various defects,
allowed by the State Gaovernment vide Finance Depaitment letter No.
1962 {copy enclosed) to open a new account known as ‘Bihar State Llecuici
in the different branches of the State Bank of India in the name of the /Accounts

[ 146]




wﬁich will be credited by the Junior Accounts

Officers of the division through & challsn by depositing the revenue
collection of the entire division ' :

3.The detaled procedure with regard to the maintena
Aunexure should be stnct|y~ followed with effect fro

m the date the revised procedure is given effect to on receipt of the
-authority letter from the Accountant-General, Bihar, o

4 The revised procedure for the deposit of revenue collection of the iBoard should be introduced with effect from
-Tst August, 19 or from the manth the authority letter from A. G. s issued. -

‘By order for t.hg Bihar State Elec;tr_icity Board
Sd/- M. P. Singh
. Secretary to the Board
Memo No. Accts/& M/ 4 1/61, dated Patna the 6th July, 1969

Copy forwarded to all Electrical Supeintending Engineers/Accounts Officers/Tlectrical Executive Engineess/Junior
- Accounts Officers and all Assistant Electrical Engineers/Accounts Officer {Headquarters).

Sdi-M. P Singh
Secretar-y to the Board

CopPY
No, A3-1069/61/7589 F(})
GOVERNMENT OF BIHAR
| FINANCE DEPARTMENT
From o . '
S R. N Singh o
. Under-Secretary to Giovernment,
TD . . ‘ - .
Th?: Awccourtant-Qenersl, Bihar 7 Dated Patna, the 8th June, 1962
Sub : Opening of a new Account known as Bihar State Electricity Board Working Fund-Revenue Account.
Si, '

Fam directed to say that as per procedures lsid down in Finance Department etter Nos. A3-1069/61-3366
F.. dated 6th March, 1962 and A3-1069/61-29043 F, dated 23:d December, 1961 the revenue receipts of the
Board and also the amount of loan sanctioned by the State Government from time to time are being credited to one account
only i. e. Bihar State Electricity Board Workinig Fund and the drawing and disbursing Officers of the Board approved by

the State Government, have been operating upon this fund and are drawing cheques out of the total balances available at

the credit of their respective account in the treasury o the subtreasury. Due to adoption of such a procedure the drawing

and disbursing Officers of the Board mix up the various kinds .of funds irfespective of the nature of their receipt-and there

has been no control over sppropriation of.revenue against expenditure.

2. With a view to remedying all these drawback, the State Government have been pleased to allow the Board .

'~ to open a new account known as '‘Bihar State Electricity Board Working Fund-Reverue Account’ in the I'Id”lfif, of the’
Aﬁcqﬁnls Office. Bihar State Electricity Board, Patna with effect from the 1st May, 1962 the different branches oF the
State Bank of India and to alfow the following and disbursing Officers of Board to credit this account in the branches 6f the
State Bank of India noted against each through a challan without the intervention of the treasury or sub-treasury by depositing

[147 ]

nce of the account of revenue collection as stipulated in the
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~ “amount of collection of revenue receipts of the Board in shape of cheques or demand drafts obtained in their favour by the

field Assistant Electrical Engmecis from the nearest treasury and sub treasury .

(1)

operation upon th

% credited by the Treasury Olficer, Secretanat Treasury, Patna in the existing
Officer, Bihar State Electricity Board, Patna.

4 The State Government have also been pleased
~maintenance of this account as envisaged in the foregoing paragrap

Name of the branches of tl'm

Junior Accounts Officer, Patna Electric Supply Division, Patna

State Bank of India

Patna Secretariat

() Junior Accounts Officer, Anah Electiic Supply Division, Arrsh Arrah
(3) Junior Accounts Officer, Biharshariff Electiic Supply Division, Biharshariff | Bih;rshariff
(4)  Junior Accounts Officer, Gaya klectric Supply Division, Gaya _ Gaya '
(5) Junior Accounts Officer, Aurangabad Electric Supply bivision, Aursngabad AQrangabad
(6) Junior Accounts Officer, Koderma Llectric Supply Division, Koderma Hazaribagh
() .Ju.nior Accounts Officer, Dehri-On-Sone Electric Su_pply Division, Dehri-On- Sone Sasazam
; (8) Junior Accounts Officer, Ranchi Electric Supply Division, Ranchi Ranchi
? (9 Junior Accounts Officer, Coalfield Electric Supply Division, Hazarib'agh Hazaribagh
?ﬁ . (10) .Funiiw Accounts Officer, Coa”icid'Hertricfir'atim Supply Divjsion,Dhanbad Dhanbad
i (11).  Junior Accounts Officer, Singhbhum Electsicfication Supply Division,Chaibassa Chaibassa
E (192)  Junior Accounts Officer, Deaghar Electiic Supply Division, Deoghar Deoghar
f (13)  Junior Accounts Officer, Monghyr Electric Supply Division, Monghyr Monghyr
“ (14)  Junior Accounts Officer, Muzaffarpur Electric Supply Division, Muzaffarpur Muzaffarpur
:, (15)  Junior Accounts Olfficer, Bettizh Electric Supply Division, Bettiah “Bettiah
. (16)  Junior Accounts Officer, K atihar Electric Supply Division, Katihar " Purnea
% (1) Junior Accounts Oflicer, 'Chapra Hectric Supply Division, Chapra Chapra
‘ The Agents of the branches of the State Bank of india mentioned in paragraph two above should as & matter of
i course, effect the transference of the balance lying at the credit pf the so called "Revenue Account” of the Board to the Patna
Secretariat treasury through the Secretariat branch of the State Bank of India, Patna at Fortnightly intervals that is on the 5th
E and the 20th of each month. The amount, thus transfeered by the different branches of the State Bank of India will be

personal Ledger Account of the Account

to decide the opening of the new account and the pracedure of
hs should in no way effect the existing procedure for

« Bikar State Electricity Board Working Fund in the different treasuries and sub-treasuries stipulated in this

department letter Nos. A3-1069/61-3366 F, dated 6th March 1962 and A3-1069/61-28043, dated 23+
December, 1961 and the existing drawing and disbursing Officers of the Board will continue to operate upon the fund and

Lo present cheques directly at the Bank as usual for which the procedure already intitles sho

5.
treasury Officers and the Agents of the branches of the State Bank of India under intimation to this department and the

Bihar State Electricity Board, Patna so that the new account may start

Secretary,

uld be stiictly followed.

Necessary instruction in this regard may kindly be issued immediately to the concerned treasury and sub-

functioning by the date specified above.

Yours kaithfully

Sd/- R. N. Singh

Under-Secretary to Government




Schedule XXI. [orn No. 214 | ! FormE.B.C.- 14"
: ~ BIHAR STATE ELECTRICITY BOARD, '"P'AT"A_
Frpm' To _ : B : S - -,
 The Assistant Electrical Engineer, ~ The Junigr Accounts Qffice

U reerriraa. Division.

3

Subject : Duplicate copies of recéiots._and_daai]y collection Register—SubmfssiPn to Juniér,)‘\,cmunts Officer.
P enclose herewith the duplicate cc-ines of receipts and daily collection register as shown be[ow:—f
serial No. Vc_)f Daily Collection Register

Date ReceiptNumber . Serial No. of daily collection

From to © register (C.C. Chargés) = - (mi;cé”anec;us c6||ections).
From . to S Reom o
T B
S "
[149] ;
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" Schedule XXiI. Form No. 215 - I, ,“ - FormE.B.C.15

¢ . . B

BIHAR STATE ELECTRICITY BOARD, PATNA

* i
From _ - To, ‘
; The Assistant Electrical Engineer , , . The _Jim‘iér Accou‘_nt-s Offic'er,
! ..... v trenarne e a—a. Sub-division . T_ ) PRI i Dlvlsmn _
| Sub}ect : Remittance of collections-Original copies of Daily Collection Registers. o .
g Sir, 7 o ' ' ' R
i | enclose herewith the following ~— _ _ o
; 1. Daily Collection Register for current consumption charges Serial  Number Amognt To
hom To Rs.
2. Demand drafts. _ - - “‘,‘
Consumer's cheques : . - : i ‘
‘ Number Date Name of Bank ' Amogpt - x
Aussistant Electrical Engineer
i




Schedule XXI. form | : Forn EB R.-30
I BIHAR STATE ELECTRICITY BOARD, PATNA ' |
| REGISTER OF RECEIPT BOOK
 Dateof Book- Sk No. of - Narr‘te' of the Officer ba!e of Dateofretun’ Date when  Initials Remarks
receipt. - No. | receipts whom issued issue  duly completed ¢ hecked and  of the
2 & ‘ o ' recorded - officer
b2 /3 4 s 6 1 8 o
i
SEE



ye pawsod 2q E....qu 3404 pue,.sepgmdiadzy - E
-'5400Q MU JG anssL UO apew: 2q O} S doj 3
UOI5:4PRd 4G P2UIRlIeW 3G oplaysibal u_._. 1 L

PRIl 2m 0} uaipe Ajnugues uoISSIWO Aue IC O0g YIea 241w Anu2 2y

. panssy.syooq 0o pue 'S *D " HHHOYM 0110B3R) 110

) (]
E L : . : . e
N 5y L _ . dNL sy . . -
VL. | €r| st | L] or| 6] -8 L o | s ¥ e | 8|t
=11 wol] =11 wol4 ’ , of wouy o] | wol ooy
PNIWBY JUNOUN/ : v . v_oomk 2veq] [praway junowny | . joog 121e(
ccsoN Y D Al .mmz 1oy | ysey . ooy ¥ DA sopy @Iy | YseD

mum._ij N7

. SUOI3[jO™) SNO2UR|[2OSIA
JasIB2y LONI2{|OT Ase]

" a2s1B2y uonRII||07) Atreq]

2] of wol4 2100
‘panss mum.,m;u W2UNTY

1215162y UOIPRYCT) Arec]

, oL woL. s , el - oL
| UCH3D2Yod snoaueposyA . uotsmi]-gng

25182y uDIRAYOT) Aler] uonD2g panss| $400g ua_uu.um

SYALS1DI¥ NOILDITIOD ATIVA INV S1didD3d 1O ALINNILNOD FHL HOIHA OL mm:.m_.mum_m
VNIVd Qivod ALDIMLOI T 3LVILS dvHIE

R PR RO

D o et | R R T e S R D




_ _ , ANNEXTURE
vl ol e ' A(( OUNTING OF COLLECTIONS )
iy 41 DE !fg"owing proce?:'fure fand flow of wo_rlc for the collection and accounting of Revenue are pr’esc‘ribed:_ e

w2t Aoy

S SUBDIVISION .
e ogee e die The Bill Collectors of the Sub-division will be responsible for all collections in-the sub-division, including
e nan,geaouit of sale of power, miscellaneous revenue, deposits for service cannections, etc. The collections will be
. .7 Yy issue of receipts. All cheques for energy charges and deposits received should be drawn in favour. of Jupior

. :ans O.fficér. ' .
_nosnsii;«':g‘: ‘ : }ln the absence of the Bill Collector the Accounts /\_ssistant of thg‘ Sub-division will make collections and issue
L ﬂ'!rﬂ/-f\ccomts Assistant and Bill Collector will furnish a security of Rs. 500 each in cash or in fidelity bond.

il

3." “he Divisional office will maintain a Register of Receipt Books and Daily Co"ect‘ion'ﬁegiste'r. The Daily
mg}:c}tj‘t‘)&r} Rggiis_ter’s and Receipt Books will be issued from the Division as and when required after making entries in the
e of {i)_: Daily Collection Register and (ii) Receipt Books, respectively dully attested by the Junior Accounts
 ""-2r. The receipt books will be in the custody of the Assistant Engineer who will maintain a register of receipt books. He
ssue hew receipt books to the Accounts Assistant or the Bill-Collector after making entries in the Register of receipt
e fis‘ arid certitying to the No. of receipts in each book. The completed receipts book (counterfoils) will be submitted to
-+ Jwvisional office for record after making riecessary entries in the Receipt Book,Register. In the Divisional office the
s viebils-ofithe receipt books will be checked with the daily colfection register already posted in the Cash Book and
il idskhestaking entries in the register of Receipt Books. The fact that the receipts are being submitted in corect sequence
s Briin Beddrdance with the serial number will be watched:in the Divisional office. S

- 4. The receipts will be in triplicate and machine numbered. The receipts will be prepared by indelible pencil by
an process. The disposal of the receipts will be : ' o - '

(8) - Original : To the party duh{, stamped when the amount exceeds Rs 20

,.“‘."‘.'“' : o3

(b) Duplicate ; To the division, daily, with the duplicate copy of Daily Collection Register and

ok

St Lt (c)  Triplicate : (First copy) office copy
=ines “Netgs  When cheques are received the receipts will be marked "subject to realisation”.
it e s

3

o éeparate receipt bouks i.e. one for collection of current consumption charges and the other for collection of
v Etion deposits and miscellaneous revenue like rents sale of miscellaneous properties sale of stores etc. will be
UG i E‘S_Tmuftaneously with the issue of receipts for collection daily collection registers E. B. R. 12 will be written by
*>h procéss in triplicate. There will be separate Daily Collection.Register one for the collection of current constimption
"t s¢ and the otherfor collection of deposits and other miscellaneous collections. The distribution of the threescopies of

saenle g
;

o

' "'?‘fﬁi‘l):’sfﬁfbﬂé'?tion reSIStér willbe: - ' o o
S (a)  Original : To be sent to Junior Accounts Officer along with the draft for collections.
dloime i o (b) Duplicate-: To be sent daily with duplicate copy of receipts.
* {e) Triplicate : Office copy. - . o
aelled gl On closing the day's collection the cash will be counted by the Bill Callector and reconciled with the totals
st Daii#tg”ed?qn Registers. ‘ ' T - .
TERIE . The cbfiéct}bn_\\_Niil_,thén"be‘ posted in the Column forcollections.in the Bill Abstracts and the Bill Collector
- mand over the receipt books. Daily cpllecti:;riﬁr‘ég-igt‘é"i;:é'nd;,b'i_' :
- red will be-entered in the Register of cheques received. ©

[ A T

97 The Accounts Assistant will check the entr'i?ﬁ of collection in the daily collection registers with the receipt
s and in the bill abstracts and attest them. : T )

'

[153 ]
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© 10. The A E. will check the cash with the Daily Collection Register. , - ‘

The cash will then be depusileg’ with the A L. in separate bag in the cash under double |m:i< systeni. Oiié ’lcy will
be with the Accounts Assistant and the other with the Assistant Engineer, The Imprest and Temporary sddvance received
for payment to muster roll workers and salary of staff etc. will be kept separately and should not be mixed with the fevénue
ollection cash, . S

11, The Assistant Engineer will be only an imprest holder.and will obtain money for paymient to staff uter rolls
etc. as temporary advanced for the actual amount of passed bills, from the Junior Accounts Officer, of the Divisigh: Each
advance will be closed separately after payment and account rendered to the unior Accounts Officer resitting the -
undlisbursed amounts to the o Accounts Officer ‘ e

12. The duplicate copies of the Daily Collection Registers for current copsumption charges and miséellaneous
collections, will be submitted daily with duplicate copies of receipts to the Junior Accounts Officer of the Division with a
covering letter in form E. B. C. 14 (annexed). '

13. The Collections will be remitted positively by the following day, into the nearest treasury orbank and a
demand draft obtained in favour of the Junior Accounts Officer of the Division Normally at no time collections, exceeding
Rs. 500 should be accumulated to be debited.

14. The cheques received from the consumers will be éntered in the Register of cheques received. The qﬂéques
and drafts will be crossed and matked "Account Payee only".

15. On receipt of the demand draft from the Treasury”necessary entry for remittance will be made by the
Accounts Assistant noting the numbes and date of demand draft in the original copy of the Daily Collection Register: The
original copy of the Daily Collection Register, together with the demand draft and cheques receive kom E. B.C. 15 duly
signed by the Assistant. Engineer by registered post. - :

DIVISION

1. On receipt of the duplicate copy of the D C R i.e. "Daily Collection Register” and duplicate reteipts,
those will be entered in a separate register in the Register for watching the continuity of receipts and daily collection fegister
(From E. B. R. 31). Whenever there is a break'in the serial numbers of the receipts or daily co||ection;registe_r;_t_he‘.c'as-hiei
will bring it to the notice of the Junior Accounts Officer who will immediately write to the Assistant ﬁh’giﬁg"e_t-;‘of the
concerned subdivision to explain the discrepancy. This should be carefully watched as any break in serial nu;hB_é‘r will
‘indicate non remittance of collections. o ' _ - o :

92 Whan the original D "C R and demand drafts are received the original D. C. R. and the diupiicéfé dlready
Teceived will be paired and reference to the remittarices and D. D. No. will be noted on the duplicate. Tb'e-:Ca‘s_h'i;é__r will

" then enter the Daily Collection Register duly aﬁocated_jﬁﬂj@_—,@g;h Book and arrange for remittance of demand arafg and the
consumer chegues into the brarich of the State Bank of India. The duplicate D. C. R. with duplicate receipts wu“ti’ien be
sent to the Accountant/Bill Superintendent concerned noting reference to the Cash Book Folio on the D. C.R. Full detai[s
will be funished for the miscellaneous collection in the Cash Bock. The originals of Daily Collection registers will be serially
posted in a Guard file in the Cash Section. ' ' ) L

3. All consumers cheques will be remitted (each cheque under separate challans) into the Bank with & Challan.
The realisation of cheques will be watched from the fe"giste'r of cheques All D. Ds. and cheques received will be 'ré‘i'ﬁitjec#
into branch of the State Bank of India for crediting the "B.S.E.B. Working Fund-Revenue Account’ opend thete ifi fiame of
the, Accounts Officer, Bihar State Electricity Board, Patna. _ . : _ i

4. The cheques and demand drafts received will be shown i the Cash column of the receipt side of th;e" Cash -
Book and when remitted shown on the cash column on the payment side and when the challans are accepted the amount will
be shown in the Bank column of the receipt side of the Cash Book. ‘

[ 1541
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5. When the consumer cheques are retumed d:shonourecf the entries in the Cash Book and Consumers Ledgers will

be cancelled and the Assistant Electrical Engineer conceined will be informed of the dishonouring of cheques in Form E. B. .

C.- 16, 50 that the Assistant Engineer could take action to give notice and disconfiect the supplies where necessary.

6. On the 1st-of the each month the Junior Accounts Officers will send a statement of the amount of Revenue‘

collected and remitted during the previous month to t|1e Financial Adwser and Dlrector of Accounts with copy to the
Elactnca] Superintending Engineer.

¢

‘ 7.0On the Sth and 20th of the month the Bark waﬂ rstisfer lhe balance under Revenue account to the Account. of f
the Accounts Officer, Bihar State Electricity Board, Patna in Secretariat Treasury through Secretariat Branch of the Staté *

:Banlc of India, Patna as dlrected in Government F:nance Department Memo No: A3 1069/61/7 5891 (1), dated tbe

SthJ) Jutie, 1 9\; Z.

8. Res ﬂar vcnﬁcatton of the amount actually credlted into the account oF the Account Off:cer, Bihac State Efectncnty
Board, Patna or. this account by the Secretariat Treasury, Patna will-be made by the Cash Section of the Board's Headquarters
' wuh the help of the monthly statement received from the Dmsrons for which a separate reglster will be. malntamed

-  DISBURSEMENT

The circles will submit a monthly forecast of their requuements by the QOth of the previous month obtaining details from
the Division with boardl detaili of disbursement and payments anticipated during the rféxt month probeble requirements for the
: succezdmg sionth and budged provision For the same to the Financial Adviser and Director of Accounts as shown below :
A1) Balance at the encf of the previous month (iOth for Division and 1 5th for Clrcle)
(2) Balance on date in whlch requirements are sent. ‘
(3) Total requirements for the rest of the month ‘
e {8 Reqm;ement of the next month.

DIVISIONS
(i) Pay of Estabhshment
{ny Wages of N. M. R. aned work- L|1arged estab“shment

(i) Sundry payments for vehicles, mamtenance, petroi oil etc., contingencies, stamps etc.
(iv) Railway freight.

(v} Electricity Duty.

{vi) Extra 10% for unexpected expenses.

L  CIRCLE
items lto |V 8 above for the Clrc!e and ceritral stores plus (a) Work bills, (b) Stores and purchase bills, (c) Extra 1 0%

The requtsutlons will be received in the Budget Section where the forecast will be submltted and an authorisation

issued for transfer for funds to the Cas['l Sectlon which wﬂ[ arrange to obtain demand drafts and arrange for a despatch by
the 27t|1 a, the latest. The time schiedule will be : '

. Division to Circle 15th
Citcle to Headquarters 20th , _
Buq’get Section, Headquarters  20th to 23rd - N

Cash Section, Headquarters 24th to' 26th
The Accounts Officers at Headquarters will see that this work is given priority.
" The Accounts Officer of t}\é Circle will place at the disposal of the Divisions necessary funds.

 _, B ' _ [155]
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| - TRIPLICATE .
BIHAR STATE ELECTRICITY BOARD, PATNA

Circle DAILY COLLECTION REG?STER E.B.R-12
Division SALE OF POWER
Sub- Division " Ne.
Date _C_onsumef No. " Name Receipt No.. Amount;on | -Remittarru_;én Remarks
_ Collection E
h 1. 9 3 4 5 6 7
Re. | N.P| “Rs.INP.

Total Collections Remittance into Treasury in Challan No.,

date and demand draft No. date obtained

Forwarded to the J. A. O. €.

Posted C. B. Folio

Cashier
Note : : Separat

 with Demand draft
‘B.C.
Cashier
" Posted G. L. Folio
Bill Assistant

AL AL Assistant

Electrical Engineer

C. L. Folia

Bill F\ssistar_\t

¢ receipt books to be maintained for sale for power and other receipts.
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i BIHAR STATE ELECTRICITY BOARD, PATNA
ST T BOARD'S STANDING ORDER No 148 o |
" ' ) 7 . Dated Pat_:na_, the' 7th July,~ 1969 . N o o

| : The B?oardif_!g's been facing a serious problem in the matter of realization.of energy charges from the Municibaﬁﬁes
' Notsfrqd Avrea- Committies and Govetnments: To overcome this unsatisfactory siluation the following decisions have been

-taki‘sﬁ jy fﬁgLEQard in their last meeting for imip|eme_ntation by the field officess with affect rom [t July, 1969 -

.Y

(1)(5) T_h?ﬁejd officess will issue final notices giving one month’s time to the defaulting Municipalities Notified
Avrga Committees and ‘Government Departments with intimation to the Chief Secietary,

£9. -0 Secretary of the concerned
Departien '

{e.g. Local Self-Government Department in the case of Municipalities) Secretary Electriciy Departmeni

e distonsected.’ The disconnection'should, however be caried out giadually according to a phased schedule to be
chalked out by the Electrical Executive Engineer concerned in consultation with his Superintending Engineer and the worst
cases should be dealt with first. o

o (b) In feﬁpeq; of the local bodies Notified./"'\rea Committees and Government Departments whose cases have
alreadly been reported specifically ta the Board disconnection should be made only after obtaining the approval of the
Board..Each such individual case with brief history and previous references should be submitted with one month by the
E!ugtr_i_&.ﬁéi Executive Engineer thiough his Superintending Engineer to the Board for issue of orders.

B Ju):- Thetestrlchons fgr aisconneétion imposed upon the field officers under Board's order No. Actt./A 5-03/
59/413, _,_fa_t'e__d 3rd February, 1961 are withdrawn. The local officers are hereby authorised to effect disconnectians in
a||'cq;s'e’,:['?f_b'r3'n0n-pqyment of dues in accordance with the normal rules and procedure.

No c{?pdrt‘ure frorn_ the prescribed procedure should be allowed and the field officers should act Firmly in forcing

a‘nd rules. R ' :
e ~ Sd/-M. P Singh

Seee . ' . Secretary to the Board

.- "Memo No. P F. R /F/A1-1 5/62/2816, dated Patna the 7th July, 1969

the ordk

BIHAR STATE ELECTRICITY BOARD, PATHA

BOARD'S STANDING ORDER No. Lab/Mi-1041/62-149
Dated Patna, the 10th July, 1962

- Subject : Issue of Certificates to the M/R workers on termination of their period of wark. _ |

* The Roard considered the position regarding transfer of muster roll workers on completion of work st a particular

placg where éngagaments of casual warkers may be necessary. While it was [elt that it would not be possible for the Board
to undertake full responsibility for providing alternative job either at the same place or other place to muster roll workers
" who aie essentially casual on completion of periad of work effort should however be made to re-engage them in new work
wheén aﬁdﬁﬁé‘[év{ef there is vacancy. It is therefore lsid down that while engaging muster rolt worker on any new work an
aipé)ortﬁ}ifff ’s_'héuid' be given to the old casual workmen to work. For implementing this it is decided that when the work is

ortunity

completed a'certificate may inveriably be given by the local officer to each muster roll workers so disengaged showing the .-

period for which he had worked on muster roll and quality of his work. Wherever this certificate is produced by, the worker.

héfére‘.’é_}\ officer at the same placé or at any other place where engagement of such workers is required the officer-of the' - ——~- .

Bosrd before whom. this certificate is produced should give first preference to such workers. <A s't'qtistics___of 5,‘.“& _)_c_gsﬁqa]

tric Inspector, Bihar and Board's Headquarters. If even on this notice the dues are not cleared off the line should

workmeén should invariably be sent to the circle for watching the implementation of this d'eici.son;';_” P s
"7 90 All vacancies on muster roll should be notified on the Notice Board at ten days ahe_ad.,of_gg‘gigement. Th’?,__*,/ -
: ho\.\.?ev_e}'-gf;_;es, r;'pt‘cqver any engagement on emergency work. T T e o ,._m./*"x! :
IR T T Sd/- P R. Sundaram
: . ol C[’ligf Engineer’ r
Memo No. 710, dated Patna the 10th July, 1969 & &
[157] o T
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BIHAR STATE ELECTRICITY BOARD, PATNA
BOARD'S STANDING_QRBER'__NQ. G/CA-205/62-149/EB
~ Dated ‘Patna, the 5th July, 1962 . L

In Board's Standirig Order Nos. 66, dated the ‘I 8th January, 1961 and 115 dated the 13th January, 1:

certain concessions n respect of house rent water supply and electric charges were, sanclioned to the staff posted ai |
sites of Thermal Power Stations at Barauni and Patratu. The Board has nuw decided after consideration that such concess. 7
in respect of house rent water supply arid electric charges may be .extende'd to the officers and stalf of the audit party o
Accountant General Bihar actually posted at the sites of the above Thermal Power Stations.

. et
By order of t_he Bihar State Electricity Board. .. insiqst
Sd/- M. P Singh P vkt
Secretary to the Board wArncEE S

Memo-No. 8224/EB, dated Patna the 5th July, 1962

Copy forwarded to Electrical Superintending Engineer, Barauni Thermal Circle, Barauni, for information in superse -

of the orders issued in letter Nos. 5783, dated the 13th October, 1961 and 15531 _dated the 281 Deu;‘_-

< ooz el

H ’
AN

1961‘ . . LI b 11:7!\‘5‘:3{
: Sd/' P— p Sen W T
Assistant Secretary to the Boardiy = T3 %

\ ..
perse o Marp !

Mema No. 8224/EB, dated Patna the Sth July, 1962

Copy forwarded to Resident Audit Officer Bihar State Electricity Board, Patna/Deputy Director of Ader"
(Inspections, Bihar State Electricity Board, Patna/Budsget Branch, Accounts Branch, Bihar State Electricity Board, P.
Electrical Superintending Engineer, Patraty Flectiical Circle, Patratu/Accounts Officers (Organisation), Bihar State Elect:
Board Patna with four spare copies to Deputy Director of statistics. Bihar State Electricity Board, Patna for informat.

Sd/-'P. P. Sen
Assistant Secretary to the Board

Copy to Guard file/20 spare copies to DA

BIHAR STATE ELECTRICITY BOARD, PATNA
BOARD'S STANDING ORDER MNo. 149 ‘
O Sishw DR fED
— Dated Patna, the 13th Juiy,_ 1962 , Jors yiinutoso
There is at present no uniformity in endow_sihg copies by different Departm,ents/ Sections of various commupigaih». -
to the Accounts Department. The present practice has fesulted in certain important communications either not reachisi-; .-
Accounts Department or inadequate number of copies being received. The annexure to this standing d_rder indicate:r
number of copies to be sent to the various officers/sections of the Accounts Department: This may be kept in view -
_endorsing copies. of various orders memos instructions proceedings in future. " S 2

.

Sd/- M-, P Singh‘
Secretary to the_'Board'

L I




" NUMBER OF COPIES OF COMMUNICATION STANDING, ORDERS, ETC. TO

Tl BE SENT TO THE ACCOUNTS WING,
Nature 6f ordeis  Accounts Deputy Director ~ Accounts Sections Guard fle Remarks
. Member of Accounts OMficer
L I S 7
%; ~, J‘:\g;fenda of Board'§ 1. Relevant portions to D. D. A
Lo Méeting or D. F A. concerned s and
St where necessary (one copy)
2. Board's Proceeding 2
3. WslzeHy meeting _
} proceedings 2 One copy to each D. D. A. . ' One copy -
4 (;jf_:ficel's order posting ' . -
t : fr:lagtezs Gozetted 1 i One copy each to A. Q. Ohne copy
3 L : ' (Headquarters) and A O. '
": w (Establishment), A. O.
- Ll _ {(Headquarters), Bill Section One copy
5. O ?icer orders . T ' .
S t?lgjn-Gazetted (Headqu::rters)
6 i Sé?ction orders
. (Expenditurc on
: p&ééhase of fumniture, , . .
contingencies, etc.) A. O. (Headquarters),
' ' Bilt Section l ‘ One copy
7. Standingorder 1 OnecopytoeachD.D.A.  1copytoall A.  °  Toall Accountants _
' Qs 4 copiés to . and all Senior -
Code Section and * Auditors.
. . _ all internal audit officers. -
8. Purchase orders . L : A0, (Storé) . B o
5 - i‘-‘i'—'%reign Payments) : ACQO. (Tech.)
R - ) LAO. (Har)
©.  Contracts : 1 1 copy to Financial
R o A
1copyto A. O. (S_tore)
10, Circulars issued by \ )
Akcounts Wing TOnecopytoeachD D A ALA. Os and all To all Accounts
‘ | AL Os. - and Senior Auditors.

[159]
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. BIHAR STATE ELECTRICIY:BOARD; PATNA
No. AC/ss/1

i
,"-

From ' ;
The Financial Adviser and | ;

Director of Accounts.

To
The Electrical Superintending Engineelrff
Dated Patna, the .....oovvvvrerieresrr
Subject :  Awudit objection statément'ho.. ............... RS i e
inrespect of ...oooceinenn veeernrbennrens e anaeaeiv e e tne s ase B e et rereragearannans by Resident Audit Officer.

¢ Resident Audit Officer as per his memo no
dated .....oorirenne ceeengeensaeesseseesammse s

i o
| am to refer to the objecti_on statement mce‘wedﬁ’om th

...........................................

- Yours fa_ithfu“y

Acr;ounts Qfficer (1




BIHAR STATE ELECTRICITY BOARD, PATNA
BOARD'S STANDING ORDER No. 5/P2-101/62(Part)-1 50/E8
oo Dated P_ataja, the 16th July, 1962 _
_ Subject : — Fixation of pay on pro.motion from non-gazetted to gazetted rank or to a higher post in gaze.ttéd rank.

A decision regarding the permanency of a large numbser of temporary posts in the Bihar State Electricity Board is
pending. The result is that the <ases for fixation of pay of temporary employees of the Bosrd promoted from time to time
from non-gazetted to gazetted rank and to higher posts in qazetted rank are help up With a view Lo saving such prometees
from hardship the Boarsf in its resolution no. 434 decided that the present pay of an incumbent who has put in a minimum
of three years of uninterrupted service in a particular post or appointment in the Board shall be treated as his 'substantive
pay' for the purpose of fixation of pay, in terms of the fixation of pay rules in the Bihar Service Code. In the case of an
official who rendlered less than three years of uninterrupted service in a post the Board decided that the pay should be fixed
on promotion.to a higher post in such a way as his pay would be equal to the initlal pay of the hig;her post or at the stage
nzxt above the pay of the lower post, if the pay actually being drawn by him just before promotion was higher than the initial
pay of the post to which he was promoted. . ' '

2. These orders shall be in force with effect from the. 15t April, 1962. Ing.!ividuai- cases of hardship due to any

“order passed before 15t Apil, 19_62 may be decided on merit.
' ' | By order of the Bihar State Electricity Board
. Sd/- M. P Singh o
- Secretary to the Board -

Memo.No. 8704/EB, dated Patna the 16th July, 1962

. BIHAR STATE ELECTRICITY BOARD, PATNA
BOARD'S STANDING ORDER No. G/AT -41/62-1 57_1/EB.
Dated Patna, the 20th July, 1962 |

Subject :—  Procedure for recruiment of non-gazetted and class [V -staff by the Officer of the Secretariat

ofthe,Bihar State Electricity Board and constitution of selection Committée.

The Chief Enginear of ¥ac Bihar State Electiicity Board is functioning as Head of Department from the very inception of the
Board i.e.; from the 13t April, 1958 Su'osequn_zn_tly in Board's Order No. 1823, dated 16Lh November, 1961 the
Secretary and Financial- Adviser-cum-Directqf of Accounts have dlso been declared to be the Head of Department. As it

“is necessary to define the precise functions of the various authorities in the Board in the matter of constitution of Selection.
¢ o def ;

- Committee convening meetings of selection Committée and issue of appointment letters a detailed procedure is prescribed
for the purpose mentioned in the annexure. | - o S '
. - ' By order of the Bihar State Electricity Board
| Sdf- M. P Singh
Sécretar‘y to the Board

Memo No. 8795/EB, dsted Patna the 20th July, 1962
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 BIHAR STATE ELECTRICITY. BOARD, PATHA
| BOARD'S STANDING ORDER No.159/EB
S B _ Dated Patna, the 21th July, 1962
The system pf' mainteiianc_é of log book in the Board's Secretariat, whic!\ is Eésed on _tha‘.':szcretqi:iét |nstructi.i;ns
does not leve-al the actual daily _fygrk tione by an assist-éht. it only shows the dispasal of receipts by Uie .dealitr%g assistant and
that aléo not in 2 chtonolog_ic.al'.\'i»‘(ay. In'the present system one can not find out at & glance what paiticular work an Bssistant
has done on a particular day. The Miscellaneous work done by an assistant such d@s drafting of léttet gq&.memorand;tm

s

inclucling othier forms of comimunication recording searching of précedent files etc. ate fiol reflected in it.. To obviate this ~
. < 1 ! i

 difficulty it has been degidéd that a system of daily log book should be introduced in the Board's Secictariot. Al assistants

shall hénce_fo:fth rgain@aéﬁ 2 daily- log book showing therein the actual work done by them on each working day i. e. receipts
files ﬂ,nd other mi'scé_uii'rféous work. R ' o L .
' By order of the Bihar State Elé{;’c_ricitjy Board .

Sd/- M. P Singh -~

Secretary to The Board

- Memo No. 8925/EB, dated Pgitna 91t Jul;f, 1962
 BIHAR STATE ELECTRICITY BOARD, PATNA -
BOARD'S STANDING ORDER No. A/C/BEEMA.2/62-15 3/EB

| Dated Patna, the 26th July, 1962
Subject : Insurance gf‘Machir;e:[es & Materials purchased by the Bod

The ﬁiglﬂiiiﬂ.éﬁe; arjd;riiﬁ_ié'riali éidichéééd by the Board are insured for various consideratioris to project its interest.
Hitherto Marine and Transit Insurance Pohicies were belng taken separately for all consignments and terms and rates had Jo
be sgé_fltha every time. Spme .é[éirp's’ hac! alsé been lost due to inappropriate or inadequate terms under insurance Policies'i it
has therefare been decidecj that all insurance matters will heteafter be dealt with only by the 'Claims Officer' in the Aci:ou?;:té
wing of the Board's SE;etailat Bﬂzné:éfqﬁh the officers of the Board placing orders for purchases will send an extra COpy
of all purchase braéris“:té ananc;al Adviser and Director of Accounts (Insurance and clains Section) for arranging insu‘ra’rﬁce
of the copki«jnﬁj{gﬁé. - S ' : ‘ . d

8 ' ﬁ\e Boarci s naw takeﬁ"' out-ogien Marine Policies with the 'Indian nsurance Companies Association Pq;'al“
at a rate Eorj.sm}érai)iy Ié;ﬁg_f than that of the individual policies now taken with a wider coverage of risk. To.ensute sméq:;th

worki_né of the-new arrangement the following procedures should be strictly followed :

1. For Big Projects. : - \ - - %
e , K
(a) Whenever setting up of a Power House or a similar big project is under consideration the dauses on Insuranice'

and 'Loss' in 'Transit' wi“ be finalised in consultation with the Insurance Claims Section of the Board. Wherever gossi%l_e
. ; N

comprehénsive policies covering transit, storage, creation and operation will be taken. : L :

(&) A copy of such contracts will also be given to Insurance and Claims Section to atrange insurance of ti;ne

Project if it is the résponsibility of the Board under the contract and/or for settlement of claims. . :
2. For purchase from abroad. . S
(a) Wherever an order for purchase of materials from abroad 15 praced a copy of the same will be seitt to 'Ctaﬁ}rts
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Offrcer, for the puipose of arrangrng insurance of the consignment.

(b) When a consignment is despatched the supplier will inform the fmurance Comnpariies Assoclauon Poel
Mohsmg Bwldmg, P-8, Hide Lane, Calcutta 12, by Alr Mail indicating the foliowrng

(r) Purchase order No . . S e
'(u) Narrre of the Ship N " | . S
' (m) Bilf oF Ladmg No. and datc N . 4. |
" k (w) Descnptron of the carqo

?

: i‘(v) invorce value of the cargo.
,-(w ) ?vame of the consignor and Port of Despatch.

-"(vu) Name of the's c0nsrgnee and p!ace of destmatron

' '.A copy of thls adwce will be sent wrth copies of Bill of Ladmg and Invoice to be sent to various ofﬁcers of the

| Board accoiding to pufchase order. The officers placing the purchase order shou[d mlrmated the above parhcular tor the
Clanms Off:cer |mmedrately on receipt from the supplier.

(c) The number of Certificate of Insurance will be intimated to the consignees in respect of all consignments as

500 as it is- recewed from the Insurance Pool by the. ‘Claims Officer. This number shduld be mentloned wher prefernng -

claims or makmg correspondence
3 For Inland Purchase

(a)' Wf‘renever an order for the purchase of materials is placeczf ona supplrer within the country a ccrpy of the same
will be sent to 'Claims Officer for the purpose of arranging insurance of the consignment, : .

(b) Immediately a consignment is booked the supplier will intimate to the 'Clsims Officers’ of the Board fu!!
particulars of despatch, viz. (i) Purchase Order No. and date, (if) Consignors’ name and address, (iii} Brief description
of materials, (iv) R. R. Na. and date consignees' name and address, (v) value of the consignment A capy of this advice
should also be sent to the Accounts Officer to whom the R/R is sent. One copy should also be sent to the consignee.

(e} The’ maximum value of a consignment under one R/R should not normaiiy exceed Rs: five lakhs. In case one
R/ R excess thrs lrmrt a teiegraph:c information should be given to 'Claims Officer' bysthe supplrer

(d) The number of Certrflr:ate of Insurance’ for all consignments will. be intimated to the consignees by the 'Claims

Offlcer on recelpt of the advice from the lnsurer

L]

4 Payment of ]nsurance Premium

The . premium for insurance for all purcheses will be paid from the Headquarter: against 'Premium Bl“ ‘to be

_ suEmltted by the lnsurance Pool every month. The payment wilt be made within 15 days from the date of receipt of the Bill .

Account Offrcers inthe circle ofhces will be adwsed about the r payment ¢ of premium for necessary book ad]ustment
- 5 Correspondence with the lnsurance Pool '

To avoid commlssmn etc. in insurance of consignment despatched and to ensure proper pursuance of claims et. rt
hasbéen decided on request from Insurance Pool, that all correspondence will be done by Claims and Insurance Section of
" the Boards Headquarters Ofﬁcers of the Board w1|| refer all matters about the insurance to the said officer for takmg up

wrth the [nsurancc pool. : :

6 " A egister wiH be ma]ntainecl In the lnsurance Claims Section' in the Accounts Wing-of the Board's Secretanat
to keep 3 watch that all despatches are msurecf and also to arrange new Policy when the value of the prewous one exhaust.

B 11 7 e M
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7. It has also been decided that even where the term of purchase is F. O. R. destination or C. |. F. and it is the
responsibifity of the supplier o arrange insurance the insurance will be arranged by the Board with the Pool or with Insurer -

i for some reason it cannot be done with the Pool.

In case the quotation includes in insurance premium also the excess if any over the premium rate of Board underwriter
than that of Suppliers' Underwriters will be done by the Board. This has been considered necessary because generally 90%
payments are made against R/R through Bank and then is becomes difficult 1o negotiate clairms with the Underwriters of the

suppliers.
" 8. This arrangement will.come into force from 1st August, 1962.

9. The lodging and pursuance of claims will continiie to bé governed by Board's Standing Qrder No: 59 dated
11th November, 1960. ' . ’

By order of the Bihar S{tqte Eiectricily Bourd
Sd/- M. P Singh.
Secretary to the Board

BIHAR STATE ELECTRICITY BOARD, PATNA
BOARD'S STANDING ORDER No.H/LA-311/62-154/EB
Dated Patna, the 19th July, 1962
Subsject : Fixation of rent for temporary settiement ofdand at Patratu;

The Bihar State electricity Board has decided that the land acquired for construction of the Thermal Power Station.
and Nilkari Dam at Patratu which is not expected to be utilised immediately maybe settled with the raiyats temporarily on

the following rates of annual rent per acre

Closs |- Classll Class i

' Dhar{ Rs.’5.00 Rs. 3129 N.P _ Rs. 2.50N. P
Tane Rs. 5.00 - ~ -~ R 1,25 NP Rs, 0.31 N.P.

A flat rate of rent of Rs. 5 per acre per annum may be charged for emerging land after the water.in the dam area_
recedes back. '

9 The settlement should be made with the owners by a lease agreement (copy enclosed) and if they refuse, the
land may be settled with othet tenants of the same village. A certificate about refusal by the owner or by the tenant should

~ begivenby an officer of the Board and kept on record. ) - -

Encl. - As above.
. : By order of the Bihar State Electricity Board

Sd/- M. P. Singh
Secretary to the Board

This agréement made this the \............... day ofthe month .......c...c..... 1962, between the Bihar State Electricity--
Board to repug;nant 1o the context, its succ_essor’and assign of the one part F1ite INTURTIOR son OF e . resicent of _
village ..o ., parganab ... R Jthana ..ooeeeees  Diste to be hereinafter called

the lessee which term includes, unless repugnant to the contract, all his heirs, successors and representatives in interest c_xf‘;au

sorts of the other parg.

[166]




Witness as follows : ~ - = / T ,
1. That the area of land. flereb# settfed bythe lessor wrth the lcssee and this Iease B e B Koo
DHor.......... e, acres only dnd is fuily described in schedule ! and the foot hereof. '
2. That the settlement bf tbe said Jand s For 3.term of one year only commencing-from the ... O dayof ......
oftheyear - ... e , '
-3 That the rent payabfé for lhe area, aforesard is Rs. e R .(Rupees il ) and the lessee
does hereby promise and under’take to pay tl're said rent in one lump on or orbefore the ............... SO and thet the

fe: ssee does hereby further undertake and promise ‘that in case of default in payment of the said ient, lie shall be liable to pay
interest on the arrear due at'the rate of 6.1/4 per cent per annum from the date of default,

4. That smmedratefy on the expiry of the teim of this lesse as specified above the Fessee shall make over vacent
sossession of dach and ¢ fvery portion of the land let-out hereunder and the lessor shall be entitled to re-enter without
anynotice of any kind: o! reFerenCe to the lessee and the Jessee shall not be entitled to rgise any object of any kind whatsoever
to the same or to set Up any right or title to the said land.

5. that thé lessee shatl not sublet or transfer in any way any portion of the land let out hereunder.

6. that ,ﬂre lessor shall be competent to realise the artear of rent i any from the lessee as a public demand under

the procedure faiddown in the Brhar and Onssa Public Demands Recovery Act or any such other Act that may for the time
being inforce. * ’ '

7. That in case the |and [et out hereunder or any portion thereoF be needed at any time by the lessor for any
purpose the Iessee shall on receipt of one month's notice from the lessor in this connection forthwith vacate the land and shall
not claim any’ compensation for the same excepting the value of the standing crops if there by any at the time when the lessor
takes possession. The decision of the lessor as to the value of the standing crops shall be final and conclusive and further if
the rent has been realised in full from the lessee and the lessee is called upon to vacate the land before the expiry of the

period limited under the lease the proportronate rent for the unexplred period of the lease shall be refunded by the lessor
to the |es$ee

/8. That the lessee shall not use the land let aut hereunder or reremit the same to be used for any purpose other
than ‘cultivation and shall not use it in such a way as to make it unfit for the purpose of cultivation. '

9. That the lessee shall not allow any portron of thc fand fet out undcr these prcsents to pass into the possession

‘ oF any body else and

, 10. That the lessee shall not pfant any trees upon the said land and shall not have the right to cut any tree stanqu
- on the land or appropriate. the produce or timer thereof. ‘

. in witness whereof the lessor and the lessee named above do set their respectwe hands hereunto the date the month
and the year frrst above matter.

BIHAR STATE ELECTR‘C“Y BOARD PATNA

CONFIDENTIAL - . BOARD'S STANDING ORDER No. S/Cl- 105/62 155/EB

R Dated Pataa, the 335t July, 1962 o

_ SUBject e Recording of annual cr)nfidentiai_ report on the work of the Deputy Personnel Officers (Labour)
A and Deputy director {Statistics)

In continuation of the Board's Standing order No. 39, dated the 7th May, 1960, the Bihar State Electricity Board hes
-decided that the annual confidential remarks on the works of the Deputy Persone! Officer (Labour) shall be recorded by the
Personnel Officer (Labour) who will submit the same to the Deputy Chief Engineers (P & M), who in tum will obtairr- the
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conment of the concerned Superintending Engineers and theresfter shall finally record his opinion and submit the same to the
Chaman for recording his opinion.

2. The arnual confidential remarks on the work of the Deputy Director (Stallstlcsj shall be recorded by the
Deputy Chief Englneer (O &M) who will submit the same to the Chairman, for recordmg his opinion.

By order of the Bihar State Fiectﬂﬂty Board
Sd/- M. P Singh
Szcretary to the Board

Memo No. QQOQ/EB dated Patna 31stJu|y, 19692

BIHAR STATE ELEC'I‘-R!CIT_Y BOARD, PATNA
BOARD'S STANDING ORDER No.156/EB
Dated Patna, the 31st July, 1962

"The Bihar State Electricity Board has decided that in case of fresh appointment or transfers of the staff of the
Board either from regular establishment to the work-charged est_abhshment the previous service of the employee will count
for the. purpose of pay, pension, G. P Funcf, leave and increment in scales of pay remain identical.

By order of the Bihar State Electricity Boasd
Sd/- M. P Singh
Secretary to the Board

‘Memd No. 92392/EB., dated Patna 31st July, 1962.

[To be published as Gazette Extra ordlinary, Part I, sub-section (i} of Section 3 ]
GOVERNMENT OF INDIA
MINISTRY OF LABOUR AND EMPLOYMENT
Dated New Delhi, the 20th March, 1962
" NOTIFICATION

5.0 |ﬁ pursuance of sub-section (3} of section 73-A of the Employees State Insurance Act, 1948
(34 of 1948), The Central Government hereby varies with effect from the 1st April, 1962, the precentage of the total
wage bill of the employer constituting the employer's special contribution to the Tollchwing extent notice of the same having

‘been previously.given in.the notification of the Government of India in the thstry of Labour and. Employment No. S. O :

230, dated the 19th January, 1962, namely :

tn the case of factories and establishments situated in any area in whlch the provisions of both C hapters IV and V'

of the said Act are in force the employer's special contribution shall be ra:sed from 1 1/4% to 2 1/2% ol the total wage
. bill of the emp]oyer . :

(F No.1_(13)/61.H[) - )
Sd/- P M. Menon

Secretary
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- {70 BE PUBLISHED IN PART u sus sscnou (u) or secuou () or THE GAZETTE OF IND!A]
. [GOVERNMENT.OF INDIA -
'_ L - MINISTRY OF LABOUR AND EMPLOYM!:N!
R - e -f-f:_._ S ' Dated New De’hs, the 15tl1 January, 1962
RS L TR - NOTIFICATION ** -

| 5 O ” -_-'--/ln exercise of thc powers cunferred by section 73 F of the Empioyeess State lnsurance Act
1 943 (43 oF 1 94 8) the Central Govemment hereby exempts the factories.situated in the areas in the State of Bihar -

= mentioned in‘the Schedule appended to this not;facatson, from payment of empfoyers special contribution leviable under L
L Chapter VA of the sald Acl hﬂ the enforcement oF the provisins ‘of Chapter V of the /f‘\ct in those areas.

‘3(' HFDULE

- N‘a‘me. oFDtstnct s . _: : - Name, of the area -‘ o Name of the ‘Fa_ctory

1. l_;‘B'_,h‘a‘rga"ipu:r‘ Lo B _ Co|90ns o LT 1.__5r| Amblca Mll!s
R 2. Sni Jagadamba [ndustrles le

) S '_‘.'3~..5r| Knshna Endmtnzs '

A _ _ 2 Su'ltahganj . ST "'»Sheo Parbatl R:ce, Daf and Oll MI”S

9 Champaran : ; E ST Baracﬁékia' IR :State p||otGeneratmg Skatlon '

Tl LR e ._'_Cathohc Mussuon Press

B Golnka Tlmber WOrl(S

, Durga Tlml'ser Works L

. Shankar Rice, Oil and Dal M:Hs &
Bajrang Saw Mills .

S K Mondal and Co

. Motihari Saw Mills.

. North Bihar Saw Mills.
. Mahades Prasad Ramanand Prasad.

‘Ghorasahan

~ Motihari

1
I I .:s.‘w 7\‘3"-'--"
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3. Dabhanga Madhubani -

. - .Sakﬁ
4.  Dhanbad : Bhowra
. Chandil

’ Katras_garh
. Mahuda

g : ' - Nawagarhrl

| 5 Gaya . 'Jahana.bad
- - Nﬂwvﬂda .
: . ~ ‘ . " Tehta
i 6. Hazaribagh ' . Barhi

Jumriﬁia_iya -
7. Monghyr e Begusarai
Garhara

2 ' ' Jamui

f | Lakliisari _

1

g Mallehpur
% 8. Muzaffarpur- _ Bairagania - -
: _ : .
M

3 I ) . Hazipur ..
Sitamarhi

9. Patna  Fatwah
' Khagaul

10. Purnea Forbesgani
) Kishangani

1 Saranjam Ka.ryalayﬂ
9. Khadi Udyog Sangh.

State Power Housa.

Bowra Coke Co.

5 Krishna Foundry and Engineering Wo?ks

Motal Corporation of India Ltd. ¢ X
1. Mahuda Power Station. .. _ .

L 2. Small Rep_airing Workshop

1 Ganeshpurfngineériﬁg Works.

2. Kanduadih Fire Clay and Alumina Works.

Sri Laxmiji Mills.

Rihar State Road Transport Warkshop.
Tehta Daf and Rice Mills

139 K. V. Grid Sub-Station (D. V. C.}

.. 1. indian Mica and Micanite Industries Ltd.
2. }Central Finishing Workshop.

. Government Power House.

. Centraf Finishing Workshop.

. Burmah Sheil.

_ Bihar State Road Transport Workshop
Ghuni 1 al Chandi Prasad Oll Mills.
Droha Sindur Factory

. C.C.M. Drolia Colour and Chemical. Co _
Drolia Vermillion Factory.

-b-wro—---x-sm‘...-

Bihar Ceramic Works.
‘1' _ Sri Sita Ram Oil and Dal Mills.

2. Pilot Generating Station.-
1 'Hazipur Piy Wood Factory.

2, Government Power House.

3. Bibar Cement Pipe Co. Led.
Bihar Rice and Oil Mills.

- Shankarji Mills.

1. Bihar Agricultural fndustries. -
9. Bharat Machine Tools. -
Mahabir Industries Ltd..

Government Power House.




11.

12.

13

14,
15.

To, "

Shahabad

Sa.harsat B

Saran .

E

) ‘S’ingﬁbhurri ‘
Santhal Parganas

The Government of Indla Press,

New Delhl .

Avrrah _

1. Government Power House.
Y. Saraswati Pn:in,qint Works Ltd.
| Busar - _K'I Buxar Dal Mills. .
' 2. Shahabad !ndustnes Private Ltd
3 laxmijl Mil!s
7 4 Buxar Central Jail Te;ttiié Factory.
_ Dumrapn " Dumraon Industries Ltd.
~ Mohania ~ Sii Ambika Rice, Oil and Dal Mills.
Bhimnagar  Field Machinery Workshop.
Birpur 1. Works Shop Kosi Project. |
' 2. Kosi Project Power House
Saharsa - Government Power House. _
Chapra 1. Bihar Industrial l:ngmeermg Co. Ltd
o . . 2. Governmcnt Power House |
Mirganj. 1. S K. G. Distillery.
oo 2. Pnlot Generatmg Station.
. pachr_ukhi . The Bihar Sugar Works Dtsh[iery
V Chakradarpur: _ _K_zdar Nath Oil and Foundry Wo'r!gs.
Daburgram Dabur (Dr. S. K. Burrﬁan) Put. Ltd. .
Massznjore Massanjore H}dei Power Station. B
(k. No. 6/70/61-HI).
,Sd/- Balwant Singh,
Undér-Scé:re!ar'y. o
GOVERNMENT OF BIHAR -

, DEPARTMENT OF LABOUR & EMPLOYMENT
Memo Ne. 1/lns, 1 9063/621 &E 827, Dated Patna the 6th February, 1962

Copy forwarded to all Departments of Governments /all Heads of Departments/the Under-Secretary, Brhar

Chamber of Commerce For information.-

_ Sd[—' lilegible -
For U. N. Muzumber

Under-Secretary to Goverament

Memo No. Lab/A3-103/62, dated, Patna the
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BIHAR STATE ELECTRICITY BOARD, PATNA
BOARD'S STANDING ORDER Ne.Lab/P2 101/62 157

Dated Patna, the 3rd August, 1962 -

In pursuance of Baard's Résqlution No. 489 of 1969-63 the Power of attorney is hereby delegated to the
Electncal Superin;ending Engineer, Gaya Electrical Circle, Gaya for the purpose of signing Indemnity Bond on belialf of the
Board in esnnaction with transfer of Provident FundAccounts of the staff of Ex-Gaya Electric Supply Co. taken over by the

Govemment and subsequently by the Board. ‘
By order of the Bihar Stf'tc Flectricity Board
Sd/-M. P Singh

Secratary to the RBoard

Meme No. Lab/P2-101/62-814, dated Patna the 3rd August, 1962

- BIMAR STATE ELECTRICITY BOARD, PATNA
" BOARD'S STANDING ORDER No. G/A-113/62-1 58/EB
Dated Paina, the 7th August, 1962
A schoot for training of the accounts staff of the Bihar State Electricity Boarc’i has been started at Painafwith effect
from 5th February, 1962. As the trainees undergoing training in the school have to face great difficulty at Patna for dearth

of suitable residential accommodation, it has been decided by the Board to provide residential accommodation for the
wainees free of rent for which either a suitable building will be taken on rent o Board will constrict its own building.

. 9. As the trainees deputed from the Circulars have to maintain.two establishments, It has aisg-b,een decided to
foct fram 19th March, 1962. The normal house rent

grant 2 monthly allowance of Rs. 90 to such trainees only, with ef
he allowance will also not be admissible during

allowance will not be admissible to such trainees receiving this allowance. T

leave other than casual feave.
By order for the Bihar State Electricity Board

‘ Sd/f- M. P Singh-.
Secretary to the Board

Mqho No. 9524/EB, dated Patna the 7th Avgust, 1962.

BIHAR STATE _!LECTRICITY--BOARD, PATNRA
" BOARD'S STANDING ORDER No. Trg./10/62-159/EB -
) Dated.Patna, the 10th August; 1962
, The Board has established an Accounts Training School at Patna to train up the newly recruited account assistants
and the question of prescribing a comprehensive training programme for them has been under consideration for some time
past. It has now been decided that the training will covera penod of five months, of which four months will be spent in the
Accounts Training School and the remaining one month wiii_be devoted on parctical training in the Circles. The entire peried
of training has been divided into three phases with details of training as shown in the Annexure to this order. :

1721




_ ruj he general office procedure and routine warks pffice discipline, noting drafting atc. 45 ilso
to require th_erﬁ to have a detalled study of all Codes Riles ahd Regulaticns %tsbpiéiﬁ'é:ntec! by practical exercises sufficient
for acquiring working knowledge. The third phase of the training is intended tor be a sort of practical work-cum-tralning in
the Cireles For this third phases of training the trainees will be posted in the Circles in which they are likely to be absorbed

.

against available vacancies on the sa‘t:sfactory completian of training. - -

o While the training programme now-presciibed shall be strictly followed by the Accounts Training School and the
Ci_rclq_s, itis very much important that the progress made by the trainees and their aptitude are assessed periodically to give

course divided into sujtable number of papers. Based on the marks obtaiﬁed in these futorial and terminal tests the Financial

: - of Accounts will decide whether to extend the period of training of any individual trainee or to
dispense with. his services, ' ' :

On successful completion of traini
- Circles where: they will ramain on practical training for one month before th

work su.b;'eg:t:to cent percent check by the de’alfng assistant to whom he is attached. Th:
) Forlnigb,klyfdi.aries of things seen, done.and learnt, to the Aéounts Officer,
is be;ng ;eqéive_c? by the former. | : :

) As the actual distribution of workiin the Circle may not correspond to the manner in which the itéms of training for
the third phase have been prescribed, the Accounts Officer of the Circles shall be free io very. the items of training-

of the traine,should be dispensed with or he should be dropped from the currend session and placed on training inthe next
or subsequcnt session from the poinl where breach in training occurred accordmg as he is a new recruit dlrectiy p!aced ofr
training-in the schoal or a serving Accounts Assistant dep_ute.d to training from some circle or its subordinate officer;.

By c.n.der of the BiharAStal:'e Electricity Board
 Sd/-M. P Singh
- Sécretary to the Board -

".
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BIHAR $TATE ELECTRICITY BOARD PATNA

BOARDU STANDING ORDER No. C/A'-"IB/ 62- 160/'EB
Dated Patna, the 215t August, 196
Sub]ect Reward to Accountants for passing the Indlian Costs and Works Accounts Examination.
In ﬂrdcr to glve incentive to the Accountants of the Board it has been decided that a cash reward ofRs. 1, OOO

{Rupees one thousend) only shall be given to the officers and staff of the Accounts Branch of the Board (excludlng

deputationists and those who have already passed the Cost Accountancy Examination) wher qualify thcmse]ves by passing:
the final examination of the fndian cost and Works Accounts conducted by the tndian Inshtute of the Cost and Works, -
f\ccountants or the Bnhsh Institute oF the Cost and Works Accountants. _ LAl

F RN

2.The Accountant ‘getting such reward, shall however be required to exegute a bond in the enclosed Fr'oﬁm'-,te -ser\fe -
the Board for at least a penod of three years &ulmg which the entire amount of reward shall have to be refunded;'tdthe- v

Board. _ _ _
PR R - _ ’ ) By prder_ of the Bihar State Ei_ectricity‘Beﬁrd_' T
' ' Sdf- M. P Singh

Seqetary to the Board

"Memo No‘. 10628/E_B,- dated Patna the 21st August, 1962. SRR

BlHAR STATS ELECTRIC"\' BQARD PATHA

OARD S STANDING ORDER CIRCULAR No. 161/P

e Bated Patna, the 27th August] 1968 o

An Accounts OH’!CCI has been att'ached to the Purchase Circlé to assist the Electrical Superintending Enginner, -

~(Stores and Purchase); and lechnical Circle with. regard to financial and accounting matters. ln order to ensure that the.
- working in the important field of purchase and contracts is done in a systematic manner tlie duties of the Accounts thcer
- (Techn;cal) are dehned below wath concurrefice of the Engmeer Member and the Accounts Member :

0 Exammatton of comparatwe statement ‘and tenders as well as the tender analysis from the financial angle

in perforrmng this function it ‘will be ensured that the valid tenders are included escalation price clauses quotecl«"

g have been taken into account and all the various aspects which will haye a bearing on the cost components of the equipment
have been psoperly mterpreted and mciuded n the comparative stalement. o e

: (u) Exammatlon of Bank Guarantees pursmt of correspondence thereon ancf safe custody of the Ban\c Guaranteé’s'.é-

.(m) Exammat1ons of pomts re!ahng to secunty deposnts
= (w) Exammatlon of tlerms pf payment ' . _
(v) Vettmg of draft purchase mders before iséue, wtth reference to the decisions of the Purchase Committee.
) fExammehon of the questlon of unpos:tlon of penalty ' o
Cvii):Examin'atien pf incredse, in price’ due to pnce vanatlon c‘ause
(vm) Examination of payment of Central or Bihar Sales Tax, Octroi and other taxes. _
(tx) All ltems of wo:k relatmg to Earnest Money and Secunty Dep051ts, including safe cuslody, accounting and refund.
{x) Pursu:t of complalnts regardmg delays in payment by Field Officers.
(xi) Preparation of replies to all audit objections regerding perchases.

{174 ]




(a_-:ii) Examination of works and other estimates to be approved by the Technical Wing of the Board. .
(xiii) Other miscellaneous types of work involving advice oh accounts ar‘ad-ﬁ.i'mn_dal matters.

The following procedure will be adoptedin the processing of files to-Accounts Officer (Technical). The Assistant
Electrical Engincer concerned will prepare the comparative statement of tenders and get it checked by the Account. I or this
purpose he can freely draw on the service of the Accountant in the same way as the service of the Head Assistant are
available to him in other matters. The comparative statement will then be submitted to the Flectrical Exetutive Engineer who
will prepare the tender analysis preparation of the tender analysis the Electrical Executive Fngineer will refer the case to the

Accounts Officer ( fechnical). he Accounts Officer will record his views on the tender analysis and return the file to the -

" Executive Engineer. The Executive Engineer will then submit the file to the Superintending Engineer, with further comments if
any. In case the Superintending Engineer is unable to accept the advice of the Accounts Officer (Technical), or agrees with
his opinion, the Superintending Engineer will refer the matter, which in the opinion of the Accounts Officer (Technical}, will

effect the financial interests of the Board May be brought to the notlce.of the Financial _Advi'ser and Director of Accounts -

E?y l_:hg Accaunts Offi;er through the Superintending E_ngiriee_r. -
‘ The Accounts Officer (Technical) and his staff will be treated as a part of the Purchase Circle.

The above procedure will be tried for a few months and a report about the result of its working will be made by
the Electrical Superintending Engineer (5 and P) to the Engineer Member and the Accounts Member in April, 1963 to
consider the necessity for any modification. :

'Sd/- M. P Singh
Secret_ary to the Board

oo o B Memo No. 4428/Purchase, dated Patna'the 2 7th August, 1969,

'BIHAR STATE ELECTRICITY BOARD, PATNA
BOARD'S STANDING ORDIR No. MI-1018/62-1 69/18
Dated Pa_tna," the 27th August, 1962 '

It has been notice 'that. letters inchiiding interview cards are generally issued from the Board's Secretatiat without

furnishing,: full address of the addressee in the issve register of the Board Similarly at times, interview cards to individual

" condidates are issued in duplicate on request made by the candidate beating the no. and date of the first despatch and no
entry is made in the issue register of a second isste o making such entries in remarks column of the first entry, o

It has, therefore been deécided that full address of thcaddresse_e mentioned in the letters should invariably be
 furnished in the jssue register with immediate effect. An entry for duplicate issue of interview cards etc. should also be made
in'the issue register which should clearly show that a duplicate copy has actually been issued to the individual candidate.

B;r order of the Bihar State Electricity Board
. Sd-M.PSingh
~ Secretary to the Board

- Memo No. 10853/EB, dated Pstna the 27th August, .1 969. _
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 BIHAR STATE ELECTRICITY BOARD, PATNA
BOARD'S STANDING ORDER No. 163 "
Dated Patna, the 1st September, 1962

 There is-a provision for levy of delayed paym__eni surcharge covered by appropriate taiff schemes in the tarift
notification No. D/R11-1026/59 5282, dated 30th July, 1958 for delay in payment of energy bills: Clause 8 of
general condition of the above tariff stipulates that delayed payment surcharge will be levied at the time of payment if the

~ payment is not made in full within the due date.

Since it is not possible for the Bill Collector to assess the coriect amount of delayed payment surcharge at the time
of payment by the consumer, it has been de;‘nded_ that the delayed payment surcharge will be levied by the billing authority
in the next bill of the consumer after proper verification of the period of default in payment. ' )

" Sd/- M. P Singh
Secretary to the 'Bogrd

Mema NQ. R/F/DI-61/62-3736-1, dated Patna the 1st Septémber, 1962

BIHAR STATE ELECTRICITY BOARD, PATNA
BOARD'S STANDING ORDER No. A/P2-206/62-164/EB
Dated Patna, the 1 5th September, 1962

The Board in resolution No. 508 of 1962-63 has decided that a higher-initial pay of Rs. 125 a month in the

scale of pay of Rs. 100-5-1 30-EB-6-190-1 0-250 may be given to individua! Mechanical Overseers (appointed on

or after 1st May, 1960) on merit in each case after approval of the Accounts Member.

By order of the gihar State Electricity Board
Sdf: N P Sen
Assistant Secretary to .‘the Board

Memo No: 11526/EB, dated Patna the 15th Septeﬁbgr, 1962.

BIHAR STATE ELECTRICITY BOARD, PATNA
BOARD'S STANDING ORDER No. 165
Dated Patna, the 9 6th September, 1962

on No. 471, decided to open a.current account for a sum no

The Bihar State Flectiicity Board i its Resoluti ,
of the State Bank of India inthe name of the Accounts Officer,

exceeding Rs. five !acs at-a time in the Ramga_rh Branch
Patratu Electrical Circle, Patratu to meét the day to day expenditure. . _ _
- - : By order of the Bihar State ElectricityBoard '

. Sd/ M. P: Singh ' 4

\ Secretary to the Board

h September, 1962.

Memo No. Budget/M7-101 4/62-6?7/58, dated Patna the 26t
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BIHAR STATE ELECTRICITY BOARD, PATNA
BOARD'S STANDING ORDER Neo. | 66/FB
- Dated Palna, the 29th September, 1962

Sanction 1s accorded to an expend:ture of Rs. 5,357. 22 (five thousand three hundred flfty seven and twenty
‘0 nP) on accounts of preparation of contract documents-and entestainment of the Russian /‘\mbassador to India and .

F\uqs:an Trade and V/O Machino export representative in connection w:th 5|gning of the Contract for |nsta"atron of 400 '
M W Fhermal Power Station at Patratu : :

9. The cost is deb:table tor Accounl No. 402 (M) of the Board's Secretanat Patna

- By order of the B:har State Eiectncny Board
Sd/- PP Sen’ )
Assnstant Secretary to the Board

BIHAR STATE EI.ECT RICITY IOARD PATNA
BOARD'S STAND?NG ORDER No. C/MV—'I 56/62 167/EB
Dated Patna, the 3rd October, 1962

Subject Condemnatlon of motor vehicles QF the Board

In supression of the Standing No. 7 1/Tech., dated 24th November, 1960 the Bihar State Eiectnmty Board has
decnded that the foliowing procedure should be adopted now in condeming a motor véhicle belonging to the Board

As soon as the Officer incharge fmds it necessary to condemn the vehlcte the matter should be reported to the
Superintending Entinger concemsd. The Superintending Engineer will then place the matter before a Committee consu:tmg
“of the Tolloiwng -

(1) Electrical or Civil € upermtendmg Engmeer Chauman
(2) EIectncaVCmf Exewtwe Engineer - Member

The Superintending Engineer concerned will send a report alongw:th the- recommendahon of the C ommlttee to the ST E
- Board's Secretariat for final order.

Ihe working life of the different types of vehicles will remain lhe same as selforth in the Standlng Order No 1 08 S -
dated '90th December, 1961: L o~ -

By order of the Blhar State Electncny Board
Sd/ M. P S:ngh
Secre_tary to the Board .

) ‘Memo No_C 541 4/Purchase, d;ated Patna the 3rd Octdbér_, 1962,

[177]
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BIKAR STATE ELECTRICITY BOARD, PATNA
'BOARD'S STANDING ORDER No. CM/98/62.169
Dated Patna, the 23rd October, 1962

- Subject .—Classification of expenditure and recelpts Account head Standing Order No. 105, dated 1 3’th
November, 1961 Amended Read Standing Ohrders Nos. 105, dated 1 3th November, 1961,
129, dated 3rd April, 1962, and C. M /98/62/2716, dated 2151 May, 1962.

From time to time reference were being received requesting clortfication of the.naluré of charges to be booked

under.cestain Account heads aad pointing out certain omission in the Account heads. Hence a detailed review was made -

and the following sdditions and amendments to the Standing Orders are issued.

9. The Accounts heads for Thermal Schemes-Main Account 20 and Account head 70 issued in Standing
Order No. 65, dated the Sth January, 1961 have been superseded by the corrasponding Account heads in the Standing
Order No. 105, dated the 13th November, 1961, issued on the basis of the revised ‘classifications prescribed by
Comptroller and Auditor General and accepted by the Board. The expenditure booked previously should be reclassified
with reference to the Standing Order No. 105, dated the 13th November, 1961. ' ‘

3. Under Account head 79-All sccount lead on contingencies will be delated ard the Account head will read s below :

79 . Nuscekkabeeiys Equipments

(a) Hospital Equipment”.

As the Expenditure on contingencies is to be allocated annually to' capital Account head (assets) prorata, it is
decided that alt Contingencies hitherto booked in Construction Circles under Account Nos. 79 a, b, c and d will be
booked to the corresponding Account head under "Clearing Accounts” 402 Contingencies.

4. Preliminary ln\‘!est‘igation and Surveys. ‘ :

The expenditure on investigation and surveys of new schemes by Hydro-Electric Investigation Division and
Commercial Divisions are to be treated as & management expense and allocated to Capital and operating expenses yearly,
The expenditure may be inttially booked under Account hiead 70 &, bore by Commercial-and Investigation Divisians. The

‘expenditure incurred by Construction Divisons on preliminary expenses fike field check of lozations, etc. on the sanctioned
schemes or estimates before execution, shall be debited to the estimate concerned under Account head 30, 40, 50 and

60-Preliminary expenses and a“ocateld to Asset Accounts on comp]etion of the work.
5. The following ameﬁdment_ to the pamphlet on classification and Account numbers may be incorporated in the
Standing Order No. 105, dated the 13th November, 1961. .
Debt/heads | : '
1. Addition .
Add 09-"Recelpts and Recoveries on Capital" after 'R0’ Investments.

9. 90-29 Thermal Power Plant

Add 28 (K} Worlcs_hpp equipments. .
29 .(a) (6) Horticultu-re—AFfprestatio‘n and Plapt.a_tio.n. )

90 (c) Dams
(1) Preliminary expense.

(2) Land




(3) Main dam and dyke.

(4) Spiltway, retain'ing walls etc
(5) Plantation.

(6} Miscelianeous.

3 Opeation and malntenance.

" Under 203 Power Purchased.

add (d) from other sources : ’ o .
Under 207 Public nghtlng |

Add 207 (4)-Proportion of salaries, a”owances, graturtles, elc of Engmeers, Secretary Accountant othef

Ofﬂcer, etc.

Under 208 - Consumer sesvicing etc

Add 209 - (7) Rebates allowed to consumers.
Add 208 - (8) Wages and gratuities to labour,
Add the following new Account heads :

9211,
{a)

®)

(©)

(d) '

General Expenses,
Rapairs to Administrative Bﬁildings.
Repair; to residential buildings. .
Repairs to tools and plant and fumlture

Deprec;atlon and losses of stores..

Clearlng Accounts

402 Contingencies.

(a to k emstmg,)

Add the following : -
1) Entertain;ner}ts - . . .
(m} Entertainments (V.1.Ps) Standing -Order No. ,
(n) Social r\Welfare.' : " 1929, dated the 3d Aprll 1962
(o) - Workmen com;aensation. : | . and CM 98-62/276.
(p) Advertisement. - . o © dated the 273t May, 1969.
(p)  Uniform and li?eﬁes | ' ' . :
() Licence and registration fees.

[179]'
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BIHAR STATE ELECTRICITY BOARD, PATNA
BOARD'S_ STANDING ORDER No 17%
; 7 ‘ Dated Patna, the 3 1st October, 1962

The post of Deputy Director of Accounts for Patratu has already been sanctioned and filled up. The following
instructions are issued with regard to his functions . :

1. The Depuly Director of Accounts for Patratu will e the local Fmancwl Adviser to the Officer incharge of the
Patratu Pro;ect The Deputy Dircctor of /\ccounts will wor|< under the administrative control of the electrical Superintending
Engmeer, patratu. - . _

2. The Deputy Dtrector of Accounts, Patratu will be responsible for settmg up 2 Centrai Accounts Organlsataon
for the Patratu Project. . -

3. The Accounts Officer and staff aiready posted to the various c:ircles ‘at Patratu will come under the funchonaf
controf of the Deputy Director of Accourits. :

4. lhe Deputy Ducctor of Accounts wnll be a Member of the. Commmees t.onslitutecl for Purchase, } lousing
and Recruitment for the Patratu- pro;ccl : : :

5. The pay and allowances of the Deputy Dm:ctor of Accounts, Patratu and staff subordmate to him will be
disbursed at the. Patratu electricat Circle am:l will be charged to thé Project.

6. Deputy -Director of Accounts, Patralu will be Controlling Officer for T. A. and C. L. A etc for the staff.
subordinate to him. :

7. The Deputy Duector of Accounts will be appointing authonty for class [V staff in his OFﬂce Detailed
orders reaarding the revised set up are under issue.

Sd/- M. P Singh

" Secretary

Memo No. 53 5, dated, Patn-a the 31st Octbber, 1969, .

IIHAR STA"'I ﬂ.tﬂ RICITY BOARD, PATHA
| BOARD‘S STANDING ORDER No.172/EB
Dated Palna, the 6th Novcmber, 1962

Cases of electrical acc:dents dre at present being deah within the Sec:etanat in the Legal Section. Some files are
slso being dealt with in the Techinical Stattshcai and’ 1abour Sectlon This has resulted in some duphcatnon as well confusion.
2. The foltowing aspects are mvofved in such eport.” _ - , '
(1) Technical-to see that there were o technical lapses and that safely precautlons were followed, etc.
(2) Administrative-Action taken by local administration and departmental action agalnst. staff on account
of whose negligence the accident oi:cured etc. ' ‘
t3) Labour-Payment of compensation, elc.
‘ (4) Legal-To,see whether the Board has aiready been threatened by the party concerned or involved in
' case on account of such action and it so what the Board has to do. : :

{5) | Statistical- Malntenance of statistical data.

1
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3. With a view to avoid duplication and confu_si_onl in treat'n".ent'j of the cases in different Sections, it has been -
dacided that five copies of such reparts should be obtained by the Technical Section from the field and after diarising of the
report In the section, a file should be opened in the Technic

: al Section of the accident. That Section should endorse a copy”
of the report to the Statistig:al and Labour Sections and then examine the repoit from the technicai and administrative point
of view. If after examination fault of same staff comes to no

_ notice the file is to be endorsed to Section. A or Special Section
as the case may be for necessary action The Labour Sechio

on should examine the case from the compensation point of view.
Legal Section may be consulted only when any legal complication arises ’

By ordér' of the Bihar State Electricity _Boér_d
Sd/- M. p Sing_h
Secretary.to the Board

.Memo;N_o. 54,3/£B;; dated P_a_t-na the 6th NQQember,. ]962:

BIHAR STATE ELECTRICITY BOARD, PATNA
BOARD'S STANDING ORDER-No. A/A2-1004/62-173/EB
- Dated Patna, the 10th November, 1962, .
The Bihar State Electricity Board has sanctioned a few posts of Dépgty D_irect.ors- of Accounts, in the scale of pay

of Rs. 350-1 5—380--30»590-EB-30-—7'70'-_40—8'50 plus a special pay of Rs. 150 a mohth. The dities and
responsibilities attached to these posts are such as require sufficient theoretical and background of commercial accountings. -
The posts of Deputy Directors-of Accounts are filled up either by promotion or by Direct recruitment of officers who have
cither passed the I. C. W. A Examination or the Chartered Account's Examination or its equivalent and who possess
adequate experience in Accounts and Audit. It has been decided that the Accounts Officers, working in the Roard,
should be advised to take steps to pass the |. C. W. A examination or obtain an equivalent professional qualification in
case they do not possess the sbove mentioned qualifications or ;zaéperiénée. &

©Sd-M.P Singh
s N Secretary to the Boagd_ :

M_ér;np No. .1'1 91/EB, dat.ecj Patna‘ the T_Oth;Nove_I'nBer;r 1 962 _

“BIHAR STATE ELECTRICITY BOARD, PATNA
BOARD'S STANDING ORDER No. B/M7-1016/62-174
7 Deted Patna, the 23rd Noverﬁber,- 1962 ' .
* The Board (in its Resolution No.-531) has decided to dele'ga_te: power of re-q‘phropfiatibn of funds to the
- following officers as under : o IR R : : | N
[.  Deputy Chief Engineer:  From one sub-head-e.g. (a) (i) Hydraulic Power Plant, (i) Thermal Power
- ' Plant, (i) Transmission Plant (Extra High Voltage) etc. for capital scheme and
(b) (i) General Works Cost, (ii) Power Purchased, (iii) Transmission {Extra
* High Voltage) etc. for Operation and Maintenance Schemes except-the portion
of Administration and General Expenses- to another within the same scheme

without affecting the grand total of the scheme provided that funds of that
- schame have not been re-appropriated by the Board. ' '

[a81 ]
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I, - Superintending Engineer : (a) From one unit, e.g. (a) (i) Lands and Rights, (1) Buildings and Structures
' etc  for capital schemes and (b} () Genersation, (i} Repairs and Mainien_ance

etc for Operation and Maintenance Scheme- to another within the same sub-

head of a scheme other than those covered by item | above without affecting the

R * ' total of the sub-head.

Where one scheme is in progress in-more than one circle the power of re-
* appropriation of the Superintending Engineer of the circle shall be limiled to the
grant of his circle which forms a part of the total grant of the scheme.
“(b) from one detailed unit, e.g. Rent; rates and taxes, printing, stationery
¢té.-to another under the unit 'contingencies’ without affecting the total with the
concurrence of the Accounts Officer of the circle. -

(c) Under the unlt T. A from the circle office the Divisional office and
vice  versa within the same circle with the concurrence of the Accounts Officer -

. of the circle .
9. Orders of re-appropriation issued by the Deputy Chief Engineers-and the Superintending Engineers shall be
valid only when they reach the Financial Adviser-cum-Director of Accounts, Bihar State Electricity Board Patna not later
than the 15th March and 20th February respectively each year for issuing final allotment orders to cover the expenditure

of the year.
3. The Power of re—appropﬁation L .
(a)  from Capital Scheme to Opération and Maintenance Scheme and vice versa and
{b) (i) hrom one capital scher;xe to the other, and -
(i) from ore Operation and Maintenance Schemé to the other.
vests with the Board and it wolld notbe exercise by any subor'dina'te'authority.
4 L . By order of the Bihar State Electricity Board
| Sd/- M. I Singh
Secretary to the Board

‘Memo No: Bﬁdgct/M?b-101'6/62-7 86, dated Patna the 23rd_NoVemEer: 1969.

" BIHAR STATE ELECTRICITY BOARD, PATNA
BOARD'S STANDING ORDER No. Actt./CM/110/62-175/E8
o ’ Dated Pytna, the_?'l_’th November, 1962
'Subicc-:t + 3 ﬂ?ﬁ"IthﬁT _or‘ Pr'oficiéncy in Accounts Examination-Grant of Advance Increments.

in the Board's Standing Order No. 123, dated the 16th March, 1962, Lekha Pravin Pariksha (wer iy i)
was introduced in theBoard for increasing efficiency of the Accounts staff and to enable theri to be fitto hold higher posts. In
order to give incentive to those who pass the examination, it has been decided by the Board that ene advance increment on

passing Part | of the examination and twa on passing Part I} will be given to them. If however on passing Part || any. person in

promoted to Account Assistant or Accountant or any other grade higher than that in which he is working at the time of the

examination no advance increment wil be given as he would be getting the benelit of promotion with increase in pay.
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- The advance increments will be sanctioned from the date following the date of the examination.

By order of Ehe Bihar State Electricity Bc;ard '
Sd/- M. P, Singh -
Secretary to the Board

Memo No. Acctt./CM/110/62-EB-1010, dated Pstna the 27th November, 1962.
BIHAR STATE ELECTRICITY BOARD, PATNA
- BOARD'S STANDING ORDER No. 176/£B
Dated Patna, the 28th November, 1969

As a measure of economy the Board has decided that for the present no vacant posts either gazetted or non-
gaze_tte_d should be filled up unless it is found that work will suffe: unless the post is filled. The work attached to such vacant
posts should be managed with the existing staff and their duties should be re-allocated if necessary. Where it is considered
absolutely necessary for filling the post the appointing authority should take the prior approval of the Chief Engineer or the

Accounts Member as the case may be.

Sd/- M. P Singh‘
Secretary to the Board

Mémo No. 847/E8B., dated, Patna the .28th'November, 1969

BIHAR STATE ELECTRICITY BOARD, PATNA
- - . BOARDS STANDING ORDER No.177/EB
N ‘ .Dated Patna, :the 99th November, 1-9239',
Subject :,Centraf.f\ccounts Organisation at Patfatu
Reference ; Standing Oraer No. 161 of the 31st Octgber, 1962.

Following clarifications are ﬁssuéd about implementation of Standing Order refested Lo above :

1.

The Deputy Director of Accounts Patratu will be the local financial adviser to the various Superintending

Engineer incharge of the Patratu Project. 7 _ .
Till the post"rhg_ of the Project Manager it is contemplated:that the Electrical Superintending Engineer of the

Patratu Electrical Circle would act as the co-o_f&ina.t-ing officer. The Depuity Director of Accounts will work -

the functional control of the Financial Advise and Director of Accounts.

The Accounts Officers and‘_stéff meant for the Central Accounts Organisation will be posted directly under

.. the Deputy Director of Accounts. The other accounts staff posted under the various field officers of the

Patratu Project officers would also be responsible to him so far as accounting métters are concerned. In each
of the three Circles one Accountant and four Accounts Assistants and in each Division two Accounts
Assistants may be retained. The rest of the Accounts staff both gazetted and non-gazetted, should be
transferred to the Central Accounts Office directly under the Deputy Director of Accounts. the duties and

functions at present attached to the Accounts Officers of the various Clrcles will be transferred to the
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under the general administrative control of Electrical Superintending Engineer till the Project Manager dssumes
' charge of the Project. For all financial and accounts matters the Deputy Director of Accounts will be under
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Central Accounts Office. Chequgs of Rs. 25,00 and above will in future, be countersigned by the Deputy
Director of Accounts instead of by the Electrical Superintending Engineer Patratu. Action is being taken to inform A

the Banks/ | reasury Authorities acco

_fdingfy. In the mean time the Electrical Superintending Fngineer, will continue to
countersign such cheques. '

4. The Deputy Director &f Accounts may delegate any of his power to the Accounts Officers.sfter obtainmng
: ' prior approval of the Accounts Member )
5. Alter the constitution of the Central Accounts office the officers and staff working in the office would be °
laken to be staff subordinate to the Deputy Director of Accounts.
6. The Deputy Director of Accounts will have the same powers regarding contingent expendliture inc[uding.

" purchase of huniture etc. for his office as are now exercised by the Director of land Acquisition and
Rese‘ttlement, Ranchi.

Sdf- M. P Singh
Secretary to the Board

Moma No 1 786/'58., Dated Patna the N_o\fember, 1959

.. BIHAR STATE ELECTRICITY BOARD, PATNA
BOARD'S STANDING ORDER No. H/PFI-103/62-178/EB

Dated Patna, the 15th December, 1962

It has been decided by the Board that while considering the application for the grant of advance from the G. P £ and C.
P. F accounts rule regarding sanction of such advances should be adhered to strictly and no second advance from G. P-F.
or C. P F. account should be allowed until the first advance has fully been repaid and a period of 1 months have elapsed
from the date or complete repayment of the previous advance and that no advance should be sanctioned by invoking the
special provision of rules 15 (1) (C) of the Bihar G. P. F. Rules.

a ‘ ' By crder of the Bihar State Electricity Board.
" Sd/ S. Prasad
Awssistant Secretary to tﬁe Board

: Memo No. 1251/EB., dated, Patna the 15th December, 1962

BIHAR STATE ELECTRICITY BOARD, PATNA
BOARD'S STANDING ORDER No. | I/M2 204/62-1 79/EB
| Dated Patna, the 29th December, 1962 : ‘
Subject : f:\dop;:ion of thé~<.:ircu|ar of the State Government re_garc:tir{g t’he C.L. A being counted as pay
for the purpose of calculating the amount-of.pension, gratuity and advances.
The B.oard in its resolution No. 544 of 1969-63 has decided to count the cost of having allowance as pay for

the purpose of calculating the amount of pension gratulty and advances admissible to the Governrr:lent servants who are
actually drawing such allowances or would have drawn it but for officiating in a post on a pay sbove the monetary limit of

eligibility for the allowances. As the Board is following the rules of the State Government the decision regarding counting of
the cost of living allowance as referred to above may be applicable to_rt_he servants of the Board and also to the permanent
State Govemment servants now on deputation to the Electricity Board as in the resolution Na. 6079, dated the 30th,

April, 1960 of the State Government in the Finance Department.
(i) Leave Si_ﬂary _
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it i) Advasices. -

“the duty of the Section Flead of the concemned section to see that th

 The cost of living allowan
lirgit. within which the allowance s
S (1) Penslon and Gratuity - o B - i
LN LR &

The cost of fiving allowance shall cour

ce dunng leave is based on-the leave

. salary actually drawn both for purposes of monetary
admissible and for the cal -

culation of the amount of the aflowance. This will continve. .

1t as a pay for purposes of pension and gratuity.

e Q.K . These orders wi” take effect from 1st April, 1962,

bre 5 .

By order of the Bihar Sfate EieétricityiBoard -
..Sd/- M. P Singh
o -Seg:r'etp":y'to the Board , -

Memao No 1431/EB., ::iated,.f?u"lna the 291h' December, | 9652.. -

" BIHAR STATE ELECTRICITY BOARD, PATNA
 BOARD'S STANDING ORDER No. F/C-1003/64-109/E8B
| ‘ Dated Patna, the 1 6th September, 1964
v - Subject - Treatments of complaints received in the Board's Secietarial. _
? :: A Cotnplaint Cell has been created in the Board's Secretariat in-order to ensure. prompraction on the complaints,
reéelved by the Chairman and other senior officers of the Board. The functions of the Complaint Cell shall be to register all
the edmplaints ‘andpurst{e their disposal till-the end. Al 'complain_ts received shall be stamped as "Complaint” and acknowledged
immediately. Necessary action on the subject matter or the complatats shall be taken in the sections concerned and it wifl be

¢ complaints are dealt with within thrge days from the
dste of receipt, and he shall follow up the disposal of the same and. shail also submit a report on the action taken on all such
complaints réééivéd in the section to the Administrative Officer incharge of the Complaint Section, within 10 days. The
Administra:tive Officer will submit-a pending list showing the up-to-date position of each complaint rece_ived. to the
Chairman every fortnight. ‘ Lo B :

e

B By order of the Bihar State Electricity -Boardi
T Sd/- 5.'N. Chakravartee
- Sectetary to the Board
' [ I Mef.no No. QOQT/EB., daied,_Patna the 16th September, 1964 .
lf{f:':{ -',-'71, UL N | .V | | ..: D | |
" - Copy Fc;:ﬁs;ra;ded to alf Chiek Engineers/all Superintending Engirfeers (qu;.)/Acco‘unts Member/Financial
Advise;-cuﬁﬁl-‘bigédor‘:of Acé,ount/_Dy. F-inrin,ciéi Adbviserfall Deputy Directors of Accounts/Director of Labour and
We’|fare/52;rfet"ary/.j§int 'S;:cr'ctary (L) Assistant S‘e'cretarics/[\dmi_nis_tr:ative offi;efsf Bi.har_State Elec!riqity Board fos

infonmiation. .

|
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BIHAR STATE ELECTRICITY BOARD, PATNA
'BOARD'S STANDING. ORDER No.t/C-1003-64- 103/EB I
Dated Patna, the 16th September, 1964 o g T

Subject - Revised pracedure for distribution of Dak in the Board's Secretariat,

~ lthas been found that letters and papers received in the Board's Secretariat addressed to the Chairman and other
senior officers of the Board are often misplaced in transit or delayed in distribution causing corresponding delay it disposal
of the same. Therefore in order to ensure receipt of the papers by officers/Section concered and in their prampt disposal
it has been decided as follows : '

The letters received by the Chairman are marked by him either to a certain officer or the office for action. His P A

 should enter these receipts in a register and send them to the officer to whom the letter may be marked or to the distribution

assistant in case the letter is marked to officer. In either case the P. AA. to the Chairman should obtain a receipt in his register

* from the person concered (in the case of thc. icei from his stcnogrophc[s). In case a letter marked by'thc Chairman to an

officer after receipt by the letter, is endorsed BY him to another officer for action the stenographer of the former officer will
not bie required to-enter it in"his register but should simply sent it to the officer concerned for which no receipt may be
obtained from the second afficer. Similar pracedure shauld be followed in respect of letters received directly by any other
senior officer at the Board's- Headquarters The letters received by the distribution assistant from the officers shall Ee’éh'ie‘r,fa;;!_“
by him 1n suitable register and sent to the sections concered under receipt. - B n,% N
[he order should be given effect to immed:ately. o .
L . C ' ' By order of the Bihar State Electricity Bga;d i
'- Sd/- S, N. Chakravartee R

Sec_retary to the Board

BIHAR STATE ELECTRICITY BOARD, PATNA
BOARD'S STANDING ORDER No. F/C-1002/64-104/EB
. 7 Dated Patna, the 16th September, 1964 _
Subject : Procedure in dealing with the letters receved from Government of Indie, Accountant General,
Bihar and State Government | -

The following procedure is prescribed for the purpose of keeping proper vigilance over progress of disposal of
letters received from the Govemnment of india, Accountant General, Bihar and State Government addressed to various
officers of the Board. ' '

All the letters received from- the Govetnment of India, Accountant General Bihar and State Govemnment will

" continue to bie entered in the diary registers by all the Diarists in different sections in Red Ink. Invanably and a monthly

statement of the same will be submitted by all the Diarists at the end of each month to the Complaints Cell in the following

from :

‘ : e : e T »;  Remarks.
Diary No. & date: Letter No. & date.  From whom récoived.  Subject. 'Name of.D. A. ‘File No: Remates. .
o @ D S ¢ BN O () D~

8

An sssistant in the Cdtﬁplaint Cell will be responsible for computation of these statements and wi]l e‘n:::iil.ir:’z;_
frc.)m the assistants of the dirferehtzsectbns the acﬁon taken on these letters and note the same in clumn 7 of .ti'.\e'_;tat’emén’.f
and sibmit the same for infermation of the Chairman by the 1 Sth of each month. o
) A ' : ' By ordar of the Bihar State Electricity Board
Sd/- R. M. Singh & .
Personnel and Establishment Olfice-




Memo No. QOQS/EB., da’tea,'Patn'a the 1.6th Sepéember, 1 _9-64.

Copy forwarded to the Chief Engineers/Financial Adviser cum,—*Dlrtdorof Ac-counts/Jumt Secretary/Electnes|

Superlntendzqq Engineer/ﬁt|perintendin3 Engineers (Civll)/s_upe}zntendfng Engineer (Mechanical)/Under Secretary/Executive
Engineer/Assistant Engineers/Administrative Officerfall S
Roard, Patna: . .

o Sd/- R. N. Singh .
Persannel and Cstablishment Officer

BIHAR STATE ELECTRICITY BOARD, PATNA
~ BOARD'S STANDING ORDER No. M/MRI-101/64.106/EB
. ; Datéd Patna, the 24th September, 1964 - -

nder theMedical Attendance Rules of the State Government (which are followed by the Buard alse)
that the cases of ailing employees of Government may be rafened to by the authorised medical atte
spacialist only aftei the approval of the Chyef Medical officer of the State. Difficulties are however being experienced in the
case of the Board's employees in making reference of such cases to & specialist. |t has therefore been decided that the
Board's Medical Officers posted at Barauni and 'Patrp-tu Thermal Power Stations may refer such ¢ases to Government
Specialists in consultation with the Electrical Superintending Engineer or the Project Manager as the case may be. At other

places in the State the reference to a specialist should be made.only on the recommendation of the Civil Surgeon of the
District. : ' '

|

it haé been
stipulated

ndant to a

By order of the Bihar State Electricity Board |
o o ' Sd/- S. N.Chakravartee
: ) - Se&retary.t‘c the Board ..

Memo No. 2141, dated, Patna the 94th ‘;¢ptémber, 1964

Copy forwarded to the Resident Audit OfFicer; Bihar State Electricity Board, Patna/Under Secretary to

Government Electiicity Department, Bihar/Financial Advise—cum-Dire;tor of /\ccourlts Bi‘har State Elect_ric'ity Board, Patna
for information. ‘

S_df- J. B. Srivastava

. Administrative Officer to the Board
Memo No. 2141, dated, Patna the 24th September, 1964. .

Copy forwarded to the Ci’l.ief Engineer (O & M)/Chief Eng.ine_e_f (Construction)/Chief Engine;la; S:éwl)/i“
Superintend-ing Engineer/Project Manager, Patratu Thermal Power Sia_tion: Patratu/Director of Labour We E[I; gpuy;
Financial Adwviser/all Electncal Executive Engineer/Land Acquisition and 5ett|emen.t oFFice.r, PatraFu/De;?uty uecc;cf:;r a
/"\c.countS'Patna/Patratu/Depu_ty Director of Audit, Patna/Deputy .Director of “Statistics, Pa.tna/f\ccoynis fficer
(Headquarters), Bihar State Electricity Board, Patna fqr information. ' Sd/- J: N
 93.9.1964
‘Administrative Officer to the Board.

ection Heads/all" Assistants/all Diarists, Bihar State Electricity °
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BIHAR 3TATE ELECTRICITY BOARD, PATNA
BOARD'S STANDING ORDER Mo Acctt /CM98/5 107/ER
Datecd Patng, the 25th Septewbe, 1064

Subject :  Classification of expenditure snd cec2ipts-Accounts Number-Amendment of Standing Order Nos.
105- B, dated 13th Movembes, 1981, 190, dated 3rd Aprl, 1969; 169, dated 231d
Oxctober, 1962, 17, dated 15th March 1963, 36, dated-12th July, 1963, 39, dated 2nd
—/\ugu'st, 1963 and 84, dated 1 1th June, 1964, ' :

: n . P . i .

The "Hot Line Training Scheme" has been introduced to train crews for safe operstion and efficlent maintenances
for Transmission and Distribution system. It has therelore been found necessary to introduce new account heads for classification
of expenditure to accommodate the esipenses under this head

The following addition to the classiication i the sbove iefeired Standing orders, is made —
Account head 211-Page 22-Generst Expenses
211 (5) "Training Programmes"

Explanatory Memoranda : This suie-tieag vl sccott gete ol expenses whether they appertain to those incurred

ik s wohich s intended for increasing the effidiency of the

. . F i . - [ - N
crewe for the operation and maintenance ot lusnsrison aad Diztiootion system.

;under "Hot Line Training Scheme” or under st cine

The addition may be incorporaied i the comoblets. “Uisssihication and Account Number” and classifications in

Chagter IV of the Financial and Account Code.
8y order of the Bihar State Electricity Board

Sdf- M. P Singh
25.9.64
Joint Secretary to the Board

TITY ROLRD, PATHA

BOARD'S STAMDING ORDER o HMR-101/64-1 10/EB

Dated Patna, the Y9th September, 1964
ft has been brought to the noticel of the Board, that due o paucity of accommedation and other factors many
employees of the Board. Posted at different places of the State,
vith themselves. A doubt has arisen whether i terms of meelical

treatment of family member in such cases can be alloved.

are not in 3 position to keep the members bf_their family
ssinburselnent sules thie reimbsursemant of ‘cost on the

After a carelul consideration it hss been decided that the cost of Medical treatment relating to the members of

their family should be reimbursed even if they are not living with the concerned employees of the ;Board because the -

responsibility. for treatment etc. rests with the emplovees inespective of the fact whether they (family members) reside with
' . 1l .

the particular staff or not. This concession however will not be extended to the parents of the Board's employees. In their

case, the cost of medicines will be reimbursed, only i the conticling Officer is satisfied that the parents are actually residing

with o are wholly dependent upon the employees concernad. _ ,
‘ By order of the Bihar State Electricity Board

Sd/ M. P Singh
Joiat-Secretary to the Board




o o .Memo' Né. 28_;! G/EB., dated-,_lpatrira' the 29th Sebtembé'r_,.‘l 964 _

: Copy'forwarded to alf Chieffnginge(y«aﬂ _Superintgndih'g Engineers/all Executive Eu
Engieeners/Deputy Director of Accountsfall Accounts Officar '
Resettlement Ré_nchi/lnterpel- Audit Officer, Bihar State Electr

yineers/all Assistant Electricaf

icity ‘Bc‘mrd for information,
o . gy | S Sd- U B Sriva_staya-
; Ly - ' Administrative Officer to the Board .

- _B_IHAR’ STATE ELECTRICITY BOARD, PATNA
- BOARD'S STANDING ORDER No. RfSPL/19-04/64.111
‘ ' - Dated Patna, the 6th October, 1964 7 _ -_
o It is noticed that sémg[zimes éqﬁsume'rs fi!e_petitié)n before the Field Officers to a-!qu defermant of bé}rﬁeﬁts
decision of th'g issue by higher auti’_\oritfes_and t

© at the lower level. Suc_h tenden_cy on the par
accepted 1 - b _ o _
it has therefore been decided that whenever a fepresentation from a consumer is received to cfefer'_pa,ymeht' on the
ground that-the higher éuthorifigs have been moved in this regard, the consumer may be requested to deposit the amount in
qu'estio'nfirst', which will be"i‘.yngct to adjustment if the higher authorities take 3 view which is different from the view taken
by the local officers. - - : . " ' S ' :

till dtz
hereby try to delay the normal course of gé[:ic'm’ for the recovery of the dues
t of the consumer to stop the normal procedures of the Board cannot be

It will be,-however for the field officers who are competent to decied the position to prescribe a time limit within

- which the consumer may be requested to deposit the amount and if he fails to do so they should without :a.nyi.rt.zll'erence to

the higher authorities take action as provided in the Rui}as. :

Sd/- A. S. Siivastave
- Chief Engineer (O & M) -

Memo No. R/SPL-19/04/64-613, dated, Patna the 17th October, 1964.

Cepy forwarded to all'Superinfen&ing Engin,-eers/aif_Excutive' Engineers/ali Assistant Engineers/all Accounts Officers/
~all Junior Accounts Officers for information and necessary action. This has reference to Elect;icai'Superintending Engineers,

Patna's letter No. A/O Rev-1 1/64-57 72, dated 1.1th S?ptember, 1964. IR
ST | S ' - ) Sd/ A S. S‘rivast_a-va_ L
_Chief Engineer (O & M)

4

o - ‘ .K o . . t

' BIHAR STATE ELECTRICITY BOARD, PATNA

BOARD'S STANDING ORDER No. W/F-39/64 (WM)-119/E8_ - .

B " Dated i’afna, the 7th Oc:l:.dber, 1:9Q4 = St .
| .. |t.hasl-décided in-Standing Order No. 98, dated 8th August,: 1964 that Bank Drafts and consumer cheques in

respect of revenue collections of Patha Circle will be forwarded to the Board's Headquarters with effect from 171h

August, 1964,

- This procedure was evolved in consideration of the fact that necessary cre_dit to Bihar State e]_ecfricity ‘B_ogrd.

i

A
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/| Re;ident f\udft Officer/Directo} of _Land Acquisitic_:n and -
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Working Furd Revenue/‘\ccounts was afforded by the Bank after a fortnlght s fime for the date of actual deposit. Since th
State Bank of India has now agreed for remittance of funds to our account daily the procedure laid down mpstandxr:nc: de i
under reference may bie treated cancelled with immediaté- effect The proredure which was' in vogue prior to ugsu; :; '
Standing Order No. 9, dated 8th Auqust 1964 will be followed in respect of revenue collections and accounting with
efFect from the revenue collected on or after the 1 2th of October, 1964. e

CLV . Sethuraman ~

F:nannal /\dwsm -cum-Director of Accounts
Memo No. W/F/a 9/-64 (WM)-863, dated, Patnia the 7th_0ctober, 1964,

Copy to Deputy Financial Adviser, Bihar State Electricity Board/Supenntendmg Engmeer, Patna Electrical Circle,
Pdtna/Accounts Offlcer, Patna [lectrlca] Clrc|e, Patna/a[f Electrical Executive Englneers under Patna Electrical Clrcle, Patna/
all Junior Accounts Officers under Patna Electrical Circle, Patna/aﬁ Assistant Eiectnca| Englneers under Patna Electrical
Circ|e, Patna for information and necessary action.

Sd/- 5. Sethuraman l

- , Financial Adviser Cum Director of Accounts

BIHAR STATE ELECTRICITY BOARD, PATNA
BOARD'S STANDING ORDER No. Acctt. OM/91/62-113/EB
Dated Patna, the 9th October, 1964
Subject : Work order system.

Attention is invited to para. 8-65 of the Financial and Account Code, Chapter VI (Works) whnch lays down

that the Assistant Engineer will submit the working estimate with a work order application in From E. B. W. |. to the
or issue of a work order. Some confusion, 1.e. whether the Assistant Engineer should submit the

application direct to the Superintending Engineer of it should be routed throug the Executive Engmeer appears to have bien -
created. Cases have also come to the notice of the Board in which the Assistant Engineers have ‘been found submitting the
application for-work order dlrect to the Superintending Engineer, thereby keepmg the Executwe Engineer concermed in dark )
about Uhe work in question. This is a wrong procedure ' S

The Executive Engineers must be appnsed of the work orders which are to be issued and he should scrutir

i Supermtendlng Engmeef, f

iise the

work order application on the basis of priorities..
 am therefore to clarify that the work order apphcat:ons duly Flﬂed in by all up
“ ta the Executive Engmeer concemed The Execufive Engineer will scrutlmse it and countemgn an

Engineer for approval. This must. stnct]y be adhered to. '
para 8-65 of Fmancml and Account Code, Chapter Vit (Works) and Form E B W,

to subdmslonal !evel should be sent
d sentd to the 5upenntend|ng

_ Necessary amendment to
1, 15 being issued separately.

By order of the Bihar State Electracnty Board
Sd/-M. P Slngh
6-10-64
Joint-Secretary to Use Board




BIHAR STATE ELECTRICITY BOARD, PATNA
BOARD'S STANDING ORDER MNo. 5/D42-1095/64:114/E8 .-
Dated Patna, the 10th Octcber, 1964 o

The Board has created from time to time posts of Labour Assistans. Depﬁty Personnel Officer (Labour). Personnel
Officer (Labour), Labour Welfare Officer and the Directer of Labour Welfare with a view to ensuririg implementation of
the statulory provislons relating te industual workers end rulee nd on ez framed and issued by the Board it this behalf,

These posts were created ss and when occasion therefor was felt. There has been cousequently lack of precise definition of

the functionaries. This wing of the Board has also not been organised properly so far. It has therefore been decided to
organise this Peisonel wing with a Directorate at the headquatters of the Boasd and the officers in the field.

2. The Personnel Section at the Board's headquarters will b= headed by the Director of Personnel. The Director

will function in the field through the Personnel Officers posted in thr circle and the Projects. The existing post of the

Director of Labour Welfare is redesigned as Director of Persnnel. All thz rosts now hamed as personnel Officer (Labour)
or Deputy Personnel Officer (Labour), or Labour Welfare Officer 252 vardesigned as Personnel Officer. For the present
 there will be no change in the designation of the Labour Assistant vie it vindk under the immediate control of the Project

Manager or the Superintending Enginzer concesmed

. 3. The subjects which will be dealt with by the Duecier Ty

sonnel at the Board's He'adquarh_ars and the

Persontiel Officers In the field so far as industrial workers are cor <o i ke as lollows :

() Employment : Application of the Board's term ani -~ .. .| :mployment and adherence to its recruitment
policy, Liaison with the Employment Exchanges the work of me-, - - «'e will work under the immediate control of
the Superintending Engineer of the place where the head: ' " connel Officers are posted and for which
specific order will be issued from the Board. But in such cos - v sel Officer should sent copies of his tour
programme tour diary and‘ intimation about leaving headauarics =+ -7 12! Superintending Engineers of all the gther
cjrcles. I | .

4. - In all matters the Personnel Officer wif ordinii; o+ the headquarters through the Electrical
Supenntending Engineer/Project Manager.

5 If at any time the Project Manaéer/E!ectricai Susooon e mcerand the Pessonnel Officer differ as to
the interpretation of any law or instructions the Project Vi - hag Engincer, may refer the matter to the

Director of Personnel. _

6. The Director of Parsannal vall exercise supenic - - rseneet {fzars. The Personnel Officers
will send copies of their tour progratune end towr diasizs oo o sanang!
i S. i Thekravartee

. Lo
seceztass o3 the Board

- . e aops
Memo No: R486/ER , 1 i e 1904

. . e AL : L DL D tor to Government

Copy forwarde to the Resident Audit Officer, Bihar =0 e e, bas tor ie'cretfar‘\,f \0’3 - }

Electicity Department, Bihar, Patea/Tiazncial Abviser-nun X T - re, Eio-- Giste Flactricity Board, Patnag

[

: et ol babevar = srmation,
Under-Secretary to Government, e msrtmant of Labo v ar

P

i it Lne ISR e - ket Enginesr {Civil)/all
Copy-forwardec’ to tne fLnicd Dngaad 1L e Unginesr g )




Supermtendmg Engmeer/P:o;ectManager, Patratu Thermai Power/all Executive Engineer/Ditector of Personnel, BSEB, Patna/ -
Law Adviser-cum-Joint Secretdry, BSEB, Patna/Deputy Director of Statistics, BSEB, Patna/land Acquisition and

Resettlement Officer, Patratu/[)epbfy Financial Adviser; BSEB: Patna/Deputy Diréctor of Accounts, Patna and Patraty/
Deputy Dlrector of Audlt B.S.E.B. Patna for information.

Sd/- M. p Singh

‘ }‘ Jolint_Secretéry to the Board
Copy to all Section Heads including Accountant.

BIHAR STATE ELECTRICITY BOARD, PATNA
BOARD'S STANDING ORDER No. Acctt. CAM/243/64-115/E8
Dated Patna, the 2nd November, 1964

Subject : Loss of Revenue and Defalcations.

Uder rule 31 of the Bihar Financial Rules, Vol. 1, any loss of revenue, cash ete. caused by delalcation or ollierwise
which is discovered in an office should Le immediately reported by the officer who detected it, to hus |mmedlate supenor
officers and Finance Depaitment. as well as to the, Accountant General when the amount involved is over Rs. 200. Such
reports must be submitted as scon as suspicjon arises that there has been a loss. When the matter is completely investigated,
further and complete reports must be submitted of the nature and extend of loss, showing the errors or neglect of rules by
which such loss was rendered possible and the prospect of effecting a recovery. The officer receiving the report must
‘forward it forthwith to the Government through the usual chinnel. He should also submit a datailed report, after completing
such departmental investigation as may be necessary or expedient on the causes or circumstances which led to the defalcation
ot loss, the steps taken to prevent its recurrence and the disciplinary or any other action proposed as regards the person
responsible. '

9 With the formation of the Board, the Accountant General is no longer responsible for the accounts of the Board
and Financial Adviser-cum-Director of Accounts is vested with alt responsibilities for accounts and finances of the Board.
Hence such reports of defalcations should hereafter be sent to the Financial Adviser-cum-Director.of Accounts with s copy
 to the immediate superior oFficer in the circle who-will take further action in the same manner as indicated above.

: By oider of the Bihar State Electricity Board

. , . . Sd/- S. N, 'Chalcravartee_
- ' . : _Secretary to the Board

- BIHAR STATE ELECTRICITY BOARD, PATNA'
BO/\RDS STANDING ORDER No. D/M- 7057/64 116/EB
Dated Patna, the 4th November, 1964 '

tn'Board's Standing Order No. 52, dated the 17th September, 1963 a yard-stick for creation of posts bor
obzranon and maintenance work prescribed but this did nét cover the posts for meter and Relay Testing Subdivisons.
Accordingly in pursuance of Board's Resolution No. 948, dated the 21st September, 1964 a yard stick as annexed
herewith) for creation of posts for Meter and Ready Testmg Subdivisions has been approved. Aﬂ orders regarding yarcl
StiCl(S on the sublect issued in the past are superseded

By order oF the Bihar State Efectnmty Board
Sd/- M. P Singh
Joint-Secretary to the Board




. _ (_op); Fo_rwar&ed to Chief Engineer (C & M)/[ina_ntla! Adv'iser-c’urm-[)iwcrtor of
Financial Adviser-Resedent Audit Ofﬁcer/[)e_puﬁy Director of Aecounty/Ac .

‘Memo No. _D/M7—7QS 7/64-6561/EB,, dated, Patna t-lj!;-ttgh' “d‘v;z.mhgr, 1 964

A - Accounts:Deputy
scounts Officer (Trg. )/all Electrical Suparintendini.
Engineers, Operation and Maintenance Circle for information. o B :

2. Thq Electrical Superintending Unglneers 2re requested to organise the MRI Subdivisions under-them as |
prescribed in the yard-stick and submit proposal for sanction of staff on-the basis of this yard-stick The proposiﬁ]fs'hbuiﬂff :
contain the following informations : : ' :

(a) The exist_if'!'g .staff of various cate.gory
(l:) The staff required as per yard stick.
(c) The additional staff required. L _ S
(d) The surplus to be surrendered. | . SRR o R
The should célrefu‘"y work out the rgquiremént of staff and submit proposal,for readjustment of staff nr‘-t'ra".‘r';lsfér..t_.a‘r
suiplus staff, as the case may be, by the 15th December, 1 964. ‘ _ '
o * | - Sd/- M. P. Singh
: : _ : - Joint Secretary to the Board
Memo No. D[M7-70_57/64-6561/EB:,-dated Patpa the 4th November, 1964

Copy forwarded to all Assistant Electrical Supe'rinte_nding Engineers, M. R. T. _Sub’divisoqs for information and
necessary action, : ‘ o ) _ ‘

Sd/- M. P:Singh

o Joiﬁt Seéreta-ry to the Board
Copy to Guard file; |
Speaial Section,- .
Section A,

BIHAR STATE ELECTRICITY BOARD, PATNA
- BOARD'S STANDING.ORDER No. G/A-14-1038-117/EB
‘ ~ Dated Patna, the 21st November, 1964

In partisl médifi_cétion_ of Standg",ng Order No. 75, dated 28th {‘\pril, 1961 the B-oard"hss decndedt.oz ¥
.recons’iderétibn that the rate for setting qqes'tioh:pqurs'_and evaluat.ipg‘ ap;_werrbogks_;m connection wit _. non-gazei te : £ ’ .
re.cruitm‘ent and departmental examination, other than Lekha Parik_sha, shall be as-Foﬂo_ws :

{ 1) For setting question PAPEr T - v ri s cae e e e
() Se'nidr'p-osts ‘Rs. 25.00 each peper
(5 .. Junio_r posts Rs. QQ..OO each papér. '
7 (2) For examinétio:. f Answer Baoks :

(a)  Senior posts Rs. Q.75 paise each answer boc‘_ﬂcs.

rmm et s e

(b)  Junior posts Rs. 0.50 paise each é‘nswer book. ,

: ' : cen i : of 7.
2. All non-gazetted posts cariylng the maximum baslc pay exceeding Rs. 120 shall be taken in t}}e. caltegu::ts A __gé
senior posts and those carrying the maximum basic pay, not exceeding Rs. 120 shall come';n_the category of junior posts.
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3. The rates presey Fex _wg:pg'nipn;an}:l;ipgigi!gt_.ip_nj\m;l:_ in the: recrultment and departmental examination

shall iemaln exactly llte‘é:j'r;:ri’i’ 's% e $tanding order refenred above. .
' By order of the Bihar State Electricity Board
~Sd/- P P Sen
21111964
Assistant Secretary to the Board

"“Memo No. 5401, datéd; Patna the 21st November, 1964.

Copy forwarded to Financial Adviser-cum-Director of Accounts, Bihar State Electricity Board/all Superintending
Engineers (Electrical. Civil and Mechenicai)/Pyoject Manager. Patratu/Deputy Director of Accounts, Patna/Deputy Director
of Audit, Patna/Deputy Director of Statistics/Director of Land Acquisition and Resettlement, Ranchi/Ditector of Labour
Welfare, Patna/A. O. (Headquarters), Bihar State Electricity Board, Patns/A O (O & M), Bihar State Electricity

Betd, Patna for information.

Sdf- P P Sen
21-11-64
Assistant Secretary to the Board
C. C.to (a) Guard file,
) () Budget Branch,
e , (€) Accounts Branch,
(d) Section.'C; (25 .copies) .

.; ' BIHAR STATE ELECTRICITY BOARD, PATNA
SR BOARD'S STANDING ORDER No. B/T2-001/64-118/EB
.  Dated Patna, the 23rd November, 1964

Two-units of the Barauni Thetmal Powet Stetion have already been commissioned and further three units are
expected to be commissioned with a couple of years. Besides, the Patratu Thermal Power Station will also start functioning
within the period. Tor the proper operation annd maintence of the Pawer Stations a large number of trained technical

: persannel will be required. At present.there is acute shortage of fr:sined-technical staff for opération and maintenance of
power stations. Therefore the Board in it's resolution No. 979 dated the 28th September, 1964 decided to introduce
apprenticeship schemne-at the Barauni Thermal Power Station to traiit some technical personnel. At present, there will be -
only tworcatégariesof-apprenticesi.e. (1) having S.E S (E_igg:tricai-and Mechanical) Diploma and (2) having industrial -
Diploma (Matriculates) asbasic. qualifications. The tfainees,a;g'fikﬂy'-to be appointed as Assistant Controllers, Operators

~~gtc, Befotre training they will'be:reduired to. execute 2 bond to: serve the Board for a minimum period of five years.
 Theoretical training.will b# for a-period of one year followed by another one year of practical training in lhe power station.

~During the period of training the;spprentices of category (1) will'get a stipend_of Rs. 100 (fixed) and of category (2)
Rs.'é_O per. month (fixed). i ' _ ‘ o ’

" In the first batch only 50 trainees of category (1 and 6 trainees of category (2) will be admitted. "

The syllabus etc. for the training are being pr_escribec! separately.

) L ‘ By order of the Bihar State Electricity Board™
Sd/- 5. N. Chakravartee

Secretary to the Board

. [19.4]




_ BIHAR STATE ELECTRICITY BOARD, PATNA -
BOARD'S STANDING ‘ORDER No C/MV 204/64'119/LB
' " Dated Patna, the 8, O.clober, 1964 J

Subject : Condemnation of motae vehicles of the Board.

It partial medification of Slaﬁdi-ng Olrder No. C/MV—QO#,’64-EB- 100, dated the 29th August, 1964, it has

been decided that the Mechanical Maintenance Engineer,
codemnation of motor vehicles for the Electrical Circles,
Mechanical Executive Engineer, Barauni who will continu
~ atBarawmi. -

Murzaffarpur shall serve as a mamber of the Comnmi. <e for
whose. headquarters are situated at Muzaffarpur in place of the
e 'to be the member for the'circles whose headquarters is situzted

- Sd/- M. P. Singh
' ' o Joint:Secretary to the Board ‘
Memo No. 7279/EB., dated, Patna the 8th December, 1964. - S

Capy forwarded to all Electrical Superintending Engineers/Civil Superintending Engineers/all Electrical Executive
- Engineers/all Executive Engineers, Civil and Mechanical/Resident Audit Officer; Bihar State Electricity Board, Patna/
Deputy Financial Adviser and Director of Accounts, Bihar State Electricity Board, Patna information.” '

; Sd/- S. D. Sinha
5-12.1964
‘Under Secretary to the Board’

. BIHAR STATE ELECTRICITY BOARD, PATHA
BOARD'S STANDING ORDER No. 1 20/EB
. _ -Datéd Patna, the 23d December, 1964 _
In partial madification of paragraph .2 (i) of the Standi_hg Order No, 1'20} dated the 2nd March, 1962, it has

been decided by the Board that, if 2 Minister or State Minister of the State while staying at the Board's Rest House is

accompanied with some friends, the local officer of the Board in attendance should palitely ascertain from the Minister as
to haw many meals are to be served and then the preparation should be made for them accordingly at the cost of the Board.
. While seruitinising the bill, however, the officer of the Board should satisfy himself that the Minister or State Minister as.the
' case may be, has been treated as a Board's guest and also abgut the numbers and type of the meal actually served. Subject
as.to-the above all other orders of the Board contained in the Standing Order referred to above should .be adhered to
- strictly, - T : ' o | R
' By order of the Bihar State Electricity Board
Sd/- M. P: Singh ‘
23-12-1964
. Joint-Secretary to.the Board
. Memo No. 4470/{':3., dated, Patna the 23rd December, 1964. ‘ o
| Copy forwardea to all Supcrintending Enginéers including at the heqdquarferstxecutive Engineers/ Dep'uty Finar-lc:a[
Adbviser, Bihar State Electricity éoard, Patna/Accounts Officer (Headquarters), Bodrd's S.ec;eta;iag, Patna for information.
' o Sd/- P P Sen
Assistant Secretary to the Board
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From time to time decisions taken by the Board in respect of various sections, viz, Engineering, Finance and

+ drninisliation are conveyed by Standmg Orders. By now a large number of Standing Orders for the above three section,

- covering most of the works, have been issued, and are belng followed by the various offices in day-to-day warking. An

cffort has been made to collect as many Standing Orders as could be available in this compilation for the benefit of all

capcerned. tanding Ordars 5o far collected have been arranged in the same sequence as they-have been Issued from Board's

" headquarters in two Volumes, i.e. Volume | for the period from 1958 to. 1964 and Volume ! for the period from 1965

to 1975. At the same time a board dlassification of the Standing Orders have been done under the three heads, viz,

Engineering, Finance and Administration, for the facility of record, verification and references. In the remarks column of the
index the letters E, F, and A have beer wiitten as indication for Engineering, Finance and Admamstr&tron respectwe!y

.,

PRABHOO MAHTO
Prvate Secretary to Engineer Member
Bihar St-ate Electricity Board
Patna
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